I1. Linh vuc B: Linh vue Thanh 14p va hoat dong cia HTX
1. Thi tuc 1: Pang ky thanh 1ap Hop tac xa (1.005280)

Tén thu tuc

Linh vue

Ma thu tuc

S0 Quyét dinh

Co quan thuc
hién

Cach thwe

thue hi€én

Poi twong
thuc hién

Trinh tu thuc
hién

Pang ky thanh 1ap Hop tac xa

Thanh 13p va hoat dong ctia hop tac xa

1.005280.000.00.00.HO6

1657/QD-UBND ngay 01/7/2019 va Quyét dinh s6 1829/QD-
UBND ngay 06/7/2021 cia UBND Tinh

+ Co quan o tham quyén quyét dinh: Phong Tai chinh - Ké
hoach cap huyén

+ Co quan hodc nguoi co tham quyén duoc uy quyén hodc
phan cap thuc hién (néu c6): Khong.

+ Co quan tryc tiép thuc hién TTHC: Phong Tai chinh - Ké
hoach cap huyén

+ Co quan phdi hop (néu co): Khéng.

« Truc tiép
o Truc tuyén
« NOp qua buu chinh cong ich

Cong dan Viét Nam, T chuc (khong bao gdm doanh nghiép,
HTX), T6 chirc nudc ngoai.

+ Truong hgp dang ky truc tiép:

Budc 1: Nop hd so - Ngudi c6 tham quyén dang ky hop tac
x4 hodc nguoi dai dién theo ty quyén nop ho so dang ky tai
Phong Tai chinh - Ké hoach thuoc Uy ban nhan dan cap
huyén, noi hop tac xa dat try s¢ chinh. - Nguoi co tham quyén
ding ky can c6 ban sao hop 18 mot trong cac gidy to ching
thuc ca nhan (Thé can cudc cong dan hoac Chirng minh nhan
dan hoic Ho chiéu Viét Nam con hiéu luc d6i v6i cong dan
Viét Nam; Ho chiéu nudc ngoai hodc gidy to co gid tri thay
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thé ho chiéu nudc ngoai con hiéu luc ddi véi ngudi nude
ngoai). - Truong hop duogc Gy quyén thi phai co thém gidy to
sau: (1) Ban sao hop 1& mot trong cac gidy to ching thyuc ca
nhan (Thé can cudc cong dan hodc Ching minh nhan dan
hodc Ho chiéu Viét Nam con hiéu lyc d6i voi cong dan Viét
Nam; Ho chiéu nudc ngoai hoic glay td ¢ gia tri thay thé ho
chiéu nudc ngoai con hiéu luc 601 Vo1 nguol nudc ngoat); (2)
Ban sao hop 1€ hop dong cung cap dich vu voi t6 chtre lam
dich vu ndp hd so, nhan két qua va gidy gidi thiéu cua to chirc
d6 cho cé nhan thyc hién ndp hd so, nhan két qua; hoac Van
ban y quyén cho ca nhan thyuc hién ndp ho so, nhan két qua
theo quy dinh ctia phap lut. Vin ban nay khong bat budc phai
cong chung, chung thuc.

Buéc 2: Tiép nhan ho so

- Ho so dang ky hop tac xa duoc t1ep nhan dé nhap thong tin
vao Heé théng thong tin quéc gia vé dang ky hop tac x4 khi:

+ C6 du gidy to theo quy dinh;

+ Thoéng tin cua hop tac xa da dugc ké khai day du vao cac
gidy to trong hd so ding ky hop tac xa theo quy dinh;

+ C6 dia chi lién lac ctia nguoi ndp hod so diang ky thanh lap
hop tac xa;

+ Pa nop 1¢ phi dang ky kinh doanh theo quy dinh.

- Sau khi tiép nhan ho so diang ky hop tac xa, Phong Tai chinh
- K¢ hoach trao Giay bién nhan vé viéc nhan ho so cho nguoi
ndp ho so.

Buéc 3: Xir 1y ho so

- Truong hop hé so khong du diéu kién cip diang ky theo quy
dinh tai Diéu 24 Luat Hop tac xd, Phong Tai chinh - Ké hoach
phai thong béo rd nodi dung can sira doi, bd sung bang vin ban
cho nguoi thanh 1ap hop tac xa trong thoi han 03 ngay lam
viéc ké tir ngay tlep nhan ho so. Phong Tai chinh - K& hoach
ghi toan b yéu cau sta d6i, bo sung hd so ding ky hop tac
x4 d6i voi moi mot bo ho so do hop tac xa ndp trong 01 Thong
béo yéu cau stra doi, bo sung ho so ding ky hop tac xa

- Truong hop hd so du cac diéu kién theo quy dinh tai Diéu
24 Luat Hop tac x3, hop tac xa dugc cip Gidy ching nhin
dang ky hop tac xa trong thoi han 03 ngay 1am viée ké tir ngay
nhén dugc hd so hop I¢.

+ Trudng hgp diang ky qua mang dién tir sir dung chir ky
s0 cong cong (trong truong hop dwoc ing dung):
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Budc 1: Nop ho so

- Nguoi ¢ thaim quyén diang ky hop tac xi hoic ngudi dai
dién theo uy quyén ké khai thong tin, tai vin ban dién tir, ky
s6 vao hod so dang ky dién tir theo quy trinh trén H¢ thong
thong tin qudc gia vé dang ky hop tac xa.

- Trudng hop ngudi duoc ca nhan c6 tham quyén ky vin ban
dé nghi dang ky hop tac xa theo quy dinh uy quyén thuc hién
thu tuc lién quan dén dang ky hop tac x4, thi nguoi dugc uy
quyén ké khai thong tin, tai van ban dién tir, ky s6 vao hd S0
dang ky dién tir theo quy trinh trén Hé thong thong tin qubc
gia vé dang ky hop tac xa.

Budc 2: Tiép nhan ho so

- H6 so dang ky hop tac xa qua mang dién tir hop 1¢ khi dam
bao day du cac yéu cau sau: (1) Co day du cac gidy to va ndi
dung cac gidy to do duoc ké khai day du theo quy dinh nhu
hd so bang ban gidy va duoc chuyén sang dang vian ban dién
tor. Tén van ban dién tr phai dugc dat tuong g voi tén loai
gidy t& trong ho so bang ban gidy; (2) Cac thong tin ding ky
hop tac xi duoc nhap day du va chinh xac theo thong tin trong
cac van ban dién tir; (3) HO so diang ky hop tac x3 qua mang
dién tir phai dugc x4c thuc bang chit ky sb cong cong ctia mot
trong céc chii thé sau day: (3a) Ca nhan ¢ thim quyén ky van
ban d& nghi ding ky hop tac xa theo quy dinh; (3b) Nguoi
duoc ca nhan c6 tham quyen ky van ban dé nghi dang ky hop
tac x4 theo quy dinh Gy quyén thuc hién thu tuc lién quan dén
dang ky hop tac xa.

- Truong hop duoc Gy quyén thi phai co gidy to sau: (1) ban
sao hop 18 mot trong cac gidy to ching thyc ca nhan (Thé cin
cudc cong dan hoac Chung minh nhan dan hoac HQ chiéu
Viét Nam con hiéu luc dbi véi cong dan Vi¢t Nam; HO chiéu
nudc ngoai hodc giéy td ¢o gia tri thay thé ho chiéu nudc
ngoai con hiéu lyc dbi vOi nguol nude ngoai); (2) Ban sao
hop 1& hop dong cung cap dich vu voi t6 chie lam dich vu
ndp hd so, nhan két qua va gidy giéi thiéu cta to chire d6 cho
ca nhan thuc hién ndp ho so, nhan két qua; hodc Van ban uy
quyén cho ca nhan thue hién ndp ho so, nhin két qua theo quy
dinh cua phép luat. Van ban nay khong bat budc phai cong
chirng, chung thuc.

- Thoi han dé hop tac x3 sira d6i, bd sung ho so ding ky hop
tac xd qua mang dién tir la 60 ngay ké tir ngay Phong Tai chinh

- Ké hoachra Thong bao yéu cau sua d6i, bd sung hd so. Sau
thot han néu trén, néu khong nhan dugc h so stra d6i, bd sung
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Thoi han giai
quyét

Phi

Lé Phi

Thanh phin
ho so

ctia hop tac x4, Phong Tai chinh — Ké hoach s€ huy ho so dang
ky hop tac xa theo quy trinh trén H¢ thong thong tin qudc gia
vé dang ky hop tac xa.

- Sau khi hoan thanh viéc guri hé so ding ky, ca nhan <0 tham
quyen dang ky hodc nguoi dugc ca nhan co tham quyén ky ty
quyén s& nhan dugc Gidy bién nhan ho so dang ky hop tac xi
qua mang dién tu.

Buéc 3: Xir 1y ho so

- Truong hop hd so chua hop 16, Phong Tai chinh - Ké hoach
gtri théng bao qua mang dién tir cho ca nhan c6 thim quyén
ky hodc ngudi dugc cd nhan c6 thAm quyén ky uy quyén dé
yéu cau sira doi, bd sung ho so.

- Phong Tai chinh - Ké hoach cap Gidy ching nhéan dang ky
hop tac xa trong thoi han 03 ngay lam viéc ké tir ngay nhan
duoc hd so hop 1¢. Hop tac xa phai nop ho so bang van ban
khi nhan gidy chimg nhan dang ky dé ddi chiéu va luu ho so.

- Truc tiép: 03 Ngay lam viéc

Truc tuyén: 3 Ngdy lam viéc
- Qua mang dién tu trong truong hop HE théng thong tin quéc
gia vé ding ky hop tac xa dugc phat trién.

NOGp qua buu chinh cong ich: 3 Ngay lam viéc
- Qua mang dién tu trong truong hop HE thdng thong tin qudc
gia vé dang ky hop tac xa duogc phat trién.

Khong quy dinh

-100.000 dong/lan dang ky (Nghi quyét 68/2016/NQ-HDND
ngay 9/12/2016). (Muc 1€ phi cu thé do Hoi dong nhan dan
tinh, thanh ph tryc thugc Trung uwong quyét dinh (can cr quy
dinh tai Thong tu s6 250/2016/TT-BTC ngay 11/11/2016 cta
Bo Tai chinh huéng dan vé phi va 1¢ phi thuoc thim quyén
quyét dinh cua Hoi déng nhan dan tinh, thanh phé truc thudc
Trung vong).

Ban sao hop 1€ gidy to ching thuc ¢4 nhan cia ngudi 6 tham
quyén dang ky. Truong hop duge Gy quyén, phai co thém: (1)
ban sao hop 18 gidy to chirg thyc ca nhan cta nguoi duge

iy quyén; (2) ban sao hop 1& hop dong cung cap dich vu véi
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t6 chirc 1am dich vu ndp hd so, nhan két qua va gidy gisi
thiéu cta to chirc d6 cho ca nhan thuc hién ndp ho so, nhan két qua
hodc vin ban ty quyén cho ca nhan thuc hién ndp ho so, nhan
két qua theo quy dinh cua phép luat. Van ban nay khong

bat budc phai cong chung, ching thue.

- Danh sach hoi dong quan tri, giam dbc (tong giam ddc),

ban kiém soat hoidc kiém soat vién;

- Danh séach thanh vién hop tac xa;

- Gidy dé nghi dang ky thanh 1ap hop tac x4;

- Nghi quyét Hoi nghi thanh lap;

- Phuong an san xuat kinh doanh;

- Truong hop dang ky hop tac x4 13 t6 chire tin dung kém theo
hd so phai co ban sao hop 1é gidy phép hodc vin ban chip
thuan cua Ngan hang Nha nudc Viét Nam.

- Dicu I&.

S? luwgng bo 01 b6
ho so
- Nganh, nghé san xuét, kinh doanh ma  phap luat khong cam;
trir truong hop kinh doanh nganh, nghé yéu cau phai c6 diéu
kién;
- Tén cta hop tac xa duoc dit theo quy dinh tai Diéu 22 cia
Luat Hop tac x3, Piéu 7, 8, 9, 10 Nghj dinh s6 193/2013/ND-
CP, Khoan 14 Piéu 1 Thong tu s6 07/2019/TT-BKHDT;
- H6 so ding ky c6 day du gidy to va ndi dung cac gidy to do
duoc ké khai day du theo quy dinh cta phép luit;
- Try s& chinh ctia hgp tac xa dugc xac dinh g@)m sb nha, tén
a3 A duong, phé, xa, phuong, thi trén, huyén, quan, thi xa, thanh
phé thudc tinh, tinh, thanh phd tryc thudc trung wong trén lanh
th6 Viét Nam; s6 dién thoai, sb fax va thu dién tir (néu c6).
- Tén cua hop tac xa duoc dat theo quy dinh tai Diéu 22 cua
Luat Hop tac x3, Piéu 7, 8, 9, 10 Nghj dinh s6 193/2013/ND-
CP, Khoan 14 Piéu 1 Thong tu s6 07/2019/TT-BKHDT; - HO
so dang ky co day du gidy to va ndi dung cac gidy to d6 duoc
ké khai day du theo quy dinh cua phap luat;
- Try s& chinh ctia hgp tac xa dugc xac dinh g@)m sb nha, tén
duong, phé, x3, phuong, thi tran, huyén, quan, thi xa, thanh
pho thugc tinh, tinh, thanh phd tryc thugce trung wong trén lanh
thd Viét Nam; s6 dién thoai, sb fax va thu dién tir (néu c6).

o Luat Hop tac xa s6: 23/2012/QH13 ngay 20/11/2012
Can cu phap « Huéng dan vé dang ky hop tac xd va ché do bao cao
ly tinh hinh hoat dong ctia hop tac xasé 03/2014/TT-
BKHDT cua Bd Ké hoach va Pau tu.
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Bi¢u mau
dinh kem

Két qua thuc
hién

Thong tu sira d6i, bd sung mot s6 diéu cua Thong tu s6
03/2014/TT-BKHDT ngay 26/5/2014 cua Bo Ké hoach
va Pau tu hudng dan vé ding ky hop tac xi va ché do
bdo cdo tinh hinh hoat dong cta hop tic xi sb
07/2019/TT-BKHDT ctia B Ké hoach va Dau tu.
Nghi dinh 193/2013/ND-CP ngay 21/11/2013 cua
Chinh phu vé quy dinh chi tiét mot s diéu cua Luat
Hop xa.

Hudng dan s6 250/2016/TT-BTC ngay 11/11/2016 cta
B0 Tai chinh vé phi va 1¢ phi thudc tham quyén quyét
dinh ctia Hoi dong nhan dan tinh, thanh phd tryc thudc
Trung wong.

Nghi quyét 68/2016/NQ-HPND ngay 09/12/2016 cta
Ho6i dong nhan dan tinh Ba Ria-Viing Tau quy dinh
muc thu, ndp, quan ly va st dung 1€ phi dang ky kinh
doanh ddi véi hop tac x3, lién hiép hop tac x3, quy tin
dung nhan dan trén dia ban tinh Ba Ria-Viing Tau.

Gidy chung nhan dang ky hop tac xa.
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2. Thii tuc 2: Ping ky thanh l4p chi nhanh, vin phong dai dién, dia diém
kinh doanh cia HTX (2.002123)

Tén thu tuc

Ma thu tuc

S0 Quyét dinh

Linh vuc

Co quan thuc
hién

Cach thire
thue hi€én

Poi twong
thue hi€én

Trinh ty thuc
hién

Ding ky thanh 14p chi nhanh, vin phong dai dién, dia diém
kinh doanh cua hop tac xa.

2.002123.000.00.00.HO6

1657/QD-UBND ngay 01/7/2019 va Quyét dinh s6 1829/Qb-
UBND ngay 06/7/2021 cua UBND Tinh

Thanh 1ap va hoat dong ctia hop tac xa (lién hiép hop tac xa)

+ Co quan ¢o tham quyén quyét dinh: Phong Tai chinh -
K¢ hoach cap huyén.

+ Co quan hodc ngudi c6 thim quyén duogc uy quyén hoic
phén cap thuc hién (néu c6): Khong.

+ Co quan tryc tiép thuc hién TTHC: Phong Tai chinh - Ké
hoach cap huyén

+ Co quan phdi hop (néu c6): Khong.

« Truc tiép
o Truwce tuyén
« NOp qua buu chinh cong ich

T6 chirc hodc ca nhan

+ Truong hop dang ky qua mang dién tir st dung chir ky sd
cong cong (trong truong hop dugce ung dung):
Budc 2: Tiép nhan ho so

- Ho so dang ky thanh 14p chi nhanh, van phong dai dién, dia
diém kinh doanh cua lién hiép hop tac x3 qua mang dién tir
hop 1& khi dam bao day du cac yéu cau sau: (1) C6 day du
cac gidy tO va ndi dung cac gidy to d6 dugc ké khai day du
theo quy dinh nhu hd so bang ban gidy va dugc chuyén sang
dang van ban dién tir. Tén van ban di¢n t&r phai dugc dat
tuong tng voi tén loai gidy to trong hd so bang ban gidy; (2)
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Céc thong tin dang ky thanh 1ap chi nhanh, van phong dai
dién, dia diém kinh doanh cua lién hiép hop tac xa duoc nhap
day du va chinh xac theo thong tin trong cac vin ban dién
tir; (3) Ho so dang ky thanh 1ap chi nhanh, vin phong dai
dién, dia diém kinh doanh cua lién hiép hop tac xa qua mang
dién tir phai dugc xac thuc bang chit ky sb cong cong cia
mdt trong cac chii thé sau ddy: (3a) Ca nhéan c6 tham quyén
ky van ban dé nghi ding ky thanh 1ap chi nhanh, vin phong
dai dién, dia diém kinh doanh cua lién hi¢p hop tac xa theo
quy dinh; (3b) Ngudi dugc ca nhan co tham quyén ky van
ban dé nghi ding ky thanh 1ap chi nhanh, vin phong dai dién,
dia diém kinh doanh cua lién hiép hop tic x4 theo quy dinh
iy quyén thyuc hién tha tuc lién quan dén ding ky thanh 1ap
chi nhanh, vin phong dai dién, dia diém kinh doanh cta lién
hiép hop tac xa.

- Trudng hop duoc ty quyén thi phai co gidy to sau: (1) ban
sao hop 16 mot trong cac gidy to chimg thuc c4 nhan (Thé
can cudc cong dan hoac Chiing minh nhan dan hoac Ho
chiéu Viét Nam con hiéu luc dbi véi cong dan Viét Nam; HO
chiéu nuéc ngoai hodc gidy to co gia tri thay thé ho chiéu
nudc ngoai con hiéu luc dbi véi ngudi nude ngoai); (2) Ban
sao hop 1& hop dong cung cap dich vu véi t6 chirc lam dich
vu ndp hd so, nhan két qua va gidy gi6i thiéu cua td chirc d6
cho ¢4 nhan thuc hién ndp hd so, nhan két qua; hoic Vin
ban Gy quyén cho ¢4 nhan thyc hién ndp hod so, nhan két qua
theo quy dinh ctia phap luat. Vin ban nay khong bat budc
phai cong chirng, ching thyec.

- Thoi han dé lién hiép hop tac x4 stra ddi, b sung hd so
dang ky thanh 13p chi nhanh, van phong dai dién, dia diém
kinh doanh cua lién hi¢p hop tac xa qua mang dién tir 1a 60
ngay ke tu ngay Phong Dang ky kinh doanh ra Thong bao
yéu cau sira d6i, bd sung hd so. Sau thoi han néu trén, néu
khong nhan duoc hd so sira d6i, bo sung cta lién hiép hop
tac x4, Phong Piang ky kinh doanh s& huy ho so dang ky
thanh 13p chi nhanh, van phong dai di¢én, dia diém kinh
doanh cuia lién hiép hop tac xa theo quy trinh trén Hé thng
thong tin qudc gia vé dang ky hop tac xa.

- Sau khi hoan thanh viéc guri hé so dang ky, ca nhan co thém
quyén dang ky hodc nguoi dugc ca nhan co tham quyén ky
Uiy quyén s& nhan dugc Gidy bién nhan hd so ding ky thanh
1ap chi nhanh, van phong dai dién, dia diém kinh doanh cua
lién hiép hop tac xa qua mang dién tir.

Budc 1: Nop ho so
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- Nguoi c6 tham quyén ky vin ban (ngudi dai dién theo phap
luat cua lién hiép hop tac xa hodc nguoi dai dién chi nhanh,
van phong dai dién, dia diém kinh doanh) hodc ngudi dai
dién theo uy quyén ké khai thong tin, tai van ban dién tu, ky
s0 vao hd so dang ky dién tir theo quy trinh trén Hé thong
thong tin qubc gia vé ding ky hop tac x4.

- Truong hop ngudi dugc ca nhan c6 tham quyén ky van ban
dé nghi dang ky thanh 1ap chi nhanh, van phong dai dién, dia
diém kinh doanh cua lién hiép hop tac xi theo quy dinh uy
quyén thuc hién th tuc lién quan dén dang ky thanh lap chi
nhanh, vin phong dai dién, dia diém kinh doanh cua lién
hiép hop tac x4 thi nguoi duge uy quyén ké khai thong tin,
tai vin ban dién tir, ky s6 vao ho so dang ky dién tir theo quy
trinh trén Hé thong thong tin qudc gia vé ding ky hop tac xa.

Bude 3: Xir 1y ho so

- Trudng hop ho so chua hop 16, Phong Piang ky kinh doanh
gui thong bao qua mang dién tir cho ca nhan c6 tham quyen
ky hodc ngudi duoc ca nhan c6 thAm quyén ky uy quyén dé
yéu cau sira doi, bd sung ho so.

- Phong DPing ky kinh doanh cap Gidy ching nhan ding ky
chi nhanh, van phong dai dién, dia diém kinh doanh cua lién
hiép hop tac x4 trong thoi han 03 ngay lam viéc ké tir ngay
nhan duoc hd so hop 18. Lién hiép hop tac xi phai ndp ho so
bang van ban khi nhan gidy chimg nhéan ding ky dé déi chiéu
va luu ho so.

+ Truong hop dang ky truc tiép:
Budc 1: Nop ho so

- Khi thanh 14p chi nhanh, vin phong dai dién, dia diém kinh
doanh cua lién hi€p hop tac xa, lién hi€p hop tac xa gui
Thong bao vé viéc dang ky thanh 1ap chi nhanh, van phong
dai dién, dia diém kinh doanh cta lién hiép hop tac xa téi
Phong Ping ky kinh doanh thudc So Ké hoach va Pau tu
noi dat chi nhanh, vin phong dai dién, dja diém kinh doanh
kém theo 01 bo ho so dang ky thanh 14p chi nhanh, vin
phong dai dién, dia diém kinh doanh cua lién hiép hop tac
xa.

- Truong hop duoc Gy quyén thi phai thém cé gidy to sau:
(1) Ban sao hop 18 mot trong céc gidy t& ching thuc ca nhin
(Thé can cudc cong dan hodc Chung minh nhan dan hodc
Ho chiéu Viét Nam con hiéu luc ddi véi cong dan Viét Nam;
Ho chiéu nudc ngoai hoic gidy td c6 gia tri thay thé ho chiéu
nudc ngoai con hiéu luc d6i véi ngudi nude ngoai); (2) Ban
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sao hop 1é hop dong cung cap dich vu v6i t6 chirc 1am dich
vu nop hd so, nhan két qua va glay giGi thiéu cua to chic d6
cho ca nhan thuc hién ndp hé so, nhan két qua; hodc Vian
ban Gy quyén cho ¢4 nhan thyc hién ndp hod so, nhan két qua
theo quy dinh ctia phap luat. Vin ban nay khong bat budc
phai cong chung, chung thuec.

- Noi dung Thong bao vé viéc dang ky thanh lap chi nhanh,
van phong dai dién, dia diém kinh doanh cta lién hiép hop
tac xa gdm co:

+ Tén lién hi¢p hop tac x4, dia chi tru s¢ chinh, ) giéy ching
nhan dang ky, ngay cp gidy ching nhan dang ky lién hiép
hop tac xa;

+ Tén chi nhanh, vin phong dai dién, dia diém kinh doanh
du dinh thanh 1ap; tén phai kém theo chit “chi nhanh” dbi
voi dang ky thanh 1ap chi nhanh, chir “van phong dai dién”
d6i véi dang ky thanh 1ap vin phong dai dién, chir “dia diém
kinh doanh” d6i véi dang ky thanh 1ap dja diém kinh doanh;
+ Ho tén, noi dang ky ho khau thuong trd, quéc tich, sb gidy
chtrng minh nhan dén, s6 ho chiéu hoic chimg thue hop phap
khac cua nguoi dai dién theo phap luat cia lién hiép hop tac
Xa;

+ DPia chi chi nhanh, van phong dai dién, dia diém kinh
doanh;

+ Nganh nghé kinh doanh cta chi nhanh, dia diém kinh
doanh; ndi dung hoat dong ctia van phong dai dién;

+ Ho tén, noi dang ky ho khau thuong trd, quéc tich, sb gidy
chtrng minh nhan dén, s6 ho chiéu hoic chimg thue hop phap
khac ctia nguoi dai dién chi nhanh, van phong dai dién, dia
diém kinh doanh.

Buéc 2: Tiép nhan ho so

- Ho so dang ky thanh 1ap chi nhanh, van phong dai dién, dia
diém kinh doanh cua lién hiép hop tac xa duoc tiép nhan dé
nhép thong tin vao Hé théng thong tin qudc gia vé dang ky
hop tac xa khi:

+ Co du gidy to theo quy dinh;

+ Thong tin cta chi nhanh, van phong dai dién, dia diém
kinh doanh cta lién hiép hop tac xi da dugc ké khai day du
vao céc gidy to trong ho so dang ky thanh 1ap chi nhanh, vin
phong dai dién, dia diém kinh doanh cua lién hiép hop tac
xa theo quy dinh;
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+ Co dia chi lién lac cua nguoi ndp h;i so dang ky thanh 1ap
chi nhanh, van phong dai dién, dia diém kinh doanh cua lién
hiép hop tac xa;

+ Da ndp 1€ phi dang ky kinh doanh theo quy dinh.

- Sau khi tiép nhan ho so dang ky thanh 1ap chi nhanh, vin
phong dai di¢n, dia diém kinh doanh cua lién hiép hop tac
xa, Phong Pang ky kinh doanh trao Gidy bién nhan vé viéc
nhén ho so cho nguoi ndp ho so.

Budc 3: Xt 1y hd so

- Trudng hop ho so khong hop 1¢, Phong Dang ky kinh
doanh phai thong bao rd ndi dung can stra doi, bd sung bang
van ban cho nguoi thanh 1ap chi nhénh, van phong dai dién,
dia diém kinh doanh cua lién hiép hop tac x4 trong thoi han
03 ngay lam viéc ké tir ngay tiép nhan ho so. Phong Diéng
ky kinh doanh ghi toan by yeu cau sira d6i, bd sung hd so
trong 01 Thong bao yéu ciu sira ddi, bd sung ho so dang ky
lién hiép hop tac xa.

- Trudng hop ho so hop 16, nganh, nghé, noi dung hoat dong
cta chi nhanh, van phong dai dién, dia diém kinh doanh phu
hop véi nganh, nghé hoat dong cua lién hiép hop tac xi va
phu hgp véi quy dinh cua phép luat co6 lién quan thi lién hi¢p
hop tac xa duoc cap Gidy chung nhin ding ky chi nhéanh,
van phong dai di¢n, dia diém kinh doanh cua lién hiép hop
tac xa trong thoi han 03 ngay lam viéc ké tir ngay nhan dugc
ho so hop 1¢, dong thoi cap nhat vao ho so dang ky lién hiép
hop tac xa.

- Trudng hop khong cip gidy ching nhan ding ky chi nhanh,
van phong dai dién, dia diém kinh doanh cta lién hiép hop
tac xa thi Phong Pang ky kinh doanh thong béo bang vin
ban va néu rd 1y do cho lién hiép hop tac xi biét.

- Trudng hop 1ap chi nhanh, vin phong dai dién, dia diém
kinh doanh & nudc ngoai thi lién hi¢p hop tac xa phai thyc
hién theo quy dinh phap luat cua nudc do. Trong thoi han 15
ngay lam viéc ké tr ngay dugc co quan c6 tham quyén cua
nudc ngodi cip glay chirng nhan mé chi nhanh, van phong
dai dién, dia diém kinh doanh, lién hiép hop tac xa phai
thong bao bang van ban t6i Phong Pang ky kinh doanh da
cap gidy chimg nhan dang ky lién hiép hop tac xd noi lién
hié€p hop tac xa dit tru s chinh dé bd sung vao ho so dang
ky lién hiép hop tac xa. Kém theo thong bao 13 ban sao gidy
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Thoi han giai
quyét

Phi

Lé Phi

Thanh phin
ho so

ching nhén dang ky chi nhanh, van phong dai dién, dia di’ém
kinh doanh do co quan c6 tham quyén cua nudc ngoai cap.

- Sau khi duoc cap gidy ching nhén dang ky, chi nhanh,
van phong dai dién, dia diém kinh doanh cua lién hi€p hop
tac xa dugc khic dau va co quyén st dung con déu cua
minh.

Truc tiép
3 Ngay lam viéc 7 ‘
- Tryc tiép; 03 ngay lam viéc, ké tir ngay nhéan ho so hop I¢.

Truc tuyén
03 Ngay lam vi¢c

- Qua mang dién tir trong truong hop HE thong thong tin
qudc gia vé ding ky hop tac xa dugc phat trién.

Nop qua buu chinh cong ich
3 Ngay lam viéc

Khong quy dinh

-50.000 ddng/lan ding ky (Nghi quyét 68/2016/NQ-HPND
ngay 9/12/2016). (Mirc 1é phi cu thé do Hoi dong nhéan dan
tinh, thanh phd truc thudc Trung vong quyét dinh (cin ct
quy dinh tai Thong tu s6 250/2016/TT-BTC ngay
11/11/2016 cta Bo Tai chinh hudng dan vé phi va 1 phi
thudc tham quyén quyét dinh cua Hoi déng nhan dén tinh,
thanh phé truc thudc Trung uong).)

- Ban sao hop 18 gidy to chung thyc c4 nhan cia ngudi dai
dién chi nhanh, van phong dai dién, dia diém kinh doanh.
Truong hop dugc uy quyén, phai c6 thém: (1) ban sao hop
1¢ gidy to chimg thuc ca nhan cua ngudi duoc uy quyeén;
(2) ban sao hop 1& hop dong cung cip dich vu véi to chic
1am dich vu ndp hd so, nhan két qua va gidy gidi thiéu cta
t6 chitc d6 cho ca nhan thyc hién ndp ho so, nhan két qua
hodc van ban Gy quyén cho c4 nhan thuc hién ndp ho so,
nhan két qua theo quy dinh cta phap luat. Vin ban nay
khong bt budc phai cong ching, ching thuc.

- Thong bao vé viéc dang ky thanh 1ap chi nhanh, vin
phong dai dién, dia diém kinh doanh; - Ban sao hop 1€ Giéy
ching nhéan dang ky lién hiép hop tac xa; - Nghi quyét ctia
dai hoi thanh vién vé viéc mé chi nhanh, vin phong dai
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S6 lwong bd
ho so

Yéu cau - diéu
ki€én

Can ctr phap
ly

Bi¢u mau
dinh kém

dién, dia diém kinh doanh cua lién hiép hop tac x&; - Quyét
dinh bang vin ban cta hoi dong quan tri vé viéc ctr ngudi
dai dién chi nhanh, van phong dai di¢n, dia diém kinh
doanh; - Ban sao hop 1& gidy ching minh nhan dan, ho
chiéu hodc chung thuc ca nhan hop phép khac cua nguoi
dai dién chi nhanh, van phong dai dién, dia diém kinh
doanh; - Truong hop thanh 13p chi nhanh, van phong dai
dién, dia diém kinh doanh cta lién hiép hop tac x3 1a to
chtrc tin dung, kém theo ho so phai c6 ban sao hop 18 gidy
phép hoidc vin ban chdp thuan ctia Ngan hang Nha nudc
Viét Nam.

01bo

Nganh, nghé, ndi dung hoat dong cua chi nhanh, van phong
dai di¢én, dia diém kinh doanh phai phu hop vdi hoat dong
cua hop tac xa.

« Luat Hop tac xa s6: 23/2012/QH13 ngay 20/11/2012

« Hudng din vé ding ky hop tac xi va ché do bao céo
tinh hinh hoat dong cua hop tac xi s 03/2014/TT-
BKHDT cua B Ké hoach va Pau tu.

o Thong tu stra d6i, bd sung mot s6 diéu ctia Thong tu
s6 03/2014/TT-BKHDT ngay 26/5/2014 cia By Ké
hoach va Pau tu huéng dan vé dang ky hop tac xa va
ché @ bao cao tinh hinh hoat dong cua hop tac xa sO
07/2019/TT-BKHPT cua Bé Ké hoach va Pau tu.

o Nghi dinh 193/2013/ND-CP ngay 21/11/2013 cua
Chinh phu vé quy dinh chi tiét mot s6 diéu cua Luat
Hop xa.

« Hudng dan sé 250/2016/TT-BTC ngay 11/11/2016
ctia Bo Tai chinh vé phi va 18 phi thugc thim quyén
quyét dinh ctia Hoi d6ng nhan dan tinh, thanh phd truc
thudc Trung wong.

« Nghi quyét 68/2016/NQ-HPND ngay 09/12/2016 cia
Hoi déng nhan dan tinh Ba Ria-Ving Tau quy dinh
muc thu, ndp, quan 1y va st dung 1€ phi dang ky kinh
doanh d6i voi hop tac x3, lién hiép hop tac x3, quy tin
dung nhan dan trén dia ban tinh Ba Ria-Viing Tau.
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Gidy chtig nhan diang ky chi nhanh, van phong dai dién, dia

Ket qua thye diém kinh doanh cua hop tac xa.

hién
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3. Thu tuc 3: Pang ky khi hgp tac xa chia (2.002122)

Tén thu tuc

Ma thu tuc

Quyét dinh

Linh vuc

Co quan thuc
hién

Cach thirce
thuc hién

Poi twong
thuc hién

Trinh ty thuc
hién

bang ky khi hop tac xa chia
2.002122.000.00.00.HO06

1657/QD-UBND ngay 01/7/2019 va Quyét dinh s
1829/QD-UBND ngay 06/7/2021 caa UBND Tinh

Thanh 1ap va hoat dong ctia hop tac xa

+ Co quan ¢ thAm quyén quyét dinh: Phong Tai chinh -
K¢ hoach cap huyén

+ Co quan hodc nguoi co tham quyén duoc uy quyén hoic
phan cap thuc hién (néu c6): Khong.

+ Co quan tryc tiép thuc hién TTHC: Phong Tai chinh - Ké
hoach cap huyén

+ Co quan phdi hop (néu c6): Khong.

« Truc tiép
o Truwce tuyén
« NOp qua buu chinh cong ich

To6 chirc hoac ca nhan

+ Truong hop ding Ky truc tiép:

Buédc 1: Nop ho so - Hoi déng quan tri ctia hop tac xi du
kién chia xay dyng phuong an chia trinh dai hoi thanh vién
quyet dinh. - Sau khi dai hoi thanh vién quyét dinh chia, Ho1
d6ng quan tri thong bao bang vin ban cho cac chu ng, cac to
chtrc va ca nhan c6 quan hé kinh té v&i hop tac xa vé quyét
dinh chia hop tac x3 va giai quyét cac van dé lién quan trude
khi tién hanh thua tuc thanh 1ap hop tac xa méi. - Hop tac x4
duoc chia thuc hién phuong 4n chia d3 dugc quyét dinh va
tién hanh tha tyc thanh 1ap theo quy dinh. Hop tac x3 moi
nop ho so dang ky tai Phong Tai chinh - Ké hoach thugc Uy
ban nhan dan cip huyén, noi hop tac xi dit tru sé chinh.
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Buéc 2: Tiép nhan ho so - HO so ding ky hop tac xi duoc
tiép nhan dé nhap thong tin vao Hé théng thong tin qudc gia
vé dang ky hop tac xa khi: + Co du gidy td theo quy dinh; +
Thong tin cta hop tac xi da duoc ké khai ddy du vao cac
gidy to trong ho so ding ky hop tac xi theo quy dinh; + Co
dia chi lién lac ctia nguoi ndp hd so dang ky thanh lap hop
tac xa; + Ba nop 1¢ phi dang ky kinh doanh theo quy dinh. -
Nguoi co tham quyén dang ky can c6 ban sao hop 1& mot
trong cac gidy to ching thuc c nhan (Thé cin cudc cong
dan hoac Chimng minh nhan dan hodc Ho chiéu Viét Nam
con hiéu luc d6i v6i cong dan Viét Nam; Ho chiéu nuée
ngoai hoic gidy to cd gia tri thay thé ho chiéu nudc ngoai
con hiéu lyc ddi véi ngudi nude ngoai). - Trudng hop duoc
Uy quyén thi phai c6 thém gidy td sau: (1) Ban sao hop 1é
mot trong cac gidy to chting thuc cd nhan (Thé cin cudc
cong dan hodc Chimg minh nhan dan hodc Ho chiéu Viét
Nam con hiéu luc dbi véi cong dan Viét Nam; Ho chiéu
nudc ngoai hodc gidy to co gia tri thay thé hd chiéu nudc
ngoai con hiéu luc dbi véi ngudi nude ngoai); (2) Ban sao
hop 1& hop dong cung cip dich vu véi t chire 1am dich vu
ndp hd so, nhin két qua va gidy gidi thiéu cia to chirc d6
cho ¢ nhan thuc hién ndp hd so, nhan két qua; hoic Vin
ban Gy quyén cho ¢4 nhéan thyc hién ndp hod so, nhan két qua
theo quy dinh ctia phap luat. Vin ban nay khong bat budc
phai cong chimg, chimg thuc. - Sau khi tiép nhan hd so ding
ky hop tac xa, Phong Tai chinh - Ké hoach trao Gidy bién
nhén vé viéc nhan ho so cho ngudi ndp ho so.

Bugce 3: Xu ly hé so - Truong hop ho so khong du diéu kién
cp ding ky theo quy dinh tai Diéu 24 Luat Hop tac X4,
Phong Tai chinh - K& hoach phai thong bao rd ndi dung can
stra d6i, bod sung bang vin ban cho nguoi thanh 1ap hop tac
xa trong thoi han 03 ngay lam viéc ké tir ngay t1ep nhan ho
s0. Phong Tai chinh - Ké hoach ghi toan bo yéu cau sura doi,
b sung ho so dang ky hop tac xa ddi véi mdi mot bo hd so
do hop tac xa np trong 01 Thong bao yeu ciu stra doi, bd
sung ho so dang ky hop tac xi - Truong hop hd so du cac
diéu kién theo quy dinh tai Diéu 24 Luat Hop tac xa, hop tac
xa duoc cap Gidy chimg nhan ding ky hop tac x4 trong thoi
han 03 ngay lam viéc ké tir ngay nhan duogc ho so hop 1é.

+ Trwong hop dang ky qua mang dién tir sir dung chir ky
s0 cong cong (trong truwong hop dwogc ving dung):

Budc 1: Nop ho so - Nguoi co thém quyén dang ky hop tac
xd hodc nguoi dai dién theo uy quyén ké khai thong tin, tai
van ban dién tir, ky sb vao hd so diang ky dién tir theo quy
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trinh trén Hé thong thong tin qubc gia vé ding ky hop tac xa.

- Truong hop ngudi duge ca nhan co thAm quyén ky van ban
dé nghi dang ky hop tac xa theo quy dinh @y quyén thuc hién
thu tuc lién quan dén dang ky hop tac x4, thi ngudi dugc uy
quyén ké khai thong tin, tai vin ban dién tir, ky s6 vao ho so
dang ky dién tir theo quy trinh trén Hé théng thong tin qubc
gia vé dang ky hop tac xa.

Buégc 2: Tiép nhan ho so - Hb so ding ky hop tac xa qua
mang dién tur hop 1€ khi dam bao day du cac yéu cau sau: (1)
Co day du cac gidy to va nodi dung cac gidy to d6 duoc ké
khai ddy du theo quy dinh nhu ho so bang ban gidy va duoc
chuyén sang dang van ban dién tir. Tén vin ban dién tir phai
duoc dit twong tmg voi tén loai gidy to trong hd so bang ban
gidy; (2) Cac thong tin ding ky hop tac xa dugc nhap day du
va chinh xac theo thong tin trong cac vin ban dién tir; (3) Hb
so dang ky hop tac xa qua mang di¢n tir phai dugc xac thuc
bang chir ky sb cong cong cia mot trong cac chu thé sau day:
(3a) C4 nhan c6 tham quyén ky vin ban dé nghi ding ky hop
tac xa theo quy dinh; (3b) Ngudi duoc ca nhan co thim
quyén ky vian ban dé nghi dang ky hop tac xi theo quy dinh
iy quyén thyc hién thu tuc lién quan dén ding ky hop tac xa.
- Trudng hop duoc ty quyén thi phai c6 gidy to sau: (1) ban
sao hop 1& mot trong cac gidy to chimg thuc ca nhan (Thé
can cudc cong dan hodc Ching minh nhan dan hoac Ho
chiéu Viét Nam con hiéu luc di v6i cong dan Viét Nam; HO
chiéu nuéc ngoai hodc gidy to co gia tri thay thé ho chiéu
nudc ngoai con hiéu luc dbi véi ngudi nude ngoai); (2) Ban
sao hop 1& hop dong cung cap dich vu véi t6 chirc lam dich
vu ndp hd so, nhan két qua va gidy gi6i thiéu cua td chirc d6
cho ¢4 nhan thuc hién ndp hd so, nhan két qua; hoic Vin
ban Gy quyén cho ¢4 nhan thyc hién ndp hod so, nhan két qua
theo quy dinh ctia phap luat. Vin ban nay khong bit budc
phai cong chimg, chimg thuc. - Thoi han dé hop tac xa stra
d6i, bd sung hd so dang ky hop tac xa qua mang dién tir la
60 ngay ke tr ngay Phong Tai chinh - Ké hoach ra Thong
bao yéu cau stra d6i, bd sung hd so. Sau thoi han néu trén,
néu khong nhan dugc hd so stra doi, bd sung ctia hop tac x4,
Phong Tai chinh - Ké hoach s& hay ho so dang ky hop tac xa
theo quy trinh trén Hé thdng thong tin quoc gia ve dang ky
hop tac x4. - Sau khi hoan thanh viéc gur ho so dang ky, ca
nhan ¢6 tham quyén dang ky hodc nguoi duoc ca nhan c6
tham quyén ky Gy quyén sé nhan duoc Gidy bién nhan ho so
dang ky hop tac xa qua mang dién tu.
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Thoi han giai
quyét

Phi

Lé Phi

Thanh phin
ho so

Buéc 3: Xir Iy ho so - Truong hop ho so chwa hop 18, Phong
Tai chinh - Ké hoach guri thong bao qua mang dién tir cho ca
nhén c6 tham quyen ky hodc nguoi dugc ca nhén co tham
quyén ky uy quyén dé yéu cau sua ddi, bo sung hd so. -
Phong Tai chinh - K& hoach cap Gidy chting nhan ding ky
hop tac xa trong thoi han 03 ngay lam viéc ké tir ngdy nhan
duoc ho so hop 18. Hop tac xa phai ndp hd so bang vin ban
khi nhan gidy chimg nhan ding ky dé dbi chiéu va luu ho so.

Truc tiép

3 Ngay lam vigc 7 .

- Tryc ti€p; 03 ngay lam viéc, ké tir ngay nhan ho so hop
1€.

Truc tuyén
03 Ngay lam vigc

- Qua mang dién tur trong truong hop HE thong thong tin
quéc gia vé dang ky hop tac xi dugc phat trién.

No&p qua buu chinh cong ich
3 Ngay lam viéc

Khong quy dinh

Lé phi : 100.000 d6ng/lan, ndp tai thoi diém ndp ho so theo
Nghi quyét s6 68/2016/NQ-HPND ngay 09/12/2016. Dong
(Mtec 1é phi cu thé do Hoi dong nhan dan tinh, thanh phd
truc thudc Trung wong quyét dinh (cin cr quy dinh tai
Thong tu s6 250/2016/TT-BTC ngay 11/11/2016 ctia Bo Tai
chinh hudng dan vé phi va 18 phi thudc tham quyén quyét
dinh cua Ho1 déng nhan dan tinh, thanh phé truc thudc Trung
uong).)

- Ban sao hop 1¢ gidy to chimg thuc c4 nhan cua nguoi co
tham quyén dang ky. Truong hop duge uy quyén, phai c6
thém: (1) ban sao hgp 1€ gidy to ching thuc ca nhan cua
nguoi duge uy quyén; (2) ban sao hop 1€ hop dong cung
cap dich vu vai t6 chirc lam dich vu ndp hé so, nhan két
qua va gidy gidi thiéu cua t6 chic d6 cho ca nhan thuc hién

ndp ho so, nhan két qua hodc van ban ty quyén cho ca nhan

thuc hién

ndp hod so, nhan két qua theo quy dinh cua phap luit. Vin
ban nay khong bat budc phai cong chimg, ching thyc.

- Danh sach hoi dong quan tri, giam ddc (tong giam doc),
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S(f) lwgng bo
ho so

Yéu cau - diéu
kién

Can ctr phap
ly

ban kiém soat hodc kiém soét vién;

- Danh sach hop tac xa thanh vién;

- Gidy dé nghi dang ky thanh Iap hop tac x&;

- Nghi quyét cua Dai hoi thanh vién vé viéc chia hop tac xa.
- Phwong 4n san xuat kinh doanh;

- Truong hop dang ky hop tac xa 1a to chire tin dung kém
theo hd so phai c¢6 ban sao hop 18 gidy phép hodc van ban
chép thuan cua Ngan hang Nha nudc Viét Nam.

- Dicu 1¢;

01bo

- Nganh, nghé san xuét, kinh doanh ma phap lut khong cam;
trir trudng hop kinh doanh nganh, nghé yéu cau phai cé diéu
kién;

- Tén cua hop tac xa dugc dat theo quy dinh tai biéu 22 cua
Luat Hop tac x4, Diéu 7, 8, 9, 10 Nghi dinh s6 193/2013/ND-
CP, Khoan 14 Piéu 1 Thong tu s6 07/2019/TT-BKHDT;

- Ho so dang ky c6 day du gidy to va nodi dung cac gidy to
d6 dugc ké khai day da theo quy dinh cta phap luat;

- Tru s chinh cua hop tac xa duge xac dinh gom s6 nha, tén
duodng, phé, x4, phuong, thi tran, huyén, quan, thi xa, thanh
phé thudc tinh, tinh, thanh ph tryc thudc trung uong trén
1anh thd Viét Nam; sb dién thoai, sd fax va thu dién tir (néu
co).

- Tén ctia hop tac xi duoc dit theo quy dinh tai Piéu 22 cta
Luat Hop tac x4, Piéu 7, 8, 9, 10 Nghi dinh s6 193/2013/ND-
CP, Khoan 14 Piéu 1 Thong tu s6 07/2019/TT-BKHDT; -
Hb so ding ky co day du gidy to va ndi dung cac gidy to d6
duoc ké khai day du theo quy dinh cta phap luat;

- Tru s¢ chinh cua hop tac xa dugc xac dinh g@)m s6 nha, tén
duong, phé, x4, phuong, thi tran, huyén, quan, thi xa, thanh
phé thudc tinh, tinh, thanh phd tryc thudc trung uong trén
1anh thd Viét Nam; sb dién thoai, sd fax va thu dién tir (néu
co).

- Luat Hop tac xa s6: 23/2012/QH13 ngay 20/11/2012

« Hudng din vé ding ky hop tac xi va che do bao céo
tinh hinh hoat déng ctia hop tac xi sé 03/2014/TT-
BKHDT cua Bé Ké hoach va Pau tu.
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Bi¢u mau
dinh kem

Két qua thuc
hién

Thong tu sira d6i, bd sung mdt sé diéu cua Thong tu
s6 03/2014/TT-BKHDT ngay 26/5/2014 cua Bo Ké
hoach va Pau tu hudng dan vé dang ky hop tac xa va
ché d6 bao céo tinh hinh hoat dong ctia hop tac x4 sb
07/2019/TT-BKHDT ctia B Ké hoach va Dau tu.
Nghi dinh 193/2013/ND-CP ngay 21/11/2013 cua
Chinh phtl vé quy dinh chi tiét mot sé diéu cua Luat
Hop xa.

Huéng dan sé 250/2016/TT-BTC ngay 11/11/2016
ctia Bo Tai chinh vé phi va 18 phi thugc thim quyén
quyét dinh cua Hoi ddng nhan dan tinh, thanh phd truc
thudc Trung wong.

Nghi quyét 68/2016/NQ-HDND ngay 09/12/2016 clia
Hoi déng nhan dan tinh Ba Ria-Ving Tau quy dinh
muc thu, ndp, quan 1y va st dung 1€ phi dang ky kinh
doanh d6i voi hop tac x3, lién hiép hop tac x3, quy tin
dung nhan dan trén dia ban tinh Ba Ria-Viing Tau.

Phu luc I-1_TT07.2019; Phu luc I-2 TT072019; Phu luc I-
3 TT07.2019; Phu luc I-4 TT07.2019

Gidy chung nhan dang ky hop tac xa.
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4. Thu tuc: Pang ky khi hgp tac xa tach (2.002120)

Tén thu tuc

Tén thu tuc

Quyét dinh

Linh vuc

Co quan thuc
hién

Cach thire
thuc hién

Poi twong
thuc hién

Trinh ty thuc
hién

bang ky khi hop tac xa tach
2.002120.000.00.00.HO06

1657/QD-UBND ngay 01/7/2019 va Quyét dinh s
1829/QD-UBND ngay 06/7/2021 caa UBND Tinh

Thanh 13p va hoat dong ctia hop tac xa

+ Co quan ¢ thim quyén quyét dinh: Phong Tai chinh -
K¢ hoach cap huyén

+ Co quan hodc nguoi co tham quyén duoc uy quyén hoic
phan cap thuc hién (néu c6): Khong.

+ Co quan tryc tiép thuc hién TTHC: Phong Tai chinh - Ké
hoach cap huyén

+ Co quan phdi hop (néu c6): Khong.

« Truc tiép:
o Truwce tuyén
« NOp qua buu chinh cong ich

To6 chirc hoac ca nhan

+ Trwong hop ding ky trwe tiép:

Buée 1: Nop ho so

- Hoi ddng quan tri ctia hop tac xa du kién tach xay dung
phuong an tach trinh dai hoi thanh vién quyét dinh.

- Sau khi dai hoi thanh vién quyét dinh tach, Hoi dong quan
tri thong bao bang vin ban cho cac chu no, cac t6 chiic va ca
nhan c6 quan hé kinh té v&i hop tac xi vé quyét dinh tach
hop tac x4 va giai quyét cac van dé lién quan trude khi tién
hanh thu tuc thanh 1ap hop tac xa moi.
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- Hop tac xa dugc tach thyc hién phuong an tach da dugc
quyét dinh va ndp hod so ding ky tai Phong Tai chinh - Ké
hoach thuéc Uy ban nhan dan cip huyén, noi hop tac xa dat
tru s& chinh.

Buéc 2: Tiép nhan ho so

- Ho so dang ky hop tac xa duoc tiép nhan dé nhap thong tin
vao Heé théng thong tin quéc gia vé dang ky hop tac xa khi:

+ Co du gidy to theo quy dinh;

+ Thong tin ctia hop tac xa dd duoc ké khai day du vao céac
gidy to trong hd so dang ky hop tac x3 theo quy dinh;

+ C6 dia chi lién lac ctia ngudi ndp hd so diang ky thanh lap
hop tac xa;

+ Pa nop 1¢ phi dang ky kinh doanh theo quy dinh.

- Ngudi ¢6 thim quyén dang ky can co ban sao hop 16 mot
trong cac gidy to ching thuc ca nhan (Thé cin cudc cong
dan hoac Ching minh nhan dan hodc Ho chiéu Viét Nam
con hiéu luc d6i véi cong dan Vi¢t Nam; HO chiéu nuéc
ngoai hodc gidy to c¢6 gia tri thay thé ho chiéu nude ngoai
con hiéu luc dbi véi ngudi nude ngoai).

- Truong hop duoc Gy quyén thi phai c¢6 thém gidy to sau:
(1) Ban sao hop 18 mét trong céc gidy t& chimg thuc c4 nhan
(Thé can cudc cong dan hodc Chung minh nhan dan hodc
Ho chiéu Viét Nam con hiéu lyc ddi véi cong dan Vi¢t Nam;
Ho chiéu nudc ngoai hoic gidy to 6 gia tri thay thé ho chiéu
nudc ngoai con hiéu luc d6i véi ngudi nude ngoai); (2) Ban
sao hop 18 hop ddng cung cap dich vy véi to chire lam dich
vu ndp hd so, nhan két qua va gidy gi6i thiéu cua td chirc d6
cho ¢4 nhan thuc hién ndp hd so, nhan két qua; hoic Vin
ban Gy quyén cho ¢4 nhan thyc hién ndp hod so, nhan két qua
theo quy dinh ctia phap luat. Vin ban ndy khong bit budc
phai cong chung, chung thuec.

- Sau khi tiép nhan hd so dang ky hop tic xi, Phong Tai
chinh - Ké hoach trao Giéy bién nhén vé viéc nhan hd so cho
ngudi ndp hd so.

Buée 3: Xir 1y ho so

- Trudng hop ho so khong du diéu kién cap dang ky theo quy
dinh tai Diéu 24 Luat Hop tac xa, Phong Tai chinh - Ké
hoach phai thong bao rd ndi dung can stra d6i, bd sung bang
van ban cho nguoi thanh I1ap hop tac xa trong thoi han 03
ngay lam viéc ké tir ngdy tiép nhan ho so. Phong Tai chinh -
Ké hoach ghi toan bd yéu ciu stra d6i, bd sung ho so ding
ky hop tac xa ddi véi mdi mot bd hd so do hop tac xa ndp
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trong 01 Thong bao yéu cau sira ddi, bd sung hd so dang ky
hop tac xa.

- Truong hop ho so du céc diéu kién theo quy dinh tai Diéu
24 Luat Hop tac x4, hop tac xa dugc cip Gidy chimg nhan
ding ky hop tac xa trong thoi han 03 ngay lam viéc ké tur
ngay nhan dugc ho so hop 16.

+ Trwong hop diang ky qua mang dién tir sir dung chir ky
s0 cong cong (trong truong hop dwoc ing dung):

Budc 1: Nop ho so

- Ngudi co tham quyén ding ky hop tac xd hodc nguoi dai
dién theo uy quyén ké khai thong tin, tai van ban dién tu, ky
s6 vao ho so ding ky dién tir theo quy trinh trén Hé thong
thong tin qudc gia vé dang ky hop tac xa.

- Trudng hop ngudi duoc cé nhan c6 tham quyén ky vin ban
dé nghi dang ky hop tac xa theo quy dinh Gy quyén thuc hién
tha tuc lién quan dén dang ky hop tac x4, thi ngudi dugc uy
quyén ké khai thong tin, tai van ban dién tir, ky s6 vao ho so
ding ky dién tir theo quy trinh trén Hé thong thong tin qudc
gia vé dang ky hop tac xa.

Buéc 2: Tiép nhan ho so

- Ho so dang ky hop tac xa qua mang dién tir hop 18 khi dam
bao day du cac yéu cau sau: (1) C6 day du cac gidy to va ndi
dung cac gidy to 6 duoc ké khai day du theo quy dinh nhu
hd so bang ban gidy va dugc chuyén sang dang van ban dién
tor. Tén van ban dién tr phai dugc dat tuong ing voi tén loai
gidy to trong ho so bang ban gidy; (2) Céc thong tin dang ky
hop tac xa dugc nhap ddy du va chinh xac theo thong tin
trong cac van ban dién tir; (3) Ho so dang ky hop tac xa qua
mang dién tir phai dugc xac thuc béng chir ky $6 cong cong
cia mot trong cac chu thé sau day: (3a) C4 nhan c6 thim
quyén ky vin ban dé nghi dang ky hop tac xa theo quy dinh;
(3b) Nguoi duge ca nhan ¢ tham quyén ky van ban dé nghi
dang ky hop tac xi theo quy dinh @y quyén thue hién thu tuc
lién quan dén dang ky hop tac xA.

- Trudng hop duoc ty quyén thi phai co gidy to sau: (1) ban
sao hop 16 mot trong cac gidy to chimg thuc c4 nhan (Thé
can cudc cong dan hodc Ching minh nhan dan hoac Ho
chiéu Viét Nam con hiéu lyc di v6i cong dan Viét Nam; HO
chiéu nuéc ngoai hodc gidy to co gia tri thay thé ho chiéu
nudc ngoai con hiéu luc dbi véi ngudi nude ngoai); (2) Ban
sao hop 1& hop dong cung cap dich vu véi t6 chirc lam dich
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Thoi han giai
quyét

Phi

Lé Phi

vu nop ho so, nhan két qua va gidy gidi thiéu cua td chirc d6
cho ¢4 nhan thuc hién ndp hd so, nhan két qua; hoic Vin
ban Gy quyén cho ¢4 nhan thyc hién ndp hod so, nhan két qua
theo quy dinh ctia phap luat. Vin ban nay khong bat budc
phai cong chung, chung thuec.

- Thoi han dé hop tac x4 sira doi, bo sung ho so dang ky hop
tac xd qua mang dién tir 13 60 ngay ké tir ngdy Phong Tai
chinh - Ké hoach ra Thong bao yéu cau sira d6i, bo sung hd
s0. Sau thoi han néu trén, néu khong nhan dugc hd so sira
di, bo sung cua hop tac xa, Phong Tai chinh - K& hoach s&
huy hd so ding ky hop tac xa theo quy trinh trén Hé thong
thong tin qudc gia vé dang ky hop tac xa.

- Sau khi hoan thanh viéc guri ho so ding ky, ca nhan c6 thAm
quyén ding ky hodc ngudi duge ca nhan c6 thim quyén ky
Uy quyén s& nhan duoc Gidy bién nhan hd so dang ky hop
tac xa qua mang dién tu.

Budc 3: Xt 1y hd so

- Truong hop hd so chua hop 18, Phong Tai chinh - K& hoach
guri thong bao qua mang dién tir cho c4 nhan c6 tham quyén
ky hodc ngudi duoc ca nhan c6 tham quyén ky uy quyén dé
yéu cau sitra doi, bo sung ho so.

- Phong Tai chinh - Ké hoach cap Gidy chimg nhan ding ky
hop tac xa trong thoi han 03 ngay lam viéc ké tir ngdy nhan
duoc hd so hop 18. Hop tac xi phai ndp ho so bang vin ban
khi nhan gidy chimg nhan ding ky dé dbi chiéu va luu ho so.

Truc tiép

3 Ngay lam viéc 7 ‘

- Truc ti€p; 03 ngay lam viéc, ké tir ngay nhan hé so hop
1€.

Truc tuyén
03 Ngay lam viéc

- Qua mang dién tur trong truong hop HE thong thong tin
quéc gia vé dang ky hop tac xi dugc phat trién.

Nop qua buu chinh cong ich
3 Ngay lam viéc

Khong quy dinh

L¢ phi: 100.000 ddng/1an, ndp tai thoi diém ndp ho so theo
Nghi quyet s6 68/2016/NQ-HDND ngay 09/12/2016. Bong
(Mtrc 1€ phi cu thé do H)1 dong nhan dan tinh, thanh phd
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Thanh phin
ho so

S(f) lwgng bo
ho so

Yéu cau - diéu
ki€én

truc thudc Trung wong quyét dinh (cin cr quy dinh tai
Thong tu s6 250/2016/TT-BTC ngay 11/11/2016 ctia Bo Tai
chinh hudng dan vé phi va 18 phi thudc tham quyén quyét
dinh ctia Hoi d6ng nhan dan tinh, thanh phd tryc thudc Trung
uong).)

- Ban sao hop 18 gidy to ching thuc ca nhan cta ngudi c¢6
tham quyén dang ky. Truong hop dugc ty quyén, phai co
thém: (1) ban sao hop 1& gidy td ching thuc ca nhan cia
nguoi duge Uy quyén; (2) ban sao hop 1€ hop dong cung
cap dich vu voi t6 chuc lam dich vu ndp hd so, nhan két
qua va gidy gidi thiéu cia to chirc d6 cho ca nhan thyc hién
ndp ho so, nhan két qua hoic vin ban iy quyén cho ¢4 nhan
thuc hién ndp hd so, nhan két qua theo quy dinh cua phap
luat. Van ban nay khong bat budc phai cong chimg, chimg
thuc.

- Danh sach hoi dong quan trl, giam dbc (tong giam dbc),
ban kiém soat hoidc kiém soat vién;

- Danh sach hop tac xa thanh vién;

- Gidy dé nghi dang ky thanh 1ap hop tac x4;

- Nghi quyét ctia Dai hoi thanh vién vé viéc tach hop tac
xa.

- Phuong 4n san xuat kinh doanh;

- Trudng hop diang ky hop tac x4 1a t6 chirc tin dung kém
theo hd so phai c6 ban sao hop 18 gidy phép hoic vin ban
chép thuan cua Ngan hang Nha nudc Viét Nam.

- Didu 1¢;

01bo

- Nganh, nghé san xuat, kinh doanh ma phap luét khong cam;
trir truong hop kinh doanh nganh, nghé yéu cau phai c6 diéu
kién;

- Tén cua hop tac Xé. duogc dit theo quy dinh’ tai Piéu 22 cla
Luat Hop tac xa, Diéu 7,8,9,10 Nghi dinh s6 193/2013/ND-
CP, Khoan 14 Diéu 1 Thong tu s6 07/2019/TT-BKHDT;

- Ho so dang ky c6 day du gidy to va nodi dung cac gidy to
do6 dugc ké khai day du theo quy dinh cia phép luat;

- Tru s& chinh cua hop tac xa dugc xac dinh g@)m s6 nha, tén
duong, phd, xa, phuong, thi tran, huyén, quan, thi xa, thanh
pho thudc tinh, tinh, thanh phd truc thudc trung wong trén
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Can ctr phap
ly

Bi¢u mau
dinh kéem

Két qua thuc
hién

lanh th6 Viét Nam; sb dién thoai, s6 fax va thu dién tir (néu
co).

- Tén cua hop tac xa duoc dat theo quy dinh’ tai Didu 22 cua
Luat Hop tac xa, Dieu 7, 8,9, 10 Nghi dinh s6 193/2013/ND-
CP, Khoan 14 Bicéu 1 Thong tu s6 07/2019/TT-BKHDT;

- Hb so ding ky co day du gidy to va ndi dung cac gidy to
do6 duoc ké khai day du theo quy dinh ctia phap luat;

- Tru s chinh cua hop tac xa duge xac dinh gom s6 nha, tén
duong, phé, xa, phuong, thi trén, huyén, quan, thi xa, thanh
phé thudc tinh, tinh, thanh phd truc thudc trung wong trén
lanh th6 Viét Nam; sb dién thoai, s6 fax va thu dién tir (néu
co).

« Luat Hop tac xi s6: 23/2012/QH13 ngay 20/11/2012

« Hudng din vé ding ky hop tac xi va ché do bao céo
tinh hinh hoat déng ctia hop tac xi sé 03/2014/TT-
BKHDT cua B Ké hoach va Pau tu.

o Thong tu stra d6i, bd sung mot s6 diéu ctia Thong tu
s6 03/2014/TT-BKHDT ngay 26/5/2014 cia Bo Ké
hoach va Pau tu huéng din vé dang ky hop tac xi va
ché d6 bao cao tinh hinh hoat dong ctia hop tac xi s6
07/2019/TT-BKHDT ctia B Ké hoach va Dau tu.

o Nghi dinh 193/2013/ND-CP ngay 21/11/2013 cua
Chinh pht vé quy dinh chi tiét mot sé diéu cua Luat
Hop xa.

« Hudng dan sé 250/2016/TT-BTC ngay 11/11/2016
ctia Bo Tai chinh vé phi va 18 phi thudc thim quyén
quyét dinh ctia Hoi d6ng nhan dan tinh, thanh phd truc
thudc Trung wong.

Phu luc I-1_TT07.2019; Phu luc I-2 TT072019; Phu luc I-
3 TT07.2019; Phu luc I-3 TT07.2019; Phu Iuc I-
4 TT07.2019

Gidy chimg nhan dang ky hop tac xa.
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5. Thii tuc 5: Ping ky khi hop tac xi hop nhat (1.005121)

Tén thu tuc

Ma thu tuc

Quyét dinh

Linh vuc

Co quan thuc
hién

Cach thire
thuc hién

Poi twong
thue hi€én

Trinh tu thuc
hién

Ding ky khi hop tac x4 hop nhat
1.005121.000.00.00.HO06

1657/QD-UBND ngay 01/7/2019 va Quyét dinh s6
1829/QD-UBND ngay 06/7/2021 caa UBND Tinh

Thanh 13p va hoat dong ctia hop tac xa

+ Co quan ¢ thAm quyén quyét dinh: Phong Tai chinh -
K& hoach cép huyén

+ Co quan hodc ngudi ¢ thim quyén duoc uy quyén hodc
phén cap thuc hién (néu c6): Khong.

+ Co quan tryc tiép thuc hién TTHC: Phong Tai chinh - Ké
hoach cap huyén

+ Co quan phdi hop (néu c6): Khong.

o Truc tiép,
o Truwce tuyén
« NOp qua buu chinh cong ich

T6 chirc hodc ca nhan

+ Truong hgp dang ky truc tiép:

- Truong hop duoc Uy quyén thi phai co thém gidy to sau:

(1) Ban sao hop I¢ mot trong cac gidy to chiing thuc ca nhan
(Thé can cudc cong dan hodc Chung minh nhan dan hodc
Ho chiéu Viét Nam con hiéu lyc ddi véi cong dan Vi¢t Nam;
H6 chiéu nudc ngoai hodc gidy to c6 gid tri thay thé ho chiéu
nudc ngoai con hiéu lyc dbi V01 nguoi nude ngoai); (2) Ban
sao hop 1& hop dong cung cap dich vu v6i t6 chirc 1am dich
vu ndp hd so, nhan két qua va glay giGi thiu cua to chic d6
cho ca nhén thuc hién ndp hé so, nhan két qua; hoidc Vian
ban Gy quyén cho ¢4 nhéan thyc hién ndp hod so, nhan két qua

56



theo quy dinh ctia phap luat. Vin ban nay khong bit budc
phai cong chirng, chimg thyec.

- Sau khi tiép nhan hd so dang ky hop tac xi, Phong Tai
chinh - K& hoach trao Giay bién nhan vé viéc nhan ho so cho
nguoi ndp ho so.

Buéc 3: Xir 1y ho so

- Trwong hop hd so khéng du diéu kién cdp dang ky theo quy
dinh tai Piéu 24 Luat Hop tac xd, Phong Tai chinh - Ké
hoach phai thong bao 16 ndi dung can sira doi, bo sung bang
van ban cho nguoi thanh 1ap hop tac xa trong thoi han 03
ngay lam viéc ké tir ngay tlep nhan hd so. Phong Tai chinh -
Ké hoach ghi toan bo yéu cau sua d6i, b6 sung hd so ding
ky hop tac xa d6i v6i mdi mot bd hd so do hop tac x3 nop
trong 01 Thong bao yéu cau sira doi, bd sung ho so dang ky
hop tac xa

- Truong hop ho so du céc diéu kién theo quy dinh tai Diéu
24 Luat Hop tac x4, hop tac xa dugc cip Gidy chimg nhan
ding ky hop tac xa trong thoi han 03 ngay lam viéc ké tur
ngay nhan duoc hd so hop 1¢.

Budc 1: Nop ho so

- Hoi ddng quan tri ctia cac hop tac xa du kién hop nhét xdy
dung phuong an hop nhat trinh dai hoi thanh vién cta minh
quyét dinh va ¢ trach nhiém théng bao bang vin ban cho
cac chu ng, cac to chirc va ca nhan c6 quan hé kinh té véi
hop tac xa vé quyét dinh hop nhat.

- Hoi déng quan tri cua cac hop tac xa dy dinh hop nhat hiép
thuong thanh hoi dong hQ’P nhat. Ho1 dong ¢6 nhiém vu Xéy
dung phuong a4n hgp nhat trinh dai hdi thanh vién quyét
dinh.

- Hop tac xa sau khi hop nhat ndp ho so ding ky tai Phong
Tai chinh - K& hoach, noi hgp tac xa dat tru s¢ chinh.

Budc 2: Tiép nhan ho so

- Ho so ding ky hop téc xd dwoc tiép nhan dé nhap thong tin
vao H¢ thong thong tin quoc gia vé dang ky hop tac xa khi:

+ Co du gidy to theo quy dinh;

+ Thong tin cua hop tac xa da duoc ké khai day da vao cac
gidy to trong ho so dang ky hop tac xa theo quy dinh;

+ C6 dia chi lién lac ctia ngudi ndp ho so ding ky thanh lap
hop tac xa;
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+ DPa ndp 1€ phi dang ky kinh doanh theo quy dinh.

- Nguoi ¢ thim quyén ding ky can c6 ban sao hop 16 mot
trong cac gidy tO ching thuc ca nhan (Thé cin cudc cong
dan hodc Chimg minh nhan dan hodc Ho chiéu Viét Nam
con hiéu luc d6i véi cong dan Vi¢t Nam; HO chiéu nuéc
ngoai hodc gidy to c¢6 gia tri thay thé ho chiéu nude ngoai
con hiéu luc dbi véi nguoi nude ngoai).

+ Trwong hop dang ky qua mang dién tir sir dung chir ky
s0 cong cong (trong truwong hop dwogc ing dung):

Buéc 1: Nop ho so

- Nguoi ¢6 tham quyén dang ky hop tac xa hodc nguoi dai
dién theo uy quyén ké khai thong tin, tai van ban dién tu, ky
s6 vao ho so ding ky dién tir theo quy trinh trén Hé thong
thong tin qubc gia vé ding ky hop tac x4.

- Truong hop ngudi dugc ca nhan c6 tham quyén ky van ban
dé nghi dang ky hop tac xa theo quy dinh ty quyén thuc hién
thu tuc lién quan dén dang ky hop tac x3, thi nguoi dugc uy
quyén ké khai thong tin, tai van ban dién tir, ky s6 vao ho so
ding ky dién tir theo quy trinh trén Hé thong thong tin qudc
gia vé dang ky hop tac xa.

Buéc 2: Tiép nhan ho so

- Ho so dang ky hop tac xa qua mang dién tir hop 1é khi dam
bao day du cac yéu cau sau: (1) C6 day du cac gidy to va noi
dung céc gidy to d6 duoc ké khai day du theo quy dinh nhu
ho so bang ban gidy va duoc chuyén sang dang vin ban dién
tr. Tén van ban dién tir phai duogc dat twrong ing voi tén loai
gidy to trong ho so bang ban gidy; (2) Céc thong tin dang ky
hop tac x4 dugc nhap day du va chinh xac theo thong tin
trong cac vin ban dién tir; (3) HO so dang ky hop tac xa qua
mang dién ttr phai duoc xac thuc bang chit ky s6 cong cong
ciia mot trong cac chu thé sau day: (3a) C4 nhan c6 thim
quyén ky vin ban dé nghi dang ky hop tac xa theo quy dinh;
(3b) Nguoi dugc ca nhan c6 tham quyén ky van ban dé nghi
dang ky hop tac xa theo quy dinh uy quyén thuc hién thu tuc
lién quan dén dang ky hop tac xa.

- Trudng hop duoc ty quyén thi phai co gidy to sau: (1) ban
sao hop 16 mot trong cac gidy to chimg thyc ca nhan (Thé
can cudc cong dan hoac Ching minh nhan dan hoac Ho
chiéu Viét Nam con hiéu luc dbi véi cong dan Viét Nam; HO
chiéu nudc ngoai hodc gidy td c6 gia tri thay thé ho chiéu
nudc ngoai con hiéu luc dbi véi ngudi nude ngoai); (2) Ban
sao hop 1& hop dong cung cap dich vu véi t6 chirc lam dich
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Thoi han giai
quyét

Phi

Lé Phi

vu nop hd so, nhan két qua va glay gi6i thiéu cua to chic d6
cho ca nhan thuc hién ndp hé so, nhan két qua; hoidc Vin
ban Gy quyén cho ¢4 nhéan thyc hién ndp hod so, nhan két qua
theo quy dinh ctia phap luat. Vin ban nay khong bit budc
phai cong chung, chung thuec.

- Thoi han dé hop tac x4 stra d6i, bd sung hé so dang ky hop
tac xa qua mang dién tr la 60 ngay ke tir ngay Phong Tai
chinh - Ké hoach ra Thong bao yéu cau stra d6i, bo sung ho
s0. Sau thoi han néu trén, néu khong nhan dugc hd so sira
ddi, bo sung cua hop tac xa, Phong Tai chinh - K& hoach s&
huy ho so ding ky hop tac xa theo quy trinh trén Hé thong
thong tin qudc gia vé dang ky hop tac xa.

- Sau khi hoan thanh viéc guri h6 so dang ky, ca nhan c6 tham
quyén dang ky hodc nguoi duoc ca nhan co tham quyén ky
Uy quyén sé& nhan duoc Gidy bién nhan hd so dang ky hop
tac xa qua mang dién tu.

Budc 3: Xt 1y hd so

- Trudng hop hé so chua hop 18, Phong Tai chinh - Ké hoach
gtri thong bao qua mang dién tir cho ¢4 nhan c6 thAm quyén
ky hodc ngudi duoc ca nhan c6 tham quyén ky uy quyén dé
yéu cau sira doi, bd sung ho so.

- Phong Tai chinh - Ké hoach cép Gidy ching nhan dang ky
hop tac xa trong thoi han 03 ngay lam viéc ké tir ngdy nhan
duoc ho so hop 1€. Hop tac xa phai nop hd so bang van ban
khi nhan gidy chimg nhan ding ky dé dbi chiéu va luu ho so.

Truc tiép

3 Ngay lam viéc

Truc tiép; 03 ngay 1am viéc, ké tir ngay nhan hé so hop 16.
Truc tuyén

3 Ngay lam viéc

Qua mang dién tir trong truong hop HE thong thong tin

quoc g1a vé - dang ky hop tac xa dugc phat trién. 03 ngay
1am viéc, ké tir ngdy nhan hd so hop 1¢.

NJp qua buu chinh cong ich
3 Ngay lam viéc

Khong quy dinh

-100.000 d6ng/1an, ndp tai thoi diém nodp hd so theo Nghi
quyét s6 68/2016/NQ-HPND ngay 09/12/2016. Pong (Mtrc
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Thanh phan
ho so

S6 lwgng bd
ho so

Yéu cau - dieu
ki€én

1¢ phi cu thé do Hoi dong nhan dan tinh, thanh phd tryc thudc
Trung wong quyét dinh (can ct quy dinh tai Thong tu sb
250/2016/TT-BTC ngay 11/11/2016 cta Bo Tai chinh
huéng dan vé phi va 18 phi thudc thim quyén quyét dinh cta
Hoi d6ng nhan dan tinh, thanh phd truc thudc Trung wong).)

- Ban sao hop 18 gidy to ching thyc c4 nhan ciia nguoi c6 tham
quyén ding ky. Truong hop duoc ty quyén, phai co thém: (1)
ban sao hop 1¢ gidy to ching thue ca nhan cua nglroi duoc uy
quyen (2) ban sao hop 1¢ hop dong cung cap dich vu voi
t6 chuc lam dich vu nop hé so, nhan két qua va gidy gidi
thiéu cta t6 chirc d6 cho c4 nhan thyuc hién ndp hd so, nhan
két qua hodc van ban Gy quyén cho ca nhan thuc hién nop
ho so, nhan két qua theo quy dinh cua phap luat. Vin ban
nay khong bit budc phai cong ching, ching thyec.

- Danh sach hoi dong quan tri, giam dbc (tong giam dbc),
ban kiém soat hoidc kiém soat vién;

- Danh sach hop tac xa thanh vién;

- Gidy dé nghi dang ky thanh lap hop tac x&;

- Nghi quyét ctia dai hoi thanh vién vé viéc hop nhat hop
tac xa.

- Phuong 4n san xuat kinh doanh;

- Trudng hop diang ky hop tac x4 1a t6 chirc tin dung kém
theo hd so phai c6 ban sao hop 18 gidy phép hoic vin ban
chép thuan caa Ngan hang Nha nudc Viét Nam.

- Dicu 1¢;

01bo

- Nganh, nghé san xuat, kinh doanh ma phap luat khong cam;
trir truong hop kinh doanh nganh, nghé yéu cau phai c6 diéu
kién; - Tén cua hop tac xa dugc dat theo quy dinh tai biéu
22 cta Luat Hop tac xa, Dicu 7, 8, 9, 10 Nghi dinh s6
193/2013/ND-CP, Khoan 14 Piéu 1 Théng tu sd
07/2019/TT-BKHDT; - Hd so ding ky co day du gidy to va
ndi dung céc gidy to d6 duoc ké khai day du theo quy dinh
cua phép luat; - Tru s& chinh cua hop tac xa dugc xac dinh
gém s6 nha, tén duong, phé, xa, phuong, thi tran, huyén,
quan, thi xa, thanh phé thudc tinh, tinh, thanh phé truc thude
trung wong trén lanh thd Viét Nam; sb dién thoai, s6 fax va
thu dién tr (néu co).
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Can ctr phap
ly

Bi¢u mau
dinh kém

Két qua thuc
hién

Luat Hop tac xi s6: 23/2012/QH13 ngay 20/11/2012
Hudng dan vé dang ky hop tac xi va ché do bao cdo
tinh hinh hoat déng ctia hop tac xi s6 03/2014/TT-
BKHDT cua Bé Ké hoach va Pau tu.

Thong tu stra d6i, bd sung mot s6 diéu ctia Thong tu
s6 03/2014/TT-BKHDT ngay 26/5/2014 cia Bo Ké
hoach va Pau tu huéng din vé dang ky hop tac xi va
ché d6 bao cao tinh hinh hoat dong ctia hop tac xi s6
07/2019/TT-BKHDT ctia B Ké hoach va Dau tu.
Nghi dinh 193/2013/ND-CP ngay 21/11/2013 cua
Chinh phu vé quy dinh chi tiét mot s6 diéu cua Luat
Hop xa.

Huéng dan sé 250/2016/TT-BTC ngay 11/11/2016
ctia Bo Tai chinh vé phi va 1& phi thudc thim quyén
quyét dinh cua Hoi ddng nhan dan tinh, thanh phd truc
thudc Trung wong.

Nghi quyét 68/2016/NQ-HDND ngay 09/12/2016 clia
Hoi dong nhan dan tinh Ba Ria-Viing Tau quy dinh
muc thu, ndp, quan 1y va su dung 1€ phi dang ky kinh
doanh d6i voi hop tac x3, lién hiép hop tac x3, quy tin
dung nhan dan trén dia ban tinh Ba Ria-Viing Tau.

Phu luc I-1_TT07.2019; Phu luc I-2_TT072019; Phu luc I-
3 TT07.2019; Phu luc I-4 TT07.2019

Gidy chung nhan dang ky hop tac xa.
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6. Thu tuc 6: Pang ky khi hop tac xa sap nhap (1.005056)

Tén thu tuc Dang ky khi hop tac xa sap nhap
Ma thi tuc 1.004972.000.00.00.HO6

1657/QD-UBND ngay 01/7/2019 va Quyét dinh s

Quyét dinh 1829/QD-UBND ngay 06/7/2021 ctia UBND Tinh

Linh vue Thanh 1ap va hoat dong ctia hop tac xa
+ Co quan ¢ thAm quyén quyét dinh: Phong Tai chinh -
K¢ hoach cap huyén

+ Co quan hodc nguoi co tham quyén duoc uy quyén hoic
Co quan thuwe  phan cap thuc hién (n€u cd): Khong.

hign + Co quan tryc tiép thuc hién TTHC: Phong Tai chinh - Ké
hoach cap huyén
+ Co quan phdi hop (néu c6): Khong.

Cich thire » Truetiep

thuc hién . Tryc tuyén
o « Nop qua bwu chinh cong ich
Doi twgng

Ta To6 chirc hoac ca nhan
thwe hién

+ Trudng hop diang ky truc tiép:

- H6 so ding ky thay d6i hop tac xa duoc tiép nhan dé nhap
thong tin vao Hé thong thong tin qubc gia vé dang ky hop
tac xa khi:

+ Co du gidy to theo quy dinh;

+ Thoéng tin ctia hop tac xa dd dugc ké khai day du vao céac
gidy to trong hd so dang ky hop tac xi theo quy dinh;

+ C6 dia chi lién lac ctia ngudi ndp hd so ding ky thanh lap
hop tac xa;

+ Da ndp 1€ phi dang ky hop tac xa theo quy dinh.

Budc 1: Nop ho so

- Hoi dong quan tri ctia cac hop tac xa bi sap nhap xay dung
phuong an sap nhap trinh dai hoi thanh vién ctia minh quyét

Trinh tu thuc
hién
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dinh va c6 trach nhiém thong bao bang vin ban cho cac chii
no, cac t6 chirc va ca nhan co quan hé kinh té véi lién hiép
hop tac xa vé quyét dinh sap nhap.

- Hoi ddng quan tri ctia cac hop tac x3 bi sap nhap hiép
thuong vé phuong an sap nhap, gom cac ndi dung cha yéu
sau: phuong an xir 1y tai san, von, cac khoan ng; phuong 4n
xtr 1y lao dong va nhirng van dé ton dong cua cac lién hiép
hop tac xa bi sap nhap.

- Hop tac x4 sau khi sap nhip ndp hd so ding ky thay doi tai
Phong Tai chinh - K& hoach thuoc Uy ban nhan dan cip
huyén, no1 hop tac xa dit try sé chinh.

Budc 2: Tiép nhan ho so

- Nguoi ¢ thim quyén ding ky can c6 ban sao hop 16 mot
trong cac gidy to ching thuc ca nhan (Thé cin cudc cong
dan hoac Ching minh nhan dan hodc Ho chiéu Viét Nam
con hiéu luc d6i véi cong dan Vi¢t Nam; HO chiéu nuéc
ngoai hodc gidy to c¢6 gia tri thay thé ho chiéu nudc ngoai
con hiéu luc dbi véi ngudi nude ngoai).

- Truong hop duoc Gy quyén thi phai c¢6 thém gidy to sau:
(1) Ban sao hop 18 mot trong céc gidy t& ching thuc ca nhin
(Thé can cudc cong dan hodc Chuing minh nhan dan hoac
Ho chiéu Viét Nam con hiéu lyc ddi véi cong dan Vi¢t Nam;
H6 chiéu nudc ngoai hodc gidy to c6 gid tri thay thé ho chiéu
nudc ngoai con hiéu luc d6i véi ngudi nude ngoai); (2) Ban
sao hop 1& hop dong cung cap dich vu véi t6 chirc lam dich
vu nop ho so, nhan két qua va gidy gidi thiéu cua td chic do
cho ¢4 nhan thuc hién ndp hd so, nhan két qua; hoic Vin
ban Gy quyén cho ¢4 nhéan thyc hién ndp hod so, nhan két qua
theo quy dinh ctia phap luat. Vin ban ndy khong bit budc
phai cong chung, chung thuec.

- Sau khi tiép nhan ho so dang ky thay d6i hop tac x3, Phong
Tai chinh - Ké hoach trao Gidy bién nhan vé viéc nhan ho so
cho ngudi ndp ho so.

Budc 3: Xt 1y hd so

- Trudng hop ho so khong du diéu kién cap ding ky theo quy
dinh tai Piéu 24 Luat Hop tac xa, Phong Tai chinh - Ké
hoach phai thong bao rd ndi dung can stra d6i, bd sung bang
van ban cho nguoi dang ky thay doi hop tac xa trong thoi
han 03 ngay lam viéc ké tir ngdy tiép nhan ho so. Phong Tai
chinh - K& hoach ghi toan bd yéu ciu stra d6i, bd sung ho so
dang ky hop tac xa d6i voi mdi mot bo hd so do hop tac xi
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ndp trong 01 Thong bao yéu cau sira ddi, bo sung hd so ding
ky hop tac xa

- Truong hop ho so du céc diéu kién theo quy dinh tai Diéu
24 Luat Hop tac x4, hop tac xa dugc cdp Gidy chimg nhan
ding ky hop tac xa trong thoi han 03 ngay lam viéc ké tur
ngay nhan duoc hd so hop 1é va phai ndp Gidy chimg nhan
dang ky hop tac xa cli cho Phong Pang ky kinh doanh.

+ Trwong hop diang ky qua mang dién tir sir dung chir ky
s0 cong cong (trong truong hop dwoc ing dung):

- Thoi han dé hop tac x4 stra d6i, bd sung ho so diang ky thay
d61 hop tac xa qua mang dién tir 1a 60 ngay ké tir ngay Phong
Tai chinh - K& hoach ra Thong bao yéu ciu sira ddi, bo sung
ho so. Sau thdi han néu trén, néu khong nhéan dugc hd so stra
di, bo sung cua hop tac xa, Phong Tai chinh - K& hoach s&
huy ho so ding ky hop tac xa theo quy trinh trén Hé thong
thong tin qubc gia vé ding ky hop tac x4.

- Sau khi hoan thanh viéc guri ho so ding ky, ca nhan c6 tham
quyén ding ky hodc nguoi duge cé nhan c6 tham quyén ky
Uy quyén s& nhan duoc Gidy bién nhan ho so diang ky hop
tac xa qua mang dién tu.

Budc 3: Xt 1y hd so

- Trudng hop hé so chua hop 18, Phong Tai chinh - Ké hoach
gtri thong bao qua mang dién tr cho ¢4 nhan c6 thAm quyén
ky hodc ngudi duoc ca nhan c6 tham quyén ky uy quyén dé
yéu cau sira doi, bd sung ho so.

- Phong Tai chinh - Ké hoach cap Gidy chimg nhan dang ky
hop tac xa trong thoi han 03 ngay lam viéc ké tir ngdy nhan
duoc ho so hop 18. Hop tac xa phai ndp hod so bang vin ban
khi nhan gidy ching nhan ding ky dé d6i chiéu va luu ho so.
Budc 1: Nop ho so

- Nguoi ¢6 tham quyén diang ky thay d6i hop tac xa hoic
nguoi dai dién theo Gy quyén ké khai thong tin, tai van ban
dién ttr, ky s6 vao ho so dang ky dién tir theo quy trinh trén
Hé thong thong tin qudc gia vé diang ky hop tac xa.

- Truong hop ngudi dugc ca nhan c6 tham quyén ky vin ban
dé nghi dang ky thay d6i hop tac xa theo quy dinh Gy quyén
thuc hién tha tuc lién quan dén ding ky thay doi hop tac x4,
thi ngudi duoc Gy quyén ké khai thong tin, tai vin ban dién
tir, ky s6 vao ho so dang ky dién tir theo quy trinh trén Hé
théng thong tin qudc gia vé dang ky hop tac xa.

Buéc 2: Tiép nhan ho so
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Thoi han giai
quyét

Phi

Lé Phi

- Ho so dang ky thay d6i hop tac xa qua mang dién tir hop 18
khi ¢am bao day du cac yéu cau sau: (1) C6 day du cac gidy
t& va ndi dung cac gidy to d6 duoc ké khai day du theo quy
dinh nhu ho so bang ban gidy va dugc chuyén sang dang vin
ban dién tr. Tén van ban dién tir phai dugc dat tuong ung
voi tén loai gidy to trong hd so bang ban gidy; (2) Céac thong
tin dang ky hop tac xa duoc nhip day du va chinh xac theo
thong tin trong cac vin ban dién tir; (3) HO so dang ky thay
ddi hop tac xd qua mang dién tr phai duoc xac thuc bang
chit ky s6 cong cong ctia mdt trong cac chu thé sau day: (3a)
Cé nhan c6 thidm quyén ky van ban dé nghi ding ky thay doi
hop tac xi theo quy dinh; (3b) Nguoi duoc ca nhan c6 thim
quyén ky vin ban dé nghi dang ky thay doi hop tac xa theo
quy dinh Gy quyén thyc hién tha tuc lién quan dén ding ky
thay doi hop tac xa.

- Trudng hop duoc ty quyén thi phai co gidy to sau: (1) ban
sao hop 16 mot trong cac gidy to chimg thuc c4 nhan (Thé
can cudc cong dan hoac Chiing minh nhan dan hoac Ho
chiéu Viét Nam con hiéu luc dbi véi cong dan Viét Nam; HO
chiéu nuéc ngoai hodc gidy to co gia tri thay thé ho chiéu
nudc ngoai con hiéu luc d6i véi ngudi nude ngoai); (2) Ban
sao hop 18 hop ddng cung cap dich vy véi to chire lam dich
vu nop ho so, nhan két qua va gidy gidi thiéu cua td chic do
cho ¢ nhan thuc hién ndp hd so, nhan két qua; hoic Vin
ban Gy quyén cho ¢4 nhéan thyc hién ndp hod so, nhan két qua
theo quy dinh ctia phap luat. Vin ban nay khong bat budc
phai cong chung, chung thuec.

-Truc tié'p,: 3 Ngay lam viéc
-Tryc tuyén: 3 Ngay lam viéc

- Qua mang dién tr trong truong hop HE thong thong tin
quéc gia vé dang ky hop tac xi dugc phat trién.

N&p qua buu chinh cong ich: 3 Ngay lam viéc
Khong quy dinh

-100.000 ddng/lan, nop tai thoi diém ndp hd so theo Nghi
quyét s6 68/2016/NQ-HPND ngay 09/12/2016. (Mirc 1¢ phi
cu thé do Hoi déng nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh (can ct quy dinh tai Thong tu sb
250/2016/TT-BTC ngay 11/11/2016 cta Bo Tai chinh
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Thanh phan
ho so

S(f) lwgng bo
ho so

Yéu cau - diéu
ki€én

Can cir phap
ly

huéng dan vé phi va 18 phi thudc thim quyén quyét dinh cia
Hoi d6ng nhan dan tinh, thanh phd truc thudc Trung wong)).

- Ban sao hop 1& gidy to chimg thuc c4 nhan cta ngudi c¢6
tham quyen dang ky

- Gidy dé nghi ding ky thay d6i ndi dung dang ky cta hop
tac xa;

- Nghi quyét ctia dai hoi thanh vién vé viéc sap nhap hop
tac xa.

Truong hop dugc ty quyén, phai c6 thém: (1) ban sao hop
1¢ gidy to ching thuc ca nhan cta ngudi duge Gy quyén;
(2) ban sao hop 1& hop dong cung cip dich vu véi to chic
1am dich vu ndp hd so, nhan két qua va gidy gi6i thiéu cta
t6 chitc d6 cho ca nhan thyc hién ndp ho so, nhan két qua
hodc van ban Gy quyén cho c4 nhan thuc hién ndp ho so,
nhan két qua theo quy dinh cta phap luat. Vin ban nay
khong bat budc phai cong chimg, chimg thyec.

01bo
Khong co

« Luat Hop tac xa s6: 23/2012/QH13 ngay 20/11/2012

« Huéng dan vé dang ky hop tac xa va ché do bao cao
tinh hinh hoat dong cta hop tac xa s6 03/2014/TT-
BKHDT cua B Ké hoach va Pau tu.

« Thong tu stra d6i, bo sung mot sd diéu ctia Thong tu
s0 03/2014/TT-BKHDT ngay 26/5/2014 ciia Bo Ké
hoach va Pau tu huéng din vé ding ky hop tac x4 va
ché d6 bao cao tinh hinh hoat dong cua hop tac xa s6
07/2019/TT-BKHDT ctia B6 Ké hoach va Pau tu.

o Nghi dinh 193/2013/ND-CP ngay 21/11/2013 cta
Chinh phu vé quy dinh chi tiét mot sé diéu cta Luét
Hop xa.

« Hudng din sb 250/2016/TT-BTC ngay 11/11/2016
cua B Tai chinh vé phi va 1¢ phi thuc tham quyen
quyét dinh ctia Hoi dong nhan dan tinh, thanh phd
truc thudc Trung wong.

« Nghi quyét 68/2016/NQ-HDPND ngay 09/12/2016 cua
Hoi dong nhan dan tinh Ba Ria-Viing Tau quy dinh
muc thu, ndp, quan 1y va st dung 1€ phi dang ky kinh
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doanh d6i voi hop tac x3, lién hiép hop tac x3, quy tin
dung nhan dan trén dia ban tinh Ba Ria-Viing Tau

Biéu mau

dinh kém Phu luc I-5 TT07.2019

Ef}t qua thwe  Gjiy chung nhan ding ky hop tac xa.
ién
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7. Thii tuc 7: Cap lai gidy chirng nhan ding ky hop tic xa, gidy chirng nhin
dang ky chi nhanh, van phong dai dién, dia diém kinh doanh cua hgp tac xa
(trong trwong hgp bi mat hoac bi hw héng) (2.001973)

Tén thu tuc

Mai s6 TTHC

Quyét dinh

Linh vuc

Co quan thuc
hién

Cach thire
thuc hién

Poi twong
thue hién

Trinh tu thuc
hién

Cép lai gidy ching nhan dang ky hop tac xa, giéy chung
nhan dang ky chi nhanh, van phong dai dién, dia diém kinh
doanh cua hop tac xa (trong trudng hop bi mat hodc bi hu
hong)

2.001973.000.00.00.HO06

1657/QD-UBND ngay 01/7/2019 va Quyét dinh s
1829/QD-UBND ngay 06/7/2021 caa UBND Tinh

Thanh 1ap va hoat dong ctia hop tac xa

+ Co quan ¢o tham quyén quyét dinh: Phong Tai chinh -
Keé hoach cap huyén

+ Co quan hodc nguoi c6 tham quyén duoc uy quyén hoic
phan cap thuc hién (néu c6): Khong.

+ Co quan tryc tiép thuc hién TTHC: Phong Tai chinh - Ké
hoach cap huyén

+ Co quan phdi hop (néu c6): Khong.

o Truc tiép,
o Truc tuyén
« NOp qua buu chinh cong ich

To chirc hodc ca nhan

+ Truong hgp dang ky truc tiép:
Budc 2: Tiép nhéan ho so

- Ho so dé nghi cép lai gidy chimg nhan ding ky hop tac x4,
gidy ching nhan ding ky chi nhanh, vin phong dai dién, dia
diém kinh doanh duoc tiép nhan dé nhap thong tin vao Hé
thdng thong tin qubc gia vé dang ky hop tac xa khi: + Co du
gidy to theo quy dinh;
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+ Thong tin ctia hop tac xa dd duoc ké khai day du vao céac
gidy to trong ho so diang ky hop tac xi theo quy dinh; + Co
dia chi lién lac ctia ngudi ndp ho so; + Da ndp 16 phi ding
ky kinh doanh theo quy dinh. - Sau khi tiép nhan ho so dé
nghi cip lai gidy chimg nhan dang ky hop tac x4, gidy ching
nhan dang ky chi nhanh, van phong dai dién, dia diém kinh
doanh, Phong Tai chinh - Ké hoach trao Giéy bién nhén vé
viéc nhan ho so cho ngudi ndp ho so.

Budc 3: Xt 1y hd so

- Phong Tai chinh - K& hoach thyc hién viéc cép lai gidy
ching nhan diang ky hop tac xi, gidy ching nhan dang ky
chi nhanh, van phong dai dién, dia diém kinh doanh néu ho
so hop 1&. Néu khong thuc hién viéc cap lai gidy ching nhan
dang ky thi Phong Tai chinh - Ké hoach thong bao bang van
ban va néu rd 1y do cho hop tac xa biét. Truong hop gidy
chirng nhan dang ky bi hu hong thi hgp tac xa phai ndp lai
ban gdc gidy chimg nhan ding ky bi hu hong khi duoc cap
gidy chirg nhan dang ky moi.

Budc 1: Nop hd so

- Khi bi mét hodc bi hu hong gidy chtimg nhan dang ky hop
tac xa, gidy chting nhan dang ky chi nhanh, van phong dai
dién, dia diém kinh doanh, hop tac xa phai giri hO so dé nghi
cap lai gidy chimg nhén cho Phong Tai chinh - Ké hoach
thudc Uy ban nhan din cap huyén, noi hop tac xa dit try so
chinh.

- Ngudi c6 thdm quyén can c6 ban sao hop 1& mot trong céac
gidy to ching thuc ca nhan (Thé cin cudc cong dan hoic
Chung minh nhan dan hodc Ho chiéu Viét Nam con hiéu luc
dbi voi cong dan Viét Nam; Ho chiéu nudc ngoai hodc gidy
td ¢6 gid tri thay thé ho chiéu nudc ngoai con hiéu luc d6i
vO1 ngudi nudc ngoai).

- Trudng hop duoc uy quyén thi phai c6 thém gidy to sau:
(1) Ban sao hop 18 mét trong céc gidy t& chimg thuc c4 nhan
(Thé can cudc cong dan hodc Chuing minh nhan dan hoac
Ho chiéu Viét Nam con hiéu luc ddi v6i cong dan Viét Nam;
Ho chiéu nude ngoai hoic giéy t& ¢ gia tri thay thé ho chiéu
nudce ngoai con hiéu luc dbi V01 nguoi nude ngoai); (2) Ban
sao hop 18 hop dong cung cap dich vu voi t6 chtrc 1am dich
vu ndp ho so, nhan két qua va glay gidi thiéu cua to chic do
cho ca nhan thuc hién nop hé so, nhan két qua; hoic Vin
ban uy quyen cho ca nhan thyc hién ndp h so, nhan két qua
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theo quy dinh ctia phap luat. Vin ban nay khong bit budc
phai cong chirng, chimg thyec.

+ Truong hop ding ky qua mang dién tir sir dung chir ky
s0 cong cdng (trong trudng hep dugc ing dung):
Budc 1: Nop ho so

- Ngudi c6 thaim quyén hodc nguoi dai dién theo uy quyén
ké khai thong tin, tai vin ban dién tir, ky s6 vao hd so dang
ky dién tir theo quy trinh trén Hé thong thong tin qubc gia vé
dang ky hop tac xa.

- Truong hop nguoi dugc ca nhan co thAm quyén Gy quyén
thyc hién thu tuc cap lai gidy chting nhan ding ky hop tac
x4, gidy chimg nhan ding ky chi nhanh, van phong dai dién
cta hop tac xa thi nguoi dugc uy quyén ké khai thong tin,
tai van ban dién tr, ky s6 vao ho SO dang ky dién tir theo quy
trinh trén Hé thong thong tin qudc gia vé ding ky hop tac xa.

Buéc 2: Tiép nhan ho so

- Ho so cép lai gidy chimg nhan ding ky hop tac x3, gidy
chtrng nhan dang ky chi nhanh, vin phong dai dién, dja diém
kinh doanh qua mang dién ttr hop 1é khi dam bao day du cac
yéu cau sau: (1) Co day du cac gidy to va ndi dung céc gidy
td 6 dugce ké khai day du theo quy dinh nhu hd so bang ban
gidy va duoc chuyén sang dang van ban dién tir. Tén van ban
dién tir phai dugc dit twong tmg véi tén loai gidy to trong hd
so bang ban gidy; (2) Céac thong tin duoc nhap day du va
chinh xac theo thong tin trong cac van ban di¢n tu; (3) Ho
so dé nghi cap lai qua mang dién tir phai dugc xac thuc bang
chir ky s6 cong cong cua mot trong cac chu the sau day: (3a)
Ca nhan c6 thAm quyén ky vian ban dé ‘nghi cap lai theo quy
dinh; (3b) Ngudi dugc ca nhan co tham quyén ky van ban
dé nghi cap lai theo quy dinh uy quyén thyc hién thi tyc lién
quan dén cép lai gidy ching nhén dang ky hop tac xa. -
Truong hop duoc iy quyén thi phai c6 gidy to sau: (1) ban
sao hop 16 mot trong cac gidy to chimg thuc c4 nhan (Thé
can cudc cong dan hodc Ching minh nhan dan hoac Ho
chiéu Viét Nam con hiéu luc di v6i cong dan Viét Nam; HO
chiéu nudc ngoai hoic giéy to ¢o gia tri thay thé ho chiéu
nudc ngoai con hiéu lyc dbi vOi nguoi nude ngoai); (2) Ban
sao hop 1& hop dong cung cap dich vu v6i t6 chirc 1am dich
vu ndp hd so, nhan két qua va glay giGi thiéu cua to chic d6
cho ca nhan thyc hién ndp ho so, nhan két qua; hodc Vin
ban Gy quyén cho ca nhan thyc hién ndp hd so, nhan két qua
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Thoi han giai
quyét

Phi

Lé Phi

theo quy dinh ctia phap luat. Vin ban nay khong bit budc
phai cong chirng, chimg thyec.

- Thoi han dé hop tac xa stra d6i, bo sung ho so dé nghi cap
lai qua mang dién tur la 60 ngay ké tur ngay Phong Tai chinh
-Kéhoachra Thong bao yeu cau sura d6i, bo sung hd so. Sau
thoi han néu trén, néu khong nhan dwgc hd so sira d6i, bd
sung ctia hop tac xa, Phong Tai chinh - K& hoach sé& hiiy hd
so cap lai gidy chirng nhin ding ky hop tac x4, gidy chimg
nhén dang ky chi nhanh, vin phong dai dién, dja diém kinh
doanh theo quy trinh trén Hé théng théng tin qudc gia vé
dang ky hop tac xa.

- Sau khi hoan thanh viéc gui ho Y dé nghi cap lai gidy
ching nhén, ca nhan co tham quyen hodc nguoi dugc ca
nhan c6 thim quyen ky ty quyén s& nhan duoc gidy bién
nhén ho so dé nghi cap lai qua mang dién ti.

Buéc 3: Xt Iy ho so - Truong hop ho so chwa hop 18, Phong
Tai chinh - Ké hoach guri thong bao qua mang dién tur cho ca
nhén c6 tham quyen ky hodc nguoi dugc ca nhén c6 tham
quyén ky uy quyén dé yéu cau sua ddi, bo sung hd so. -
Phong Tai chinh - K& hoach cép lai Gidy chimg nhan ding
ky hop tac xd/Gidy chimg nhan ding ky chi nhanh/Gidy
ching nhan dang ky van phong dai dién/Gidy chirg nhan
dang ky dia diém kinh doanh trong thodi han 03 ngay lam
viéc ké tir ngay nhan duoc hd so hop 1¢. Hop tac xd phai nop
hd so bang vin ban khi nhan gidy chimg nhan ding ky dé
doi chiéu va luu ho so.

Truc tiép

03 Ngay lam viéc

Truc tiép tai tru s& co quan hanh chinh nha nuéce.03 ngay
lam viéc ké tir ngay nhan duoc hd so hop 1é.

Truc tuyén
03 Ngay lam viéc

- Qua mang dién tr trong truong hop HE thong thong tin
quéc gia vé dang ky hop tac xi dugc phat trién.

Nop qua buu chinh cong ich
3 Ngay lam viéc

0

- 20.000 ddng/lan, nop tai thoi diém ndp hd so theo Nghi
quyet s 68/2016/NQ-HDPND ngay 09/12/2016. (Mtrc 1€ phi
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Thanh phin
ho so

S(f) lwgng bo
ho so

Yéu cau - diéu
kién

Can ctr phap
ly

cu thé do Hoi déng nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh (can ct quy dinh tai Thong tu sb
250/2016/TT-BTC ngay 11/11/2016 ctia B Tai chinh
hudng dan vé phi va 18 phi thudc thim quyén quyét dinh cta
cua Ho1 déng nhan dan tinh, thanh phé truyc thuoc Trung
uong.

- Ban sao hop 18 gidy to chimg thuc c4 nhan cua nguoi co
tham quyén dang ky. Truong hop duge uy quyén, phai co
thém: (1) ban sao hop 1¢ gidy to ching thyc ca nhan cua
nguoi duge iy quyén; (2) ban sao hop 1€ hop dong cung
cap dich vu voi t6 churc lam dich vu ndp hd so, nhan két
qua va gidy gidi thiéu cta to chirc d6 cho ca nhan thyc hién
ndp ho so, nhan két qua hoic vin ban iy quyén cho ca nhan
thuc hién ndp hd so, nhan két qua theo quy dinh cua phap
luat. Van ban nay khong bat budc phai cong chimg, chimg
thuc.

G1ay dé nghi cap lai Gidy chimg nhan dang ky hop tac xa,
Gidy chimg nhan dang ky chi nhanh, Gidy ching nhan
dang ky van phong dai dién, Gidy ching nhan dang ky dia
diém kinh doanh.

01bo
Khong co

« Luat Hop tac xa s6: 23/2012/QH13 ngay 20/11/2012

 Huéng dan vé dang ky hop tac xa va ché do bao cao
tinh hinh hoat dong ctia hop tac xa sb 03/2014/TT-
BKHDT cua B Ké hoach va Pau tu.

« Thong tu stra ddi, bod sung mot sd diéu ctia Thong tur
s6 03/2014/TT-BKHDT ngay 26/5/2014 ctia Bo Ké
hoach va Pau tu huéng din vé ding ky hop tac xi va
ché d6 bao cao tinh hinh hoat dong ctia hop tac x3 sb
07/2019/TT-BKHDT ctia B K€ hoach va Pau tu.

« Nghi dinh 193/2013/ND-CP ngay 21/11/2013 cua
Chinh phu vé quy dinh chi tiét mot sé diéu ctia Luat
Hop xa.

 Hudng dén sb 250/2016/TT-BTC ngay 11/11/2016
cua B Tai chinh vé phi va 1¢ phi thudc tham quyen
quyét dinh ctia Hoi dong nhan dan tinh, thanh phd
truc thudc Trung wong.
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Bi¢u mau
dinh kém

Két qua thuc
hién

« Nghi quyét 68/2016/NQ-HPND ngay 09/12/2016 cia
Hoi déng nhan dan tinh Ba Ria-Ving Tau quy dinh
muc thu, ndp, quan 1y va st dung 1€ phi dang ky kinh
doanh d6i voi hop tac x3, lién hiép hop tac x3, quy tin
dung nhan dan trén dia ban tinh Ba Ria-Viing Tau

Phu luc I-18 TT07.2019

Gidy chimg nhan dang ky hop tac x4/Gidy chimg nhan
dang ky chi nhanh/Giay chung nhan dang ky van phong dai
dién/Giay ching nhan dang ky dia diém kinh doanh
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8. Thii tuc 8: Thong bao vé viéc gép von, mua co phan, thanh lap doanh
nghiép cua hop tac xa (2.001958)

Tén thu tuc

Mai s6 TTHC

Quyét dinh

Linh vue

Co quan thuc
hién

Cach thire
thuc hién

Poi twong
thuc hién

Trinh ty thuc
hién

Thong bao vé viéc gop von, mua cd phan, thanh 1ap doanh
nghiép cua hop tac xa

2.001958.000.00.00.HO6

1657/QD-UBND ngay 01/7/2019 va Quyét dinh s6
1829/QD-UBND ngay 06/7/2021 caa UBND Tinh

Thanh 13p va hoat dong ctia hop tac xa

+ Co quan ¢o tham quyén quyét dinh: Phong Tai chinh -
Ké hoach cép huyén

+ Co quan hodc nguoi co tham quyén duoc uy quyén hoic
phan cap thuc hién (néu c6): Khong.

+ Co quan tryc tiép thuc hién TTHC: Phong Tai chinh - Ké
hoach cap huyén

+ Co quan phdi hop (néu c6): Khong.

o Truc tiép,
o Truwe tuyén
« NOp qua buu chinh cong ich

T6 chirc hodc ca nhan

+ Truong hgp dang ky truc tlep

Bude 1: Nop hé so Trong thoi han 15 ngay, ké tir khi gop
von, mua c6 phan, thanh 14p doanh nghiép cua lién hiép hop
tac x4 thi lién hiép hop tac xa phai thong bao bang vin ban
dén Phong Pang ky kinh doanh thudc S& Ké hoach va Pau
tu, noi li€n hi¢p hop tac xa dat tru sé chinh.

Buéc 2: Tiép nhan hd so - Ngudi dén lam thu tuc ndp ban
sao hop 18 gidy chirng minh nhan dan hodc hd chiéu con hiéu
Iwc. - Truong hop duoc ty quyén thi phai co thém gidy to
sau: (1) Ban sao hop 16 mét trong cac gidy to chung thuc ca
nhan (Thé can cudc cong dan hodc Chung minh nhan dan

74



hoic HO chiéu Viét Nam con hiéu luc d6i voi cong dan Viét
Nam; H6 chiéu nudc ngoai hodc gidy to co gia tri thay thé
hé chiéu nudce ngoai con hiéu lyc dbi voi ngudi nude ngoai);
(2) Ban sao hop 18 hop ddéng cung cap dich vu véi to chic
lam dich vu ndp hd so, nhan két qua va giéy gidi thi¢u cua
td chirc d6 cho ca nhan thuc hién nop ho so, nhan két qua;
hodc Van ban uy quyén cho ¢4 nhan thuc hién nop ho so,
nhan két qua theo quy dinh cta phap luat. Van ban nay
khong bat budc phai cong ching, chimg thuc. - Phong Ding
ky kinh doanh giao gidy bién nhan khi nhan thong bao va bo
sung vao hd so ding ky ctia lién hiép hop tac xa.

+ Truong hop ding ky qua mang dién twr sir dung chir ky
s0 cong cong (trong trudng hep dugc ing dung):

Budce 1: Nop hd 80 - Nguoi co tham quyén hodc ngudi dai
dién theo uy quyén k¢ khai thong tin, tai van ban dién tur, ky
sd vao Thong bao vé viéc gop von, mua cd phan, thanh 1ap
doanh nghiép cua lién hié€p hop tac xa dién tir theo quy trinh
trén Hé théng thong tin qudc gia vé dang ky hop tac xa. -
Truong hop ngudi duoc ca nhan co tham quyén uy quyen
thue hién thu tuc thong bao vé viéc gop von, mua cb phan,
thanh 1ap doanh nghi€p cua lién hi€p hop tac xa thi ngudi
duoc Gy quyén ké khai thong tin, tai van ban dién tur, ky so
vao thong bao vé viéc gop von, mua cd phan, thanh 1ap
doanh nghiép cua lién hi€p hop tac xa dién tir theo quy trinh
trén Hé thong thong tin qudc gia vé diang ky hop tac xa.

Budc 2: Tiép nhan hd so - Ho so théng bao vé viéc gdp von,
mua cb phan, thanh lap doanh nghiép cua lién hiép hop tac
xd qua mang dién tir hop 1€ khi dam bao day du cac yeu cau
sau: (1) Co day du cac gidy to va ndi dung cac gidy to do
dugc ké khai day du theo quy dinh nhu hd so bang ban giay
va dugc chuyén sang dang van ban dién tir. Tén vin ban dién
tir phai dugc dat twong Ung vai tén loai gidy to trong hd so
bang ban gidy; (2) Cac thong tin duoc nhap day du va chinh
xac theo thong tin trong cac van ban dién tu; (3) Hb so théng
bao vé viéc gop von, mua cd phan, thanh 1ap doanh nghiép
cua lién hiép hop tac xa qua mang dién tir phai dugc xac thuc
bang chit ky s6 cong cong ctia mot trong cac chu thé sau day:
(3a) C4 nhan c6 thAm quyén ky vin ban thong bao theo quy
dinh; (3b) Ngudi dugc ca nhan co tham quyén ky vin ban
thong bao theo quy dinh iy quyen thue hién thu tuc lién quan
dén thong bao vé viéc gdp von, mua cd phan, thanh lap
doanh nghiép cua lién hiép hop tac xa. - Truong hop duoc
Uiy quyén thi phai c6 gidy to sau: (1) ban sao hop 16 mot trong
cac gidy to chimg thuc c4 nhan (Thé cin cude cong dan hodc
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Thoi han giai
quyét

Phi

Lé Phi

Thanh phén

ho so

S(f) lwgng bo
ho so

Chirng minh nhan din hodc Ho chiéu Viét Nam con hiéu luc
d6i v6i cong dan Viét Nam; HO chiéu nudc ngoai hodc gidy
t ¢6 gia tri thay thé ho chiéu nudc ngoai con hiéu luc dbi
v0i nguoi nude ngoai); (2) Ban sao hop 1€ hop dong cung
cap dich vu voi t6 chuc lam dich vu nop hé so, nhan két qua
va gidy gi6i thiéu cua t6 chirc d6 cho ca nhan thuc hién nop
ho so, nhan két qué; hoac Van ban uy quyén cho ca nhan
thie hién ndp hd so, nhan két qua theo quy dinh cua phap
luat. Van ban nay khong bat budc phai cong chimg, chimg
thue. - Sau khi hoan thanh viée gui hd so thong bao vé viéc
g6p von, mua cd phan, thanh 1ap doanh nghiép cua lién hi€p
hop tac xa qua mang dién tir, ca nhén c6 tham quyen hoac
nguodi duge ca nhan ¢o thim quyén ky uy quyén sé& nhan
duoc gidy bién nhan ho so qua mang dién tir. Phong Piang
ky kinh doanh thyc hién bd sung vao ho so ding ky cua lién
hiép hop tac xa.

- Truc tiép

3 Ngay lam viéc

- Truc tuyén

3 Ngay lam viéc

- Qua mang dién tir trong truong hop Hé thong thong tin
quéc gia vé dang ky hop tac xi dugc phat trién.

Nop qua buu chinh cong ich
3 Ngay lam viéc

Khong quy dinh

-0 ddng (Mrc 18 phi cu thé do Hoi ddng nhan dan tinh, thanh
phé truc thudc Trung wong quyét dinh (cin ctr quy dinh tai
Thong tu s6 250/2016/TT-BTC ngay 11/11/2016 ciia Bo Tai
chinh hudng dan vé phi va 18 phi thudc tham quyén quyét
dinh ctia Hoi d6ng nhan dan tinh, thanh phd tryc thudc Trung
uvong)). Khong quy dinh.

- Nghi quyét cta dai hoi thanh vién vé viéc gbp von, mua
co phan, thanh lap doanh nghiép cua hop tac xa.

- Thong bao vé viéc gop von, mua cb phan, thanh 1ap doanh
nghiép cua hop tac x3;

01bo
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Yéu cau - diéu
kién

Can ctr phap
ly

Biéu mau
dinh kem

Két qua thuc
hién

Khong co

Luat Hop tac xi s6: 23/2012/QH13 ngay 20/11/2012
Hudng dan vé dang ky hop tac xi va ché do bao cao
tinh hinh hoat dong ctia hop tac xa sb 03/2014/TT-
BKHDT cua B Ké hoach va Pau tu.

Thong tu stra d6i, bo sung mot s6 diéu ctia Thong tur
s0 03/2014/TT-BKHDT ngay 26/5/2014 ciia Bo Ké
hoach va Pau tu huéng din vé ding ky hop tac x4 va
ché do bao cao tinh hinh hoat dong cua hop tac xa sO
07/2019/TT-BKHDT cua Bo Ké hoach va Pau tu.
Nghi dinh 193/2013/ND-CP ngay 21/11/2013 cua
Chinh phi1 vé quy dinh chi tiét mot sb diéu cua Luat
Hop xa.

Hudng dan s 250/2016/TT-BTC ngay 11/11/2016
ctia Bo Tai chinh vé phi va 1é phi thudc thim quyén
quyét dinh ctua Hoi dong nhan dén tinh, thanh ph
truc thudc Trung wong.

Nghi quyét 68/2016/NQ-HDND ngay 09/12/2016 clia
Hoi déng nhan dan tinh Ba Ria-Ving Tau quy dinh
muc thu, ndp, quan 1y va st dung 1€ phi dang ky kinh
doanh d6i voi hop tac x3, lién hiép hop tac x3, quy tin
dung nhan dan trén dia ban tinh Ba Ria-Viing Tau.

Phu luc I-6_TT07.2019

B sung hd so dang ky hop tac xa.
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9. Thu tyc 9: Tam ngirng hoat dong caa hegp tac xa, chi nhanh, van phong dai
dién, dia diém kinh doanh ctia hop tac xa (1.005377)

Tén thu tuc

Mai s6 TTHC

Quyét dinh

Linh vue

Co quan thuc
hién

Cach thire
thuc hién

Poi twong
thue hi€én

Trinh ty thuc
hién

Tam ngung ho;}t dong cua hop tac xa, chi nhanh, van phong
dai dién, dia di€m kinh doanh ctia hop tac xa

1.005377.000.00.00.HO6

1657/QD-UBND ngay 01/7/2019 va Quyét dinh s6
1829/QD-UBND ngay 06/7/2021 ctia UBND Tinh

Thanh 13p va hoat dong ctia hop tac xa

+ Co quan ¢ thim quyén quyét dinh: Phong Tai chinh - Ké
hoach cap huyén

+ Co quan hodc ngudi c6 thim quyén dugc uy quyén hoic
phén cap thuc hién (néu c6): Khong.

+ Co quan tryc tiép thuc hién TTHC: Phong Tai chinh - Ké
hoach cap huyén

+ Co quan phdi hop (néu co): Khéng.

- Truc tiép;

- Qua mang dién tur trong truong hop Hé thong thong tin
quéc gia vé dang ky hop tac xi dugc phat trién.

To chirc hodc ca nhan

+ Truong hop dang ky truc tiép:

Budc 1: Nop ho so

- Khi tam ngumg hoat dong hop tac xa, tam ngung hoat dong
chi nhanh, van phong dai dién, dia diém kinh doanh cua hop
tac x4, hop tac xd gui thong bao béng vin ban dén Tai Bo
phan tiép nhan va tra két qua giai quyet thu tuc hanh chinh
cua UBND cap huyén, noi di cip Gidy chtrng nhan dang ky
hop tac x4, Gidy chimg nhan ding ky chi nhanh, vin phong
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dai dién, dia diém kinh doanh cho hop tac x3 it nhat 15 ngay
trude khi tam ngurng hoat dong.

Budc 2: Tiép nhan ho so

- Nguoi dén 1am thi tuc ndp ban sao hop 18 gidy chirg minh
nhan dan hodc ho chiéu con hiéu luc.

- Truong hop duoc Gy quyén thi phai c¢6 thém gidy to sau:
(1) Ban sao hop 18 mot trong céc gidy t& ching thuc ca nhin
(Thé can cudc cong dan hodc Chung minh nhan dan hodc
HO chiéu Viét Nam con hiéu lyc ddi véi cong dan Vi¢t Nam;
H6 chiéu nudc ngoai hodc gidy to c6 gid tri thay thé ho chiéu
nudc ngoai con hiéu luc d6i véi ngudi nude ngoai); (2) Ban
sao hop 1& hop dong cung cap dich vu véi t6 chirc lam dich
vu ndp hd so, nhan két qua va gidy gi6i thiéu cua td chirc d6
cho ¢ nhan thuc hién ndp hd so, nhan két qua; hoic Vin
ban Gy quyén cho ¢4 nhan thyc hién ndp hod so, nhan két qua
theo quy dinh ctia phap luat. Van ban ndy khong bit budc
phai cong chung, chung thuec.

- Phong Tai chinh - K& hoach giao gidy bién nhan khi nhan
thong bao va luu vao hd so ding ky cua hop tac xi dé theo
dai.

- Sau khi hét thoi han da thong bdo, néu van tiép tuc tam
nging hoat dong thi hop tac xi phai thong béo tiép cho
Phong Tai chinh - K& hoach nhung tong thoi gian tam ngiing
hoat dong lién tiép khong duoc qua 01 nam.

+ Truong hop dang ky qua mang dién tir st dung chir ky sd
cong cong (trong truong hop dugce ung dung):

Budc 1: Nop ho so

- Ngudi ¢6 tham quyén hodc ngudi dai dién theo Gy quyén
ké khai thong tin, tai van ban dién tir, ky sd vao Thong bao
vé viéc tam ngirng kinh doanh ctia hop tac x4, chi nhanh, vin
phong dai dién, dja diém kinh doanh cua hop tac xa dién tir
theo quy trinh trén Hé thong théng tin qudc gia vé ding ky
hop tac xa.

- Truong hop ngudi duge cé nhan c6 thAm quyén ty quyén
thuc hién thi tuc thong bao vé viée tam ngimg kinh doanh
ctia hop tac x3, chi nhanh, van phong dai dién, dia diém kinh
doanh ctia hop tac x4 thi nguoi duoc ty quyén ké khai thong
tin, tai van ban di¢n tu, ky s6 vao Thong bao vé viée tam
ngung kinh doanh ctia hop tac xa, chi nhanh, van phong dai
dién, dia diém kinh doanh cua hop tac xi dién tir theo quy
trinh trén Hé thong thong tin qudc gia vé ding ky hop tac xa.
Buéc 2: Tiép nhan ho so

- H so thong béo vé viéc tam nglmg kinh doanh ctia hop tac
xa, chi nhanh, van phong dai dién, dia diém kinh doanh cua
hop tac xa qua mang dién tir hop 18 khi dam bao ddy du cac
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Thoi han giai
quyét

Phi

Lé Phi

yéu cau sau: (1) Co day du cac gidy to va ndi dung céc gidy
t& d6 duoc ké khai day du theo quy dinh nhu ho so bang ban
gidy va dugc chuyén sang dang van ban dién tir. Tén van ban
dién tir phai duoc dat twong Gng véi tén loai gidy to trong hd
so bang ban gidy; (2) Céac thong tin duoc nhap day du va
chinh x4c theo thong tin trong cac van ban dién tir; (3) Ho
so thong bao vé viéc tam ngimg kinh doanh ctia hop tac x4,
chi nhanh, van phong dai dién, dia diém kinh doanh cta hop
tac xd qua mang dién tir phai duoc xac thyc bang chir ky sd
cong cong ctia mot trong cac chi thé sau ddy: (3a) Ca nhan
c6 thim quyén ky vin ban thong bao theo quy dinh; (3b)
Nguoi duge ca nhan c6 thim quyén ky vin ban thong bao
theo quy dinh Gy quyén thuc hién thi tuc lién quan dén thong
béo vé viéc tam ngimg kinh doanh ctia hop tac x4, chi nhanh,
van phong dai dién, dja diém kinh doanh cta hop tac x4.

- Truong hop duoc Gy quyén thi phai c6 gidy to sau: (1) ban
sao hop 1& mot trong cac gidy to chimg thuc ca nhan (Thé
can cudc cong dan hoac Chiing minh nhan dan hoac Ho
chiéu Viét Nam con hiéu luc dbi véi cong dan Viét Nam; H
chiéu nudc ngoai hodc gidy td c6 gia tri thay thé ho chiéu
nudc ngoai con hiéu luc dbi véi ngudi nude ngoai); (2) Ban
sao hop 1& hop dong cung cap dich vu v6i t6 chirc 1am dich
vu nop hd so, nhan két qua va glay giGi thiéu cua to chic d6
cho ca nhan thuc hién ndp hé so, nhan két qua; hoic Vin
ban uy quyen cho ca nhan thyc hién ndp h so, nhan két qua
theo quy dinh ctia phap luat. Vin ban nay khong bat budc
phai cong chirng, ching thyec.

- Sau khi hoan thanh vi¢c guri hod so thong bao vé viéc tam
ngung kinh doanh ctuia hgp tac xa, chi nhanh, van phong dai
dién, dia diém kinh doanh ctia hop tac x3 qua mang dién tir,
c4 nhan c6 tham quyén hodc nguoi duoc ca nhan c6 thaim
quyén ky uy quyén s& nhan duoc gidy bién nhan ho so qua
mang dién tir. Phong Tai chinh - Ké hoach thuc hién luu vao
ho so diang ky cta hop tac xa dé theo doi.

03 ngay lam viéc, ké tir khi nhan hd so hop 1¢.
Khong quy dinh

-0 Bong (Mtic phi cu thé do Hoi dong nhan dan tinh, thanh
phé truc thudc Trung wong quyét dinh (cin ctr quy dinh tai
Thong tu s6 250/2016/TT-BTC ngay 11/11/2016 ciia Bo Tai
chinh huéng dan vé phi va 1& phi thudc thim quyén quyét
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dinh ctia Hoi d6ng nhan dan tinh, thanh phd tryc thudc Trung
uwong).) Khong quy dinh

+ Thong béo vé dang ky kinh doanh (theo mau quy dinh),
néu 1o thoi han tam ngung va ly do tam ngung;

:(‘})1 2::,11 phan + Bién ban hodc nghi quyét cua dai hoi xa vién, quyét dinh
bang vin ban cua ban quan trj vé viéc tam ngimg hoat dong Ban cl
cua HTX. .
Ban sa
S0 lugng bo 01 bd

ho so

Yéu cau - diéu Khong co
ki€én

« Luat Hop tac xa s6: 23/2012/QH13 ngay 20/11/2012

 Huéng dan vé dang ky hop tac xa va ché do bao cao
tinh hinh hoat dong cta hop tac xa s6 03/2014/TT-
BKHDT cua B Ké hoach va Pau tu.

« Thong tu stra d6i, bo sung mot sd diéu ctia Thong tu
s0 03/2014/TT-BKHDT ngay 26/5/2014 ciia B Ké
hoach va Pau tu huéng din vé ding ky hop tac xa va
ché d6 bao cao tinh hinh hoat dong cua hop tac xa s6
07/2019/TT-BKHPT cua Bé Ké hoach va Pau tu.

Can cu phap o Nghi dinh 193/2013/ND-CP ngay 21/11/2013 cua
ly Chinh phu vé quy dinh chi tiét mot sé diéu ctia Luat
Hop xa.

« Hudng dan s6 250/2016/TT-BTC ngay 11/11/2016
ctia Bo Tai chinh vé phi va 1é phi thudc thim quyén
quyét dinh ctua Hoi dong nhan.

« Nghi quyét 68/2016/NQ-HPND ngay 09/12/2016 cia
Hoi dong nhan dan tinh Ba Ria-Ving Tau quy dinh
muc thu, ndp, quan 1y va st dung 1€ phi dang ky kinh
doanh d6i v6i hop tac x4, lién hiép hop tac xa, quy tin
dung nhan dan trén dia ban tinh Ba Ria-Viing Tau.

Biéu miu
dinh kem Phu luc I-10_TT07.201
Két qua thue

hi¢n Thong bao dugc ti€p nhén.
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10. Thii tuc 10: Cham dit hoat dong cta chi nhanh, vin phong dai dién, dia diém
kinh doanh ctia hop tac xa (1.005283)

Tén thu tuc

Mai s6 TTHC

Quyét dinh

Linh vue

Co quan thuc
hién

Cach thire
thuc hién

Poi twong
thuc hién

Trinh tu thuc
hién

Cham dirt hoat dong cta chi nhanh, van phong dai dién, dia
diém kinh doanh cua hop tac xa

1.005010.000.00.00.HO

1657/QD-UBND ngay 01/7/2019 va Quyét dinh s6
1829/QD-UBND ngay 06/7/2021 caa UBND Tinh

Thanh 13p va hoat dong ctia hop tac xa

+ Co quan ¢co thAm quyén quyét dinh: Phong Tai chinh - Ké
hoach cap huyén

+ Co quan hodc nguoi co thAm quyén dugc uy quyén hoic
phan cap thuc hién (néu c6): Khong.

+ Co quan tryc tiép thuc hién TTHC: Phong Tai chinh - Ké
hoach cap huyén

+ Co quan phdi hop (néu c6): Khong.

- Tryc tiép;
- Qua mang dién tur trong truong hop HE thong thong tin
quéc gia vé dang ky hop tac xi dugc phat trién.

T6 chirc hodc ca nhan

+ Truong hgp dang ky truc tlep

Buédc 1: Nop hod so - Truong hop chdm dat hoat dong chi
nhanh, vin phong dai dién, dia diém kinh doanh & trong
nude, hop tac xa gui 01 bd hod so thong bao dén Phong Tai
chinh - Ké hoach, noi da cép gidy ching nhan dang ky chi
nhanh, van phong dai di¢n, dia diém kinh doanh cho hop tac
xa. - Truong hop chim dut hoat dong chi nhanh, van phong
dai dién, dia diém kinh doanh & nudc ngoai thi hop tac xa
phai thyc hién theo quy dinh phéap luat cua nude do. Trong

82



thot han 15 ngay lam viée ké tir ngdy duoc co quan c6 tham
quyén ctia nudc ngoai xac nhan viéc chim dut hoat dong cia
chi nhanh, vin phong dai dién, dia diém kinh doanh, hop tac
x4 phai thong bao bang van ban cho Phong Tai chinh - Ké
hoach da cap gidy ching nhén dang ky hop tac xa, noi hop
tac xa dat tru s¢ chinh dé bo sung vao ho so dang ky hop tac
xd. Kém theo thong bao 14 ban sao gidy xac nhan vé viéc
chdm dirt hoat dong chi nhanh, van phong dai dién, dia diém
kinh doanh do co quan c6 thim quyén cta nudc ngoai cap.

Budc 1: Nop hod so - Truong hop chdm dat hoat dong chi
nhanh, vin phong dai dién, dia diém kinh doanh & trong
nudc, hop tac xa giri 01 bo hd so thong bao dén Phong Tai
chinh - K& hoach, noi d3 cip gidy ching nhan dang ky chi
nhanh, van phong dai di¢n, dia diém kinh doanh cho hop tac
xa. - Truong hop cham dut hoat dong chi nhanh, van phong
dai dién, dia diém kinh doanh & nudc ngoai thi hop tac xa
phai thyc hién theo quy dinh phap lut cua nude do. Trong
thot han 15 ngay lam viée ké tir ngay duoc co quan c6 thim
quyén ctia nudc ngoai xac nhan viéc chidm dit hoat dong cua
chi nhanh, van phong dai di¢n, dia diém kinh doanh, hop tac
x4 phai thong bao bang van ban cho Phong Tai chinh - Ké
hoach d3 cép gidy ching nhén dang ky hop tac xa, noi hop
tac xa dat tru s¢ chinh dé bo sung vao ho so dang ky hop tac
xd. Kém theo thong bao 13 ban sao gidy xac nhan vé viéc
chdm dut hoat dong chi nhanh, van phong dai dién, dja diém
kinh doanh do co quan c6 thAm quyén ctia nude ngoai cap.

Budc 3: Xtr Iy ho so - Trudong hop chi nhanh, vian phong dai
dién, dia diém kinh doanh dit tai huyén hodc tinh, thanh ph
khac v61 not hop tac xa dat try s& chinh thi trong thoi han 05
ngay lam viéc ké tir ngay nhan duoc gidy xac nhan vé viéc
chidm dat hoat dong cua chi nhanh, van phong dai di¢n, dia
diém kinh doanh, hop tac xa phai thong bao bang van ban
cho Phong Tai chinh - Ké hoach da cap gidy ching nhan
dang ky hop tac xa, noi hop tac xa dat try so chinh dé bd
sung vao ho so dang ky hop tac xa. Kem theo thong bao la
béan sao gidy xac nhan vé viéc cham dit hoat dong chi nhanh,
van phong dai dién, dia diém kinh doanh cua hop tac xa.

+ Truong hop ding ky qua mang dién twr sir dung chir ky
s0 cong cong (trong trudng hep dugc ing dung):

Budc 1: Nop hd 80 - Nguoi co tham quyén hodc ngudi dai
dién theo Gy quyén ké khai thong tin, tai vin ban dién tir, ky
s6 vao Thong béo vé viéc cham dat hoat dong chi nhanh,
van phong dai dién, dia diém kinh doanh cua hop tac xa dién
tir theo quy trinh trén Hé thong thong tin qubc gia vé dang
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ky hop tac xa. - Truong hop ngudi duge ca nhan co tham
quyén uy quyén thuc hién thu tuc thong bao vé viéc chim
dut hoat dong chi nhanh, van phong dai dién, dia diém kinh
doanh cta hop tac xa thi nguoi dugc uy quyén ké khai thong
tin, tai van ban dién tr, ky s6 vao Thong bao vé viéc chim
dat hoat dong chi nhanh, van phong dai dién, dia diém kinh
doanh ctia hop tac xa dién tir theo quy trinh trén Hé thong
thong tin qubc gia vé ding ky hop tac x4.

Budc 2: Tiép nhan ho so - HO so thong béo vé viée cham dit
hoat dong chi nhanh, vin phong dai dién, dja diém kinh
doanh cta hop tac xa qua mang dién tir hop 1€ khi dam bao
day du cac yéu cau sau: (1) C6 day du cac gidy to va ndi
dung céc gidy to d6 duoc ké khai day du theo quy dinh nhu
hd so bang ban gidy va dugc chuyén sang dang van ban dién
tor. Tén van ban dién tr phai dugc dat twrong ing voi tén loai
gidy to trong hd so bang ban gidy; (2) Céac thong tin dugc
nhap day du va chinh xac theo thong tin trong cac vin ban
dién tir; (3) HO so thong bao vé viée cham dit hoat dong cia
hop tac xa, chi nhanh, van phong dai dién, dia diém kinh
doanh ctia hgp tac xa qua mang dién tur phai dugc xac thuc
bang chit ky s6 cong cong ctia mot trong cac chu thé sau day:
(3a) C4 nhan c6 thAm quyén ky vin ban thong béo theo quy
dinh; (3b) Ngudi dugc ca nhan co tham quyén ky vin ban
thong bao theo quy dinh iy quyén thyc hién tha tuc lién quan
dén thong bao vé viéc chidm dut hoat dong chi nhanh, van
phong dai dién, dia diém kinh doanh cua hop tac xa. -
Trudng hop dugc uy quyén thi phai co gidy to sau: (1) ban
sao hop 1& mot trong cac gidy to chimg thuc ca nhan (Thé
can cudc cong dan hodc Ching minh nhan dan hoac Ho
chiéu Viét Nam con hiéu luc di v6i cong dan Viét Nam; HO
chiéu nudc ngoai hodc gidy td c6 gia tri thay thé ho chiéu
nudc ngoai con hiéu luc dbi véi ngudi nude ngoai); (2) Ban
sao hop 1é hop dong cung cap dich vy voi t6 chirc 1am dich
vu ndp ho so, nhan két qua va glay gidi thiéu cua to chic do
cho ca nhan thuc hién ndp hé so, nhan két qua; hoic Vin
ban uy quyen cho ca nhan thyc hién ndp h so, nhan két qua
theo quy dinh ctia phap luat. Vin ban nay khong bat budc
phai cong ching, chimg thyc. - Sau khi hoan thanh viée gui
ho so thong bao vé viéc cham dut hoat dong chi nhanh, van
phong dai dién, dia diém kinh doanh cua hop tac xa qua
mang dién t, ca nhan co tham quyen hodc nguoi duge ca
nhan c6 thAm quyén ky ty quyén s& nhan duoc glay bién
nhéan hd so qua mang dién tir. Phong Tai chinh - Ké hoach
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Thoi han giai
quyét

Phi

Lé Phi

Thanh phan
ho so

S(f) lwgng bo
ho so

Yéu cau - diéu

ki€én

Can cir phap
ly

thue hién xac nhan vé viéc chAm dut hoat dong chi nhanh,
van phong dai dién, dia diém kinh doanh cua hop tac xa.

Truc tiép
3 Ngay lam viége ‘
03 ngay lam viéc, ké tir khi nhan ho so hop 1€.

Truc tuyén

3 Ngay lam viéc

Qua mang dién tir trong trudng hop Hé thong thong tin qudc
gia vé dang ky hop tac xa duoc phat trién. 03 ngay 1am viéc,
ké tir khi nhan hé so hop 18.

NJp qua buu chinh cong ich
3 Ngay lam viéc

Khong quy dinh

Khong quy dinh

- Giay xac nhan cua co quan cong an vé viéc huy con dau
cua chi nhanh, van phong dai di¢n, dia diém kinh doanh.

- Nghi quyét ctia dai hoi thanh vién vé viéc wchém dut hoat
dong chi nhanh, van phong dai dién, dia diém kinh doanh
cua hop tac x3a;

- Thong bao vé viéc ghém dat hoat dong chi nhanh, van
phong dai dién, dia di€m kinh doanh cua hop tac x3;

01 bd
Khong co

« Luat Hop tac xa s6: 23/2012/QH13 ngay 20/11/2012

« Hudng dan vé dang ky hop tac x3 va ché do bao cao
tinh hinh hoat dong ctia hop tac xa sb 03/2014/TT-
BKHDT cua B Ké hoach va Pau tu.

« Thong tu stra d6i, bo sung mot sd diéu ctia Thong tu
s6 03/2014/TT-BKHDT ngay 26/5/2014 cua Bo Ké
hoach va Pau tu huéng dan vé diang ky hop tac xa va
ché d6 bao cao tinh hinh hoat dong ctia hop tac xa sb
07/2019/TT-BKHDT ctia Bo Ké hoach va Dau tu.
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« Nghi dinh 193/2013/ND-CP ngay 21/11/2013 cta
Chinh phu vé quy dinh chi tiét mot sd diéu cta Luét
Hop xa.

« Huédng dan s6 250/2016/TT-BTC ngay 11/11/2016
ctia BO Tai chinh vé phi va 1é phi thudc tham quyén
quyét dinh ctia Hoi ddng nhan.

« Nghi quyét 68/2016/NQ-HDPND ngay 09/12/2016 cua
Hoi dong nhan dan tinh Ba Ria-Viing Tau quy dinh
muc thu, ndp, quan 1y va su dung 1€ phi dang ky kinh
doanh d6i v6i hop tac x4, lién hiép hop tac xa, quy tin
dung nhan dan trén dia ban tinh Ba Ria-Viing Tau.

Biéu mau
dinh kem

Két qua thue  Gidy xé4c nhan vé viéc cham dut hoat dong chi nhanh, vin
hién phong dai dién, dia di€ém kinh doanh cua hop tac xa.
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11. Thi tuc 11: Thay d6i co quan ding ky hop tac xa (1.004895)

Tén thu tuc

Mai s6 TTHC

Quyét dinh

Linh vuc

Co quan thuc
hién

Cach thirce
thuc hién

Poi twong
thuc hién

Trinh tu thuc
hién

Thay ddi co quan dang ky hop tac xa
1.004895.000.00.00.HO06

1657/QD-UBND ngay 01/7/2019 va Quyét dinh s
1829/QD-UBND ngay 06/7/2021 caa UBND Tinh

Thanh 1ap va hoat dong ctia hop tac xa

+ Co quan ¢ thim quyén quyét dinh: Phong Tai chinh - Ké
hoach cap huyén

+ Co quan hodc nguoi co thAm quyén dugc uy quyén hoic
phan cap thuc hién (néu c6): Khong.

+ Co quan tryc tiép thuc hién TTHC: Phong Tai chinh - Ké
hoach cap huyén

+ Co quan phdi hop (néu c6): Khong.

- Truc tiép;
- Qua mang dién tir trong truong hop HE thong thong tin
qudc gia vé ding ky hop tac xa dugc phat trién.

To6 chirc hoac ca nhan

- Budc 1: Khi thay d6i co quan ding ky hop tac xa, hop tac
x4 gtri 01 bo hd so dén Phong Tai chinh - Ké hoach thudc
Uy ban nhéan déin cap huyén da cip gidy chimg nhan ding ky
hop tac xa.

- Budc 2: Khi tiép nhan hd so, Phong Tai chinh - Ké hoach:
+ Y€u cau nguoi dén lam tha tuc ndp ban sao hop 1¢ gidy
chtirng minh nhén dan hodc ho chiéu con hiéu luc.

+ Truong hop dugc Gy quyén thi phai co gidy to sau: Hop
dong cung cap dich vu giita nguoi thanh 1ap hop tac x3, hop
tac x4 va to chirc lam dich vu nop ho so, nhan két qua va
gidy gi6i thiéu ctia t6 chire d6 cho ca nhan thuc hién ndp hd
so, nhan két qué; hodc van ban uy quyén cho ca nhan thuc
hién ndp hd so, nhan két qua theo quy dinh cua phap luét.
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Thoi han giai
quyét

Phi

Lé Phi

- Budc 3: Phong Tai chinh - Ké hoach giao gidy bién nhan
khi nhan hé so dam bao tinh hop 1¢. Trong thoi han 05 ngay
lam viéc, Phong Tai chinh - K& hoach di cdp gidy chimg
nhén ding ky hop tac xa ban giao day du 01 b ho so ding
ky cho hop tac xi va luu giit 01 ban sao bd hd so do tai
Phong Tai chinh - K& hoach. Khi ban giao hd so cho hop tac
xa, phai c¢6 gidy bién nhan c6 chir ky ciia nguoi trao, ngudi
nhan ho so, toan b hd so dugce niém phong va duoc giao
cho ngudi nhan. Trong truong hop khong ban giao b ho so
dang ky hop tac xa cho hop tac xa thi Phong Tai chinh - Ké
hoach phai thong bao bang van ban va néu rd 1y do

- Budc 4: Trong thoi han 15 ngay lam viéc ké tir ngay nhan
lai hd so ding ky hop tac x4, hop tac x3 phai tién hanh diang
ky thay doi noi ding ky hop tac x4 tai Phong Tai chinh - Ké
hoach dang ky hop tac xd méi. Phong Tai chinh - Ké hoach
dang ky hop tac xa moi thuc hién viée thay doi va cip gidy
ching nhan dang ky moi cho hop tac xa. Truong hop khong
cap glay chimg nhan dang ky cho hgp tac xa thi phai thong
béo bang vin ban va néu rd 1y do cho hop tac xi biét.

- Bué6c 5: Khi nhan gidy ching nhén déng ky hop tac xa mai,
hop tac xa phai ndp ban goc gidy ching nhén dang ky hop
tac xa da dugc cap trude do.

Truc tiép

3 Ngay lam viéc

03 ngay lam viéc, ké tir khi nhan hé so hop 1.
Truc tuyén

03 Ngay lam viéc

03 ngay lam viéc, ké tir khi nhan ho so hop 18.

Nop qua buu chinh cong ich
3 Ngay lam viéc

Khong quy dinh

- 20.000 ddng/lan quy dinh tai Thong tu s6 250/2016/TT-
BTC ngay 11/11/2016 cia B9 Tai chinh huéng dan vé phi
va 18 phi thudc thim quyén quyét dinh ctia Hoi ddng nhan
dan tinh, thanh phé truc thudc Trung wong). Khong quy
dinh.
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Thanh phan
ho so

S(f) lwgng bo
ho so

Yéu cau - diéu
kién

Can cir phap
ly

Biéu mau
dinh kem

Két qua thue
hién

- B6 hd so dd duoc co quan diang ky hop tac xa cil ban gia

(khi hop tac x4 tién hanh dang ky tai Phong Tai chinh - K¢é

hoach dang ky hop tac xa méi).

- Gidy d¢é nghj thay d6i co quan dang ky hop tac xa;

- Nghi quyét cua dai hoi thanh vién hodc quyét dinh bang
van ban ctia hoi dong quan tri vé viéc thay d6i co quan
dang ky hop tac xa;

01bo

Khong c6

Luat Hop tac xa s6: 23/2012/QH13 ngay 20/11/2012
Hudng dan vé dang ky hop tac xi va che do bao cao
tinh hinh hoat déng ctia hop tac xi sé 03/2014/TT-
BKHDT cua B Ké hoach va Pau tu.

Thong tu sira d6i, bd sung mdt sé diéu cua Thong tu
s6 03/2014/TT-BKHDT ngay 26/5/2014 cua Bo Ké
hoach va Pau tu hudng dan vé dang ky hop tac xa va
ché d6 bao céo tinh hinh hoat dong ctia hop tac x4 sb
07/2019/TT-BKHDT ctia B K€ hoach va Pau tu.
Nghi dinh 193/2013/ND-CP ngay 21/11/2013 cua
Chinh phu vé quy dinh chi tiét mot sd diéu cua Luat
Hop xa.

Hudng dan s 250/2016/TT-BTC ngay 11/11/2016
cua Bo Tai chinh vé phi va 1€ phi thudc thAm quyén
quyét dinh ctua Hoi dong nhan.

Nghi quyét 68/2016/NQ-HPND ngay 09/12/2016 ctia
Hoi dong nhan dan tinh Ba Ria-Viing Tau quy dinh
muc thu, ndp, quan 1y va su dung 1€ phi dang ky kinh
doanh d6i v6i hop tac x4, lién hiép hop tac xa, quy tin
dung nhan dan trén dia ban tinh Ba Ria-Viing Tau.

Gidy chung nhan dang ky hop tac xa.
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12. Thii tuc 12: Thong bao thay doi ndi dung dang ky HTX (1.004979)

Tén thu tuc

Ma thu tuc

Quyét dinh

Linh vuc

Co quan thuc
hién

Cach thirce
thuc hién

Poi twong
thuc hién

Trinh tu thuc
hién

Thong bao thay d6i ndi dung diang ky HTX
1.004979.000.00.00.HO06

1657/QD-UBND ngay 01/7/2019 va Quyét dinh s
1829/QD-UBND ngay 06/7/2021 caa UBND Tinh

Thanh 1ap va hoat dong ctia hop tac xa

+ Co quan ¢ thim quyén quyét dinh: Phong Tai chinh - Ké
hoach cap huyén

+ Co quan hodc nguoi co thAm quyén dugc uy quyén hoic
phan cap thuc hién (néu c6): Khong.

+ Co quan tryc tiép thuc hién TTHC: Phong Tai chinh - Ké
hoach cap huyén

+ Co quan phdi hop (néu c6): Khong.

- Truc tiép;
- Qua mang dién tir trong truong hop HE thong thong tin
qudc gia vé ding ky hop tac xa dugc phat trién.

To6 chirc hoac ca nhan

+ Truong hgp dang ky truc tlep

Budc 1: Nop hd so Trong thoi han 15 ngay ke tur ngay thay
d6i noi dung diéu 18, ndi dung dang ky thué, s6 lugng thanh
vién, thanh vién hoi ddng quan tri, ban kiém soat hoic kiém
so4t vién thi hop tic xa giri théng bao bang vin ban dén
Phong Tai chinh - K& hoach thuéc Uy ban nhan dan cip
huyén, noi hop tac xa dat tru sé chinh.

Buéc 2: Tiép nhan ho so

- Nguoi dén 1am thi tuc ndp ban sao hop 18 gidy chirg minh
nhan dan hodc ho chiéu con hiéu luc.

- Truong hop duoc Gy quyén thi phai c¢6 thém gidy to sau:
(1) Ban sao hop 18 mot trong céc gidy t& ching thuc ca nhin
(Thé can cudc cong dan hodc Chung minh nhan dan hodc
Ho chiéu Viét Nam con hiéu lyc ddi véi cong dan Vi¢t Nam;
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Ho chiéu nudc ngoai hoic gidy to c6 gia tri thay thé ho chiéu
nudc ngoai con hiéu lyc dbi v0i nguoi nude ngoai); (2) Ban
sao hop 1é hop dong cung cap dich vu v6i t6 chirc 1am dich
vu ndp hd so, nhan két qua va glay giGi thiéu cua to chic d6
cho ¢4 nhan thyc hién ndp hd so, nhan két qua; hoac Van
ban Gy quyén cho ca nhan thyc hién ndp ho so, nhan két qua
theo quy dinh ctia phap luat. Vin ban nay khong bat budc
phai cong chirng, chimg thyec.

- Phong Tai chinh - K& hoach giao gidy bién nhan khi nhan
thong bao va bo sung vao hd so ding ky ctia hop tac xa.

+ Trwong hop dang ky qua mang dién tir sir dung chir ky
s0 cong cong (trong truwong hop dwogc ing dung):

Buée 1: Nop ho so

- Nguoi ¢6 thAim quyén hodc ngudi dai dién theo Gy quyén
ké khai thong tin, tai vin ban dién tir, ky s6 vao thong bao
thay doi noi dung dang ky hop tac xa dién tir theo quy trinh
trén Hé théng thong tin quc gia vé dang ky hop tac xa.

- Truong hop nguoi duoc ca nhan co thim quyén ty quyén
thuc hién thi tuc thong bao thay doi noi dung ding ky hop
tac xa thi nguoi duge uy quyén ké khai thong tin, tai vin ban
dién tr, ky sb vao thong béo thay d6i ndi dung ding ky hop
tac xa dién tu theo quy trinh trén H¢ théng thong tin quéc
gia vé dang ky hop tac xa.

Budc 2: Tiép nhan ho so

- Ho so théng bao thay ddi nodi dung dang ky hop tac xa qua
mang dién tu hop 1€ khi dam bao day du cac yéu cau sau: (1)
Co day du cac gidy to va noi dung cac gidy to do dugc ke
khai day du theo quy dinh nhu hd so bang ban gidy va dugc
chuyén sang dang vin ban dién tir. Tén van ban dién tir phai
duoc dit tuong tmg voi tén loai gidy to trong hd so bang ban
gidy; (2) Cac thong tin dugce nhap ddy du va chinh xac theo
thong tin trong cac van ban dién tur; (3) Hb so thong bao thay
d6i noi dung dang ky hop tac xd qua mang dién tir phai duoc
xé4c thuc bang chit ky sd cong cong ciia mot trong cac chu
thé sau day: (3a) Ca nhan c6 tham quyén ky van ban thong
bao thay 601 theo quy dinh; (3b) Nguoi dugc ca nhan co
tham quyén ky van ban thong bao thay d6i theo quy dinh iy
quyén thuc hién thu tuc lién quan dén thong béo thay doi noi
dung dang ky hop tac xa.

- Trudng hop duoc ty quyén thi phai co gidy to sau: (1) ban
sao hop 1& mot trong cac gidy to chimg thuc ca nhan (Thé
can cudc cong dan hodc Ching minh nhan dan hoac Ho
chiéu Viét Nam con hiéu luc dbi véi cong dan Viét Nam; HO
chiéu nuéc ngoai hodc gidy to co gia tri thay thé ho chiéu
nudce ngoai con hiéu luc ddi véi ngudi nude ngoai); (2) Ban
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Thoi han giai
quyét

Phi

Lé Phi

Thanh phén
ho so

sao hop 1é hop dong cung cap dich vu v6i t6 chirc 1am dich
vu nop hd so, nhan két qua va glay giGi thiéu cua to chic d6
cho ca nhan thuc hién ndp hé so, nhan két qua; hodc Vin
ban Gy quyén cho ¢4 nhan thyc hién ndp hod so, nhan két qua
theo quy dinh ctia phap luat. Vin ban nay khong bat budc
phai cong chirng, ching thyec.

- Sau khi hoan thanh viéc gui hd so théng bao thay d6i noi
dung déng ky hop tac xa qua mang dién tir, ca nhan co tham
quyen hodc nguoi dugc ca nhan co tham quyén ky ty quyén
s& nhan duogc gidy bién nhan hd so qua mang dién tir. Phong
Tai chinh - Ké hoach thuc hién bo sung vao hd so ding ky
cua hop tac xa

Truc tiép
3 Ngay lam viégc ‘
03 ngay lam viéc, ké tir khi nhan ho so hop 1€.

Truc tuyén
03 Ngay lam viec ‘
03 ngay lam viéc, ké tir khi nhén ho so hop 1€.

NJp qua buu chinh cong ich
3 Ngay lam viéc

Khong quy dinh

-0 Bong (Mtic 18 phi cu thé do Hoi dong nhan dan tinh, thanh phd
tryc thudc Trung wong quyét dinh (cin ctr quy dinh tai Thong tu
s6 250/2016/TT-BTC ngay 11/11/2016 ciia B Tai chinh huéng
dan vé phi va 1é phi thudc thim quyén quyét dinh cia Hoi dong
nhan dan tinh, thanh phd truc thuéc Trung wong).) Khong quy
dinh

- Giay thong bao thay d6i noi dung diang ky hop tac xa

- Nghi quyét ctia dai hoi thanh vién hodc quyet dinh bang
van ban ctia Hoi dong quan tri vé viéc thay d6i noi dung
dang ky hop tac xa;

- biéu 18 sira d6i (trong truong hop thay d6i diéu 1é cua
hop tac xd);ctia hoi dong quan tri vé viéc thay d6i co quan
dang ky hop tac xa;

- Danh sach hop tac xa thanh vién sau khi thay doi

(trong trudng hop thay d6i sé lwong hop tac xa thanh vién);
- Danh sach thanh vién hoi déng quan tri, ban kiém soat/
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kiém so4t vién sau khi thay doi (trong truong hop thay doi
thanh vién hoi dong quan tri, ban kiém soat/kiém soat vién)
- Ban sao hop 1€ gidy to chimg thyc ca nhan cua nguoi ¢6
thAm quyén. Trudng hop dugc uy quyén, phai c6 thém:

(1) ban sao hop 1€ gidy to ching thuc c4 nhan ctia nguoi
duoc ty quyén; (2) ban sao hop 18 hop déng cung cip dich
vu véi to

chie lam dich vy nop ho so, nhan két qua va gidy gi6i thiéu cua
t6 chtrc d6 cho ca nhén thyc hién ndp hé so, nhan két qua
hodc vin ban ty quyén cho ¢4 nhan thuc hién nop ho so,
nhan két qua theo quy dinh cta phép luit. Vin ban nay
khong bat budc phai cong ching, chimg thyec.

Sg luwgng bo 01 bd
ho so

Yéu ciu - diéu Khong co
kién

« Luat Hop tac xa s6: 23/2012/QH13 ngay 20/11/2012

« Hudng dan vé dang ky hop tac x3 va ché do bao cao
tinh hinh hoat dong ctia hop tac xa sb 03/2014/TT-
BKHDT cua B6 Ké hoach va Pau tu.

« Thong tu stra ddi, bod sung mot sd diéu ctia Thong tur
s0 03/2014/TT-BKHDT ngay 26/5/2014 ciia Bo Ké
hoach va Pau tu huéng din vé ding ky hop tac x4 va
ché d6 bao c4o tinh hinh hoat dong cua hop tac xa s6
07/2019/TT-BKHDT ctia B6 Ké hoach va Pau tu.

o Nghi dinh 193/2013/ND-CP ngay 21/11/2013 cta
Chinh phu vé quy dinh chi tiét mot sé diéu cta Luét
Hop xa.

« Hudng din sb 250/2016/TT-BTC ngay 11/11/2016
cua B Tai chinh vé phi va 1¢ phi thudc tham quyén
quyét dinh ctia Hoi ddng nhan.

« Nghi quyét 68/2016/NQ-HPND ngay 09/12/2016
ctia Hoi dong nhan dén tinh Ba Ria-Viing Tau quy
dinh muc thu, ndp, quan ly va st dung 1€ phi dang ky
kinh doanh d6i voi hop tac x4, lién hiép hop tac

Can cir phap
ly

Biéu miu
dinh kom Phu luc I-5 TT07.2019.
hKiztnqua thye B6 sung ho so dang ky hop tac xa
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13. Thii tuc 13: Giai thé tw nguyén hop tic xi (1.004982)

Tén thu tuc
Linh vue

Ma thu tuc

Quyét dinh

Co quan thuc
hién

Cach thire
thuc hién

Poi twong
thue hi€én

Trinh tu thuc
hién

Giai thé tw nguyén hop tic xi
Thanh 13p va hoat dong ctia hop tac xa
1.004982.000.00.00.HO6

1657/QD-UBND ngay 01/7/2019 va Quyét dinh s
1829/QD-UBND ngay 06/7/2021 cua UBND Tinh

+ Co quan ¢ thim quyén quyét dinh: Phong Tai chinh - Ké
hoach cap huyén

+ Co quan hodc ngudi c6 tham quyén duoc uy quyén hoic
phén cap thuc hién (néu c6): Khong.

+ Co quan tryc tiép thuc hién TTHC: Phong Tai chinh - Ké
hoach cap huyén

+ Co quan phdi hop (néu c6): Khong.

- Truc tiép;
- Qua mang dién tr trong truong hgp HE thong thong tin
quoc gia vé dang ky hop tac xa duoc phat trién.

T6 chirc hodc ca nhan

+ Truong hop ding ky truc tiép:

Budc 1: Chuan bi ho so

- Tién hanh dai hoi thanh vién va ra nghi quyét vé viéc giai
thé tu nguyén.

- Pai hoi thanh vién thanh 13p va quy dinh trach nhi€m,
quyén han, thoi han hoat dong cta hoi dong giai thé. Hoi
dong giai thé bao gom: dai dién hoi dong quan tri, ban kiém
soat hodc kiém soat vién, ban diéu hanh, dai dién cta thanh
vién.

- Trong thoi han 60 ngay, ké tir ngay dai hoi thanh vién ra
quyét dinh thanh 1ap hoi dong giai thé phai thuc hién céc
cong viéc sau:

+ Thong bao vé viée giai thé téi Phong Tai chinh - Ké hoach
thudc Uy ban nhan dan cip huyén d3 cip gidy ching nhan
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dang ky hop tac x&; dang bao dia phuong noi hop tac xa hoat
dong trong 03 s6 lién tiép vé viéc giai thé;

+ Thong béo tdi td chirc, ca nhan c6 quan hé kinh té v&i hop
tac x4 vé thoi han thanh toan no, thanh 1y cac hop dong; thuc
hién vi¢c x1r 1y tai san, von cla hop tac xa;

+ Tién hanh thu tuc chdm dat hoat dong ctia cac chi nhanh,
van phong dai dién, dia diém kinh doanh cua hop tac xa tai
Phong Tai chinh - K& hoach thuéc Uy ban nhan dan cip
huyén noi da cép gidy ching nhan ding ky chi nhanh, van
phong dai dién, dia diém kinh doanh ctia hop tac xa.

Budc 2: Nop ho so

- Sau khi hoan thanh viéc giai thé, hoi dong giai thé giri 01
b6 hd so vé viéc giai thé hop tac x4 téi Phong Tai chinh - Ké
hoach thuéc Uy ban nhan dan cip huyén, noi hop tac xa dat
tru s& chinh.

- Nguoi c6 tham quyén can c6 ban sao hop 1& mot trong céac
gidy to chimg thuc ca nhan (Thé cin cudc cong dan hodc
Chung minh nhan dan hodc Ho chiéu Viét Nam con hiéu luc
dbi voi cong dan Viét Nam; Ho chiéu nudc ngoai hodc gidy
td ¢6 gia tri thay thé ho chiéu nudc ngoai con hiéu luc dbi
vO1 ngudi nudc ngoai).

- Trudong hop duoc uy quyén thi phai c6 thém gidy to sau:
(1) Ban sao hop 18 mét trong céc gidy t& chimg thuc c4 nhan
(Thé can cudc cong dan hodc Chung minh nhan dan hodc
Ho chiéu Viét Nam con hiéu lyc ddi véi cong dan Vi¢t Nam;
H6 chiéu nudc ngoai hodc giéy t& ¢6 gi tri thay thé ho chiéu
nudce ngoai con hiéu luc dbi V01 nguoi nude ngoai); (2) Ban
sao hop 18 hop dong cung cap dich vu voi t6 chtrc 1am dich
vu ndp ho so, nhan két qua va glay gidi thiéu cua to chic do
cho ca nhan thuc hién ndp hé so, nhan két qua; hodc Vin
ban Gy quyén cho ¢4 nhan thyc hién ndp hod so, nhan két qua
theo quy dinh ctia phap luat. Vin ban nay khong bit budc
phai cong chung, chung thuec.

Budc 3: Tiép nhan ho so

- Ho so giai thé tuy nguyén hop tac xa dugc tiép nhan dé nhap
thong tin vao Hé thong thong tin qubc gia vé dang ky hop
tac xa

- Sau khi tiép nhan hd so giai thé tu nguyén hop tac xa,
Phong Tai chinh - Ké hoach trao Gidy bién nhan vé viéc
nhan ho so cho ngudi ndp ho so.

Budc 4: Xir 1y ho so

- Trong thoi han 03 ngay lam viéc ké tu ngay nhan du ho S0
hop 1€, Phong Tai chinh - Ké hoach tién hanh ra xac nhan Ve
viéc giai thé clia hop tac xa va ra quyét dinh thu hoi gidy
ching nhin dang ky hop tac xa.
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- Hop tac xa phai ndp lai ban gbe glay chirng nhan dang ky
hop tac xa khi nhan glay xac nhén vé viéc giai thé hop tac
x4 va quyét dinh thu hoi gidy chimg nhan ding ky hop tac
xa.

- Néu khong thuc hién dang ky giai thé cho hop tac xa thi
Phong Tai chinh - Ké hoach thong bao bang vin ban va néu
15 1y do cho hop tac xa biét.

+ Truwong hop diang ky qua mang dién tir sir dung chir ky
s0 cong cong (trong truong hop dwoc ing dung):

Budc 1: Nop ho so

- Nguoi ¢6 thaim quyén hodc ngudi dai dién theo Gy quyén
ké khai thong tin, tai vin ban dién tir, ky s6 vao ho so giai
the tu nguyén dién tir theo quy trinh trén He théng thong tin
quéc gia vé dang ky hop tac x4.

- Truong hop nguoi duge cé nhan ¢6 thAm quyén Gy quyén
thuc hién thu tuc giai thé tu nguyén hop tac xa thi ngudi
dugc uy quyén ké khai thong tin, tai vin ban dién tir, ky sb
vao ho so dang ky dién tur theo quy trinh trén He thdng thong
tin qubc gia vé dang ky hop tac xa.

Buéc 2: Tiép nhan ho so

- H6 so giai thé ty nguyén hop tac x3 qua mang dién tir hop
1€ khi dam bao day du cac yéu cau sau: (1) C6 day du cac
gidy to va noi dung cac gidy to do6 duoc ké khai day du theo
quy dinh nhu hd so bang ban gidy va duoc chuyén sang dang
van ban dién tr. Tén van ban dién t&r phai dugc dat tuong
g véi tén loai gidy to trong hd so bang ban gidy; (2) Céc
thong tin dugc nhap ddy da va chinh xac theo thong tin trong
cac van ban dién tir; (3) HO so giai thé tu nguyén qua mang
dién tir phai dugc xac thyc bang chit ky sb cong cong cua
mot trong cac chi thé sau day: (3a) C4 nhan c6 thAm quyén
ky van ban thong bao giai thé theo quy dinh; (3b) Nguoi
dugc cé nhan cé tham quyén ky van ban thong bao giai thé
theo quy dinh ty quyén thuc hién thu tuc lién quan dén giai
thé tu nguyén hop tac xa.

- Truong hop duoc ty quyén thi phai c6 gidy to sau: (1) ban
sao hop 1& mot trong cac gidy to chimg thuc ca nhan (Thé
can cudc cong dan hoac Chiing minh nhan dan hoac Ho
chiéu Viét Nam con hiéu luc dbi véi cong dan Viét Nam; HO
chiéu nuéc ngoai hodc giéy td ¢6 gid tri thay thé ho chiéu
nudce ngoai con hiéu luc dbi V01 nguoi nude ngoai); (2) Ban
sao hop 1é hop dong cung cap dich vu v6i t6 chirc 1am dich
vu ndp hd so, nhan két qua va glay gi6i thiu cua to chic d6
cho ¢4 nhan thyc hién ndp hd so, nhan két qua; hoac Van
ban Gy quyén cho ca nhan thyc hién ndp ho so, nhan két qua
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Thoi han giai
quyét

Phi

Lé Phi

theo quy dinh ctia phap luat. Vin ban nay khong bit budc
phai cong chung, chung thuec.

- Thoi han dé hop tac xa stra ddi, bo sung hé so giai thé tu
nguyén qua mang dién tir 1a 60 ngay ké tur ngay Phong Tai
chinh - K& hoach ra Thong bao yéu cau stra d6i, bo sung ho
s0. Sau thoi han néu trén, néu khong nhan duogc hd so stra
dbi, bd sung cta hop tac xd, Phong Tai chinh - K& hoach s&
hay hd so theo quy trinh trén Hé thong thong tin qudc gia vé
dang ky hogp tac xa.

- Sau khi hoan thanh viéc gui hd so giai thé ty nguyén qua
mang dién t, ca nhan co tham quyén hodc nguoi duge ca
nhéan c6 thim quyén ky Gy quyén s& nhan duoc gidy bién
nhén ho so qua mang dién tu.

Bude 3: Xir 1y ho so

- Trudng hop hé so chua hop 18, Phong Tai chinh - Ké hoach
gtri thong bao qua mang dién tir cho ¢4 nhan c6 thAm quyén
ky hodc ngudi duoc ca nhan c6 thAm quyén ky uy quyén dé
yéu cau sira doi, bd sung ho so.

- Trong thoi han 03 ngay lam viéc ké tir ngay nhan dit ho so
hop 18, Phong Tai chinh - K& hoach tién hanh ra xac nhan vé
viéc giai thé cta hop tic x4 va ra quyét dinh thu hoi gidy
chtmg nhan ding ky hop tac xd. Hop tac xa phai nop hod so
gidi thé tu nguyén bang van ban dé d6i chiéu va luu hd so.
Pong thoi, hop tac xa phai nop lai ban gbe glay ching nhin
dang ky hop tac xa khi nhan glay xac nhan ve viéc giai thé
hop tac xa va quyét dinh thu hoi gidy ching nhan ding ky
hop tac xa.

- Néu khong thuc hién dang ky giai thé cho hop tac xa thi
Phong Tai chinh - Ké hoach thong bao bang vin ban va néu
18 1y do cho hop tac x3 biét.

Truc tiép

3 Ngay lam viéc

03 ngay lam viéc, ké tir khi nhan ho so hop 18.
Truc tuyén

03 Ngay lam viéc

03 ngay lam viéc, ké tir khi nhan hé so hop 1.

NJp qua buu chinh cong ich
3 Ngay lam viéc

Khong quy dinh

-0 Bong (Mirc 1€ phi cu thé do Hoi dépg nhan dan tinh,
thanh pho truc thudc Trung wong quyét dinh (can cu quy

97



Thanh phin
ho so

S(f) lwgng bo
ho so

Yéu cau - diéu
kién

Can cir phap
ly

dinh tai Thong tu s6 250/2016/TT-BTC ngay 11/11/2016
ctia Bo Tai chinh hudng dan vé phi va 18 phi thudc tham

quyén quyét dinh caa Hoi dong nhan dén tinh, thanh phd
truc thudc Trung wong).) Khong quy dinh

- Thong bao vé viéc giai thé hop tac xa

- Nghi quyét cua dai hoi thanh vién vé viéc giai thé hop

tac xa;

- Bién ban hoan thanh viéc giai thé hop tac x&;

- Gidy xac nhan clia co quan cong an vé viéc hity con déu

cua hop tac xa.

- Gidy bién nhan cta co quan thong tin dai ching vé viée

nhén dang thong bao vé viéc giai the hop tac xa hodc ban in 03

s6 bao lién tiép da diang thong bao vé viée giai thé hop tac Ban ct
xa. Ban sa
01 bd

Hop tac x4 phai 1am thi tuc cham dut hoat dong ctia cac
chi nhanh, van phong dai dién, dia diém kinh doanh ctia
minh trude khi thuc hién tha tuc dang ky giai thé

« Luat Hop tac xa s6: 23/2012/QH13 ngay 20/11/2012

« Hudng dan vé dang ky hop tac x3 va ché do bao cao
tinh hinh hoat dong ctia hop tac xa sb 03/2014/TT-
BKHDT cua Bd Ké hoach va Pau tu.

« Thong tu stra ddi, b sung mot sd diéu ctia Thong tur
s6 03/2014/TT-BKHDT ngay 26/5/2014 ctia Bo Ké
hoach va Pau tu huéng din vé ding ky hop tac xi va
ché d6 bao cao tinh hinh hoat dong ctia hop tac xa sb
07/2019/TT-BKHDT ctia B K€ hoach va Pau tu.

o Nghi dinh 193/2013/ND-CP ngay 21/11/2013 cuia
Chinh phu vé quy dinh chi tiét mot sd diéu cta Luét
Hop xa.

« Huéng din sb 250/2016/TT-BTC ngay 11/11/2016
cua B Tai chinh vé phi va 1¢ phi thudc tham quyén
quyét dinh ctia Hoi ddng nhan.

« Nghi quyét 68/2016/NQ-HPND ngay 09/12/2016
ctia Hoi dong nhan dén tinh Ba Ria-Viing Tau quy
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dinh muc thu, ndp, quan ly va sir dung 1¢ phi déng ky
kinh doanh do6i véi hop tac xa, lién hiép hop tac .
Biéu miu
dinh kém

Két qua thuc

hién Giay xac nhan vé viéc giai thé hop tac xa
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14. Thi tuc 14: Ping ky thay d6i ndi dung ding ky hop tac xa (1.005277)

Tén thu tuc

Ma thu tuc

Quyét dinh

Linh vue

Co quan thuc
hién

Cach thuc
thue hi€én

Poi twong
thue hi€én

Trinh tu thuc
hién

Ping ky thay d6i ndi dung dang ky hop tac xa

1.005277.000.00.00.HO6

1657/QD-UBND ngay 01/7/2019 va Quyét dinh s
1829/QD-UBND ngay 06/7/2021 caa UBND Tinh

Thanh 13p va hoat dong ctia hop tac xa

+ Co quan ¢co thAm quyén quyét dinh: Phong Tai chinh - Ké
hoach cap huyén

+ Co quan hodc ngudi c6 tham quyén duoc uy quyén hoic
phén cap thuc hién (néu c6): Khong.

+ Co quan tryc tiép thuc hién TTHC: Phong Tai chinh - Ké
hoach cap huyén

+ Co quan phdi hop (néu co): Khéng.

- Truec tiép;

- Qua mang dién tir trong truong hop HE thong thong tin
qudc gia vé ding ky hop tac xa dugc phat trién.

T6 chirc hodc ca nhan

+ Truong hop ding ky truc tiép:

Budc 1: Nop ho so

- Trong thoi han 15 ngay, ké tir ngay hop tac xi c6 thay doi
vé tén, dia chi tru s& chinh, nganh, nghé kinh doanh, vén
diéu 1¢, nguoi dai dién theo phap luat thi hop tac xa phai
dang ky voi Phong Tai chinh - Ké hoach thudc Uy ban nhan
dan cap huyén, noi hop tac xa dit tru s¢ chinh.

- Trude khi ding ky thay ddi dia chi tru s¢ chinh, hop tac xa
phai thuc hién céc thu tuc véi co quan thué lién quan dén
viéc chuyén dia diém theo quy dinh cua phap luat vé thué.
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Viéc thay ddi dia chi tru s& chinh cua hop tac xa khong lam
thay d6i quyén va nghia vu cta hop tac xi.

- Trudng hop thay d6i dia chi try sé chinh ctia hop tac xa
sang tinh, thanh phd khac véi noi hop tac xa di dang ky thi
hop tac xi dang ky thay doi tai Phong Tai chinh - Ké hoach
thudc Uy ban nhan dan cp huyén noi du dinh dit try s moi.
- Trudng hop thay doi nguoi dai dién theo phap luét ctia hop
tac xa do ngudi dai dién theo phap luat bi chét hodc mat ning
Ire hanh vi dan sy thi truong ban kiém soat cta hop tac xa
ky, ghi ho tén trong gidy dé nghi ding ky thay doi ndi dung
dang ky cua hop tac xa.

Budc 2: Tiép nhan ho so

- Ho so dang ky thay d6i ctia hop tac xa duoc tiép nhan dé
nhap thong tin vao Hé théng thong tin qudc gia vé ding ky
hop tac xa khi: + Co du gidy to theo quy dinh; + Thong tin
thay d6i ctia hop tac xa da duoc ké khai day du vao cac gidy
to trong ho so dang ky thay ddi ctia hop tac xa theo quy dinh;
+ C6 dia chi lién lac ciia ngudi ndp hd so; + Pa ndp 1€ phi
dang ky kinh doanh theo quy dinh.

- Sau khi tiép nhan hd so dang ky thay d6i ctia hop tac x4,
Phong Tai chinh - Ké hoach trao Gidy bién nhan vé viéc
nhan ho so cho ngudi ndp ho so.

Budc 3: Xt 1y hd so

- Trudng hop hop tac xa thay ddi dia chi tru so chinh sang
tinh, thanh phd khac véi noi d3 ding ky thi Phong Tai chinh
- K& hoach noi hop tac xa dit tru sd mdi phai gui ban sao
gidy chimg nhan dang ky hop tac xa di cip méi dén Phong
Tai chinh - Ké hoach noi hop tac xa dang ky tru so cil.

- Truong hop hd so khong hop 16, Phong Tai chinh - Ké
hoach phai thong bao 16 ndi dung can sira doi, bo sung bang
van ban cho hop tac x4 trong thoi han 03 ngay lam viée ké
tir ngay tiép nhan ho so. Phong Tai chinh - K& hoach ghi toan
bd yéu cau stra d6i, bd sung hd so trong 01 Thong bao yéu
cau stra doi, b6 sung ho so diang ky thay doi hop tac xa

- Truong hop hd so hop 1é thi hop tic xd duoc cap Gidy
chirng nhan dang ky hop tac xa trong thoi han 03 ngay lam
viéc ké tir ngdy nhan duogc hd so hop 18.

- Truong hop khong cip gidy chimg nhan diang ky hop tac
x4 thi Phong Tai chinh - K& hoach thong bao bang vin ban
va néu 13 1y do cho hop tac xa biét.
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+ Trwong hop dang ky qua mang dién tir sir dung chir ky
s0 cong cong (trong truong hop dwoc ing dung):

Budc 1: Nop ho so

- Nguoi c6 tham quyén ky vin ban (ngudi dai dién theo phap
luat cua hop tac xa) hodc nguoi dai dién theo ﬁy quyén ké
khai thong tin, tai van ban dién tir, ky sd vao hd 50 dang ky
dién tir theo quy trinh trén Hé théng thong tin qudc gia vé
dang ky hop tac xa.

- Truong hop ngudi dugc ca nhan c6 tham quyén ky van ban
dé nghi dang ky thay doi theo quy dinh Gy quyén thyc hién
tha tuc lién quan dén ding ky thay doi tén, dia chi tru so
chinh, nganh, nghé san xudt, kinh doanh, von diéu 18, nguoi
dai dién theo phap luat thi nguoi dugc uy quyén ké khai
thong tin, tai vin ban dién tir, ky s6 vao ho so ding ky dién
tir theo quy trinh trén Hé théng thong tin qubc gia vé ding
ky hop tac xa.

Buéc 2: Tiép nhan ho so

- Ho so ding ky thay d6i ciia hop tac xa qua mang dién tir
hop 1& khi dam bao day du cac yéu cau sau: (1) C6 day du
cac gidy tO va ndi dung cac gidy to d6 dugc ké khai day du
theo quy dinh nhu hd so bang ban gidy va dugc chuyén sang
dang van ban dién tir. Tén van ban dién t&r phai duoc dat
tuong Gng véi tén loai gidy to trong hd so bang ban gidy; (2)
Céc thong tin dang ky thay d6i dugc nhap ddy da va chinh
xéc theo thong tin trong cac van ban dién tir; (3) Ho so dang
ky thay d6i qua mang dién tir phai dugc xac thuc bang chir
ky s6 cong cong ciia mot trong cac chu thé sau day: (3a) Ca
nhan c6 tham quyén ky van ban dé nghi diang ky thay do6i
theo quy dinh; (3b) Nguoi dugc ca nhan c6 thim quyén ky
van ban dé nghi dang ky thay d6i theo quy dinh oy quyén
thuc hién thu tuc lién quan dén ding ky thay d6i tén, dia chi
try s chinh, nganh, nghé san xuat, kinh doanh, vdn diéu 1¢,
nguoi dai dién theo phap luat.

- Trudng hop duoc uy quyén thi phai c6 thém gidy to sau:
(1) ban sao hop 18 mot trong cac gidy to chimg thuc ca nhan
(Thé can cudc cong dan hodc Chuing minh nhan dan hodc
Ho chiéu Viét Nam con hiéu luc ddi véi cong dan Viét Nam;
Ho chiéu nudc ngoai hoic gidy to c6 gia tri thay thé ho chiéu
nudce ngoai con hiéu luc ddi véi ngudi nude ngoai); (2) Ban
sao hop 1& hop dong cung cap dich vu véi t6 chirc lam dich
vu ndp hd so, nhan két qua va gidy gi6i thiéu cua td chirc d6
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Thoi han giai
quyét

Phi

Lé Phi

cho ¢4 nhan thuc hién nop hd so, nhan két qua; hoac Van
ban Gy quyén cho ¢4 nhéan thyc hién ndp hod so, nhan két qua
theo quy dinh ctia phap luat. Vin ban nay khong bit budc
phai cong chirng, ching thyec.

- Thoi han dé hop tac xa stra ddi, bd sung hd so ding ky thay
d61 qua mang dién tir 1a 60 ngay ké tir ngay Phong Tai chinh
- Ké hoach ra Thong bao yéu cau sira doi, b6 sung ho so. Sau
thoi han néu trén, néu khong nhan duoc hd so stra d6i, bo
sung cua hop tac xa, Phong Tai chinh - K& hoach sé& hity hd
so dang ky thay doi theo quy trinh trén Hé thong thong tin
qudc gia vé dang ky hop tac xa.

- Sau khi hoan thanh viéc guri hd so dang ky, c4 nhan c6 thim
quyén ding ky hodc nguoi duge cé nhan c6 tham quyén ky
Uy quyén s& nhan dugc Gidy bién nhan hd so ding ky thay
d6i qua mang dién tu.

Budc 3: Xt 1y hd so

- Truong hop hd so chua hop 18, Phong Tai chinh - K& hoach
guri thong bao qua mang dién tir cho c4 nhan c6 tham quyén
ky hodc ngudi duoc ca nhan c6 tham quyén ky uy quyén dé
yéu cau sira doi, bd sung ho so.

- Phong Tai chinh - Ké hoach cap Gidy chimg nhan dang ky
hop tac xa trong thoi han 03 ngay lam viéc ké tir ngdy nhan
duoc ho so hop 18. Hop tac xa phai ndp hd so bang vin ban
khi nhan gidy chimg nhan ding ky dé dbi chiéu va luu ho so.
- Néu khong thuc hién diang ky thay d(x)i ndi dung dang ky
cua hop tac xa thi Phong Tai chinh - K& hoach thong bao
bang van ban va néu rd 1y do cho hop tac xa biét.

Truc tiép

3 Ngay lam viéc

03 ngay lam viéc, ké tir khi nhan hé so hop 18.
Truc tuyén

03 Ngay lam viéc

03 ngay lam viéc, ké tir khi nhan hé so hop 1.

No&p qua buu chinh cong ich

3 Ngay lam viéc

Khong quy dinh

- 20.000 d6ng/lan, quy dinh tai Thong tu s6 250/2016/TT-

BTC ngay 11/11/2016 ctua B Tai chinh hudng d‘e:m vé phi
va 1€ phi thudc tham quyén quyét dinh cua Hoi dong nhan
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Thanh phan
ho so

S(f) lwgng bo
ho so

Yéu cau - dieu
kién

Can cir phap
ly

dan tinh, thanh phé tryc thudc Trung wong). Khong quy
dinh.

- Ban sao hop 18 gidy to chtng thuc c4 nhan cta ngudi dai
dién theo phap luat cua hop tac xa. Truong hop dugc uy
quyén,

phai

c6 thém: (1) ban sao hop 1& gidy to chung thyc ca nhan cua
nguoi duge uy quyen (2) ban sao hop 1€ hop dong cung
cap dich vu voi t6 chirc lam dich vu ndp ho so, nhan két
qua va gidy gi6i thiéu cta to chirc d6 cho ¢4 nhan thyuc hién
ndp hod so, nhan két qua hodc van ban Gy quyén cho c4 nhan
thue hién ndp ho so, nhan két qua theo quy dinh ctia phap
luat. Van ban nay khong bat budc phai cong ching, ching
thuc.

- Gidy dé nghj ding ky thay d6i noi dung diang ky cta hop

tac xa;

- Nghi quyét ctia dai hoi thanh vién hodc quyet dinh bang

van ban cua Ho1 dong quan trj vé viéc thay ddi tén, dia chi try s¢ chinh,

nganh, nghé san xuét, kinh doanh, vén diéu 1, ngudi dai Ban ct
dién theo phap luat cua hop tac xa; Ban sa
01bo
Khong co

« Luat Hop tac xi s6: 23/2012/QH13 ngay 20/11/2012

« Hudng dan vé dang ky hop tac x3 va ché do bao cao
tinh hinh hoat dong ctia hop tac xa sb 03/2014/TT-
BKHDT cua B Ké hoach va Pau tu.

« Thong tu stra ddi, bo sung mot sd diéu ctia Thong tur
s6 03/2014/TT-BKHDT ngay 26/5/2014 ctia Bo Ké
hoach va Pau tu huéng din vé ding ky hop tac xi va
ché d6 bao cao tinh hinh hoat dong ctia hop tac xa sb
07/2019/TT-BKHDT ctia B Ké hoach va Dau tu.

o Nghi dinh 193/2013/ND-CP ngay 21/11/2013 cua
Chinh phu vé quy dinh chi tiét mot sé diéu cta Luat
Hop xa.

 Huéng din sb 250/2016/TT-BTC ngay 11/11/2016
cua B Tai chinh vé phi va 1¢ phi thuc tham quyén
quyét dinh ctua Hoi dong nhan.
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« Nghi quyét 68/2016/NQ-HPND ngay 09/12/2016 cia
Hoi déng nhan dan tinh Ba Ria-Ving Tau quy dinh
muc thu, ndp, quan 1y va st dung 1€ phi dang ky kinh
doanh d6i voi hop tac x3, lién hiép hop tac x3, quy tin
dung nhan dan trén dia ban tinh Ba Ria-Viing Tau.

Bi¢u mau
dinh kéem

Két qua thue

hi¢n Giay chirng nhan dang ky hop tac xa
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15. Thi tuc 15: Pang ky thay doi noi dung dang ky chi nhanh, vin phong dai
dién, dia di€m kinh doanh cta hop tac xa (1.005378)

Tén thu tuc

Ma thu tuc

Quyét dinh

Linh vue

Co quan thuc
hién

Cach thire
thuc hién

Poi twong
thuc hién

Trinh ty thuc
hién

Ping ky thay doi noi dung ding ky chi nhanh, vin phong
dai dién, dia di€m kinh doanh ctia hop tac xa

1.005378.000.00.00.HO6

1657/QD-UBND ngay 01/7/2019 va Quyét dinh s6
1829/QD-UBND ngay 06/7/2021 caa UBND Tinh

Thanh 13p va hoat dong ctia hop tac xa

+ Co quan ¢co thAm quyén quyét dinh: Phong Tai chinh - Ké
hoach cap huyén

+ Co quan hodc nguoi co thAm quyén dugc uy quyén hoic
phan cap thuc hién (néu c6): Khong.

+ Co quan tryc tiép thuc hién TTHC: Phong Tai chinh - Ké
hoach cap huyén

+ Co quan phdi hop (néu c6): Khong.

- Truc tiép;
- Qua mang dién tur trong truong hop HE thong thong tin
quéc gia vé dang ky hop tac xi dugc phat trién.

T6 chirc hodc ca nhan

+ Truong hop ding ky true tiép:
Buéc 1: Nop ho so

- Khi thanh 14p chi nhanh, vin phong dai dién, dia diém kinh
doanh ctia hop tac x3, hop tac xa giri Thong bao vé viée ding
ky thanh 13p chi nhanh, van phong dai dién, dia diém kinh
doanh ctia hop tac x4 t6i Phong Tai chinh - Ké hoach thudc
Uy ban nhan dan cap huyén noi dit chi nhanh, van phong
dai dién, dia diém kinh doanh kém theo 01 bd hé so dang ky
thanh 1ap chi nhanh, van phong dai dién, dia diém kinh
doanh cua hop tac xa.
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- Trudng hop duoc ty quyén thi phai thém co gidy to sau:
(1) Ban sao hop 18 mét trong céc gidy t& chimg thuc c4 nhan
(Thé can cudc cong dan hodc Chuing minh nhan dan hoac
Ho chiéu Viét Nam con hiéu luc ddi véi cong dan Viét Nam;
H6 chiéu nudc ngoai hodc gidy to c6 gi tri thay thé ho chiéu
nudce ngoai con hiéu luc ddi v6i ngudi nude ngoai); (2) Ban
sao hop 18 hop ddng cung cap dich vy véi to chire lam dich
vu nop ho so, nhan két qua va gidy gidi thiéu cua td chic do
cho ¢4 nhan thyc hién ndp hd so, nhan két qua; hoac Van
ban Gy quyén cho ca nhan thyc hién ndp ho so, nhan két qua
theo quy dinh ctia phap luat. Vin ban nay khong bit budc
phai cong chirng, ching thyec.

- N6i dung Thong bao vé viée ding ky thanh 1ap chi nhanh,
van phong dai dién, dia diém kinh doanh ctia hop téc xa gdm
c6: + Tén hop tac x4, dia chi tru s¢ chinh, s6 gidy chimng
nhan ding ky, ngay cip gidy chimg nhan ding ky hop tac
xa; + Tén chi nhanh, vdn phong dai di¢n, dia diém kinh
doanh du dinh thanh lap; tén phai kém theo chir “chi nha
d6i véi dang ky thanh 1ap chi nhanh, chitr “van phong dai
dién” d6i véi dang ky thanh 1ap van phong dai di¢n, chir “dia
diém kinh doanh” ddi voi dang ky thanh 1ap dia diém kinh
doanh; + Ho tén, noi ding ky ho khau thudng tra, qubc tich,
s6 gidy chirmg minh nhan dan, s6 ho chiéu hodc chung thuc
hop phap khac ctia nguoi dai dién theo phap luat cua hop tac
xd; + Dia chi chi nhanh, van phong dai dién, dia diém kinh
doanh; + Nganh nghé kinh doanh cta chi nhanh, dia diém
kinh doanh; n6i dung hoat dong cua van phong dai dién; +
Ho tén, noi dang ky ho khau thuong tra, quoc tich, s6 gidy
chtrng minh nhan dén, s6 ho chiéu hoic chimg thue hop phap
khac ctia nguoi dai dién chi nhanh, van phong dai dién, dia
diém kinh doanh.

Buéc 2: Tiép nhan ho so

- Ho so dang ky thanh 14p chi nhanh, van phong dai dién, dia
diém kinh doanh cua hop tdc xa duoc tiép nhan dé nhap
thong tin vao Hé thong thong tin qudc gia vé dang ky hop
tac xa khi: + C6 du gidy to theo quy dinh; + Thong tin cla
chi nhanh, vin phong dai dién, dia diém kinh doanh ctia hop
tac xa da duoc ké khai day du vao cac gidy to trong hd so
ding ky thanh 1ap chi nhanh, vin phong dai dién, dia diém
kinh doanh ctia hgp tac xa theo quy dinh; + C¢é dia chi lién
lac ctia nguoi ndp hd so dang ky thanh 14p chi nhanh, vin
phong dai di¢n, dia diém kinh doanh cua hop tac x3; + ba
nop I¢ phi dang ky kinh doanh theo quy dinh.
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- Sau khi tiép nhan ho so ding ky thanh l4p chi nhanh, vin
phong dai dién, dja diém kinh doanh cta hop tac x3, Phong
Tai chinh - Ké hoach trao Gidy bién nhan vé viéc nhan ho so
cho ngudi ndp ho so.

Budc 3: Xt 1y hd so

- Trudng hop hd so khong hop 1¢, Phong Tai chinh - Ké
hoach phai thong bao rd ndi dung can stra d6i, bd sung bang
van ban cho nguoi thanh 1&p chi nhénh, van phong dai dién,
dia diém kinh doanh cua hop tac xa trong thoi han 03 ngay
lam viéc ké tir ngay tlep nhan hd so. Phong Tai chinh - Ké
hoach ghi toan bg yéu cau sura d6i, bd sung ho so trong 01
Thong bao yéu cau stra d6i, bd sung hd so.

- Trudng hop ho so hop 1¢, nganh, nghé, noi dung hoat dong
cua chi nhanh, van phong dai di¢n, dia diém kinh doanh phu
hop vé6i nganh, nghé hoat dong cua hop tac xa va phu hop
v01 quy dinh cua phap luét c6 lién quan thi hop tac xa duoc
cap Glay chirng nhan dang ky chi nhanh, van phong dai dién,
dia diém kinh doanh ctia hop tac xa trong thoi han 03 ngay
lam viéc ké tir ngdy nhan dugc hd so hop 16, déng thoi cap
nhat vao hd so dang ky hop tac xa.

- Trudng hop khong cap gidy chimg nhan dang ky chi nhanh,
van phong dai dién, dia diém kinh doanh cta hop tac x4 thi
Phong Tai chinh - Ké hoach thong bao bang vin ban va néu
15 1y do cho hop tac xa biét.

- Trudng hop 1ap chi nhanh, vin phong dai dién, dia diém
kinh doanh & nudc ngoai thi hop tac xa phai thuc hién theo
quy dinh phap luat cua nu6e do. Trong thoi han 15 ngay lam
viéc ke tir ngdy duoc co quan c¢6 thim quyén ctia nudc ngoai
cap gidy ching nhan mé chi nhanh, vin phong dai dién, dia
diém kinh doanh, hop tac x3 phai thong bao bang vin ban
t6i Phong Tai chinh - K& hoach da cip gidy chirng nhan dang
ky hop téc xa noi hop tac xa dat tru so chinh dé b sung vao
hb so dang ky hop tac xa. Kém theo thong bdo 1a ban sao
glay ching nhan dang ky chi nhanh, van phong dai dién, dia
dlem kinh doanh do co quan c6 thim quyén cta nudc ngoai
cap.

- Sau khi dugc cip gié}{ chirng nhan dang ky, chi nhanh, van
phong dai di¢n, dia diém kinh doanh cua hop tac xa dugc
khac dau va c¢6 quyén str dung con dau ctia minh.

+ Trudng hop ding ky qua mang dién tir str dung chir ky s6
cong cong (trong truong hop duge ung dung):

108



Budc 1: Nop ho so

- Nguoi c6 tham quyén ky vin ban (ngudi dai dién theo phap
luat cua hop tac xa hoac nguoi dai dién chi nhanh, van phong
dai dién, dia diém kinh doanh) hoic ngudi dai dién theo uy
quyén ké khai thong tin, tai vin ban dién ttr, ky sé vao hd S0
dang ky dién tir theo quy trinh trén Hé théng thong tin qudc
gia vé dang ky hop tac xa.

- Truong hop ngudi duge ca nhan co thAm quyén ky van ban
dé ‘nghi dang ky thanh lap chi nhanh, van phong dai dién, dia
diém kinh doanh cta hop tac xa theo quy dinh uy quyén thuce
hién thu tuc lién quan dén dang ky thanh 1ap chi nhanh, vin
phong dai dién, dia diém kinh doanh cta hop tac xa thi nguoi
duoc uy quyén ké khai thong tin, tai vin ban dién tu, ky sb
vao ho SO dang ky dién tir theo quy trinh trén Hé théng thong
tin qudc gia vé dang ky hop tac xa.

Budc 2: Tiép nhan ho so

-Hb so dang ky thanh lap chi nhanh, van phong dai di¢n, dia
diém kinh doanh ctia hop tac xa qua mang dién tr hop 1€ khi
dam bao day du cac yéu cau sau: (1) C6 day du céc giay to
va ndi dung cac glay to do dugc ke khai day du theo quy
dinh nhu ho so bang ban gidy va dugc chuyén sang dang vin
ban dién tir. Tén van ban dién t&r phai dugc ddt tuong ng
v6i tén loai gidy to trong hd so bang ban gidy; (2) Cac thong
tin dang ky thanh 1ap chi nhanh, van phong dai dién, dia
diém kinh doanh ctia hop tac x3 dugc nhap day du va chinh
xéc theo thong tin trong cac van ban dién tir; (3) HO so ding
ky thanh 1ap chi nhanh, vin phong dai dién, dia diém kinh
doanh cua hop tac xa qua mang dién tir phai dugc xac thuc
bang chit ky s6 cong cong cua mot trong cac chu thé sau day:
(3a) Ca nhan c6 thim quyén ky vin ban dé nghi dang ky
thanh 1ap chi nhanh, van phong dai dién, dia diém kinh
doanh cua hop tac xa theo quy dinh; (3b) Nguoi duge ca
nhan c6 tham quyén ky vin ban dé nghi dang ky thanh lap
chi nhanh, van phong dai dién, dia diém kinh doanh cua hop
tac xi theo quy dinh Gy quyén thuc hién thu tuc lién quan
dén dang ky thanh 1ap chi nhanh, van phong dai dién, dia
diém kinh doanh cta hop tac xa.

- Truong hop duoc ty quyén thi phai c6 gidy to sau: (1) ban
sao hop 1& mot trong cac gidy to chimg thuc ca nhan (Thé
can cudc cong dan hoac Chiing minh nhan dan hoac Ho
chiéu Viét Nam con hiéu luc dbi véi cong dan Viét Nam; HO
chiéu nuéc ngoai hodc gidy to cd gia tri thay thé ho chiéu
nudce ngoai con hiéu luc ddi véi ngudi nude ngoai); (2) Ban
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sao hop 1é hop dong cung cap dich vu v6i t6 chirc 1am dich
vu nop hd so, nhan két qua va glay giGi thiéu cua to chic d6
cho ca nhan thuc hién ndp hé so, nhan két qua; hodc Vin
ban Gy quyén cho ¢4 nhéan thyc hién ndp hod so, nhan két qua
theo quy dinh ctia phap luat. Vin ban nay khong bat budc
phai cong chung, chung thuec.

- Thoi han dé hop tac x4 sira doi, b sung hd so dang ky
thanh 14p chi nhanh, van phong dai dién, dia diém kinh
doanh ctia hop tac xd qua mang dién tur la 60 ngay ké tur ngay
Phong Tai chinh - K& hoach ra Thong bao yéu cau sua doi,

b6 sung ho so. Sau thoi han néu trén, néu khong nhan duoc
ho so stra d6i, bo sung cua hop tac x3a, Phong Tai chinh - Ké
hoach s& huy hd so dang ky thanh 1ap chi nhanh, van phong
dai dién, dia diém kinh doanh cta hop tac xa theo quy trinh
trén Hé théng thong tin qudc gia vé dang ky hop tac xa.

- Sau khi hoan thanh viéc gui h6 so dang ky, ca nhan c6 tham
quyén dang ky hoac nguoi dugc ca nhan co tham quyén ky
iy quyén s& nhan duoc Gidy bién nhan ho so ding ky thanh
1ap chi nhanh, vin phong dai dién, dia diém kinh doanh cta
hop tac xa qua mang dién tur.

Buée 3: Xir 1y ho so

- Truong hop hd so chua hop 18, Phong Tai chinh - K& hoach
guri thong bao qua mang dién tir cho c4 nhan c6 thim quyén
ky hodc ngudi duoc ca nhan c6 thAm quyén ky uy quyén dé
yéu cau sira doi, bd sung ho so.

- Phong Tai chinh - Ké hoach cap Gidy chimg nhan dang ky
chi nhanh, van phong dai dién, dia diém kinh doanh cua hop
tac xa trong thoi han 03 ngay lam viéc ké tir ngay nhan dugc
hd so hop 1&. Hop tac xd phai ndp hd so bang van ban khi
nhén gidy ching nhan ding ky dé d6i chiéu va luu ho so.

Truc tiép

3 Ngay lam viéc

03 ngay lam viéc, ké tir khi nhan hé so hop 1.
Truc tuyén

03 Ngay lam viéc

03 ngay lam viéc, ké tir khi nhan ho so hop 18.

Nop qua buu chinh cong ich
3 Ngay lam viéc

Khong quy dinh
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Lé Phi

Thanh phan
ho so

S(f) lwgng bo
ho so

Yéu cau - diéu
kién

-0 Pong (Murc 1& phi cu thé do Hoi dong nhan dan tinh,
thanh phd truc thudc Trung wong quyét dinh (cin cr quy
dinh tai Thong tu sd 250/2016/TT-BTC ngay 11/11/2016
ctia BO Tai chinh hudng din vé phi va 1é phi thudc tham
quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh ph
truc thudc Trung wong).) Khong quy dinh.

- Gidy dé nghi dang ky thay do6i ndi dung dang ky chi
nhanh, vin phong dai dién, dia diém kinh doanh cta

hop tac xa

- Nghi quyét ctia dai hoi thanh vién hoic quyét dinh bang
van ban ctia Hoi dong quan tri vé viéc thay d6i ndi dung
ding ky chi nhanh, vin phong dai dién, dia diém kinh
doanh cua hop tac xa;

- Ban sao hop 18 gidy ching minh nhan dan, ho chiéu hodc
chirng thuc ca nhan hgp phap khac ctia nguoi dai dién chi
nhanh, van phong dai dién, dia diém kinh doanh ddi voi
truong hop thay d6i nguoi dai dién. Truong hop duge uy
quyen, phai c6 thém: (1) ban sao hop I¢ gidy to ching
thue ca nhan cua nguoi dugc iy quyen; (2) ban sao hop 1¢
hop dong cung cap dich vu voi t6 chirc 1am dich vu nop
ho so, nhan két qua va gidy gidi thiéu cta to chire d6 cho
ca nhan thue hién ndp ho so, nhin két qua hoidc vin ban
iy quyén cho ca nhan thuc hién ndp ho so, nhan két qua
theo quy dinh cta phap luat. Vin ban nay khéng bit budc
phai cong churng, chung thuc;

- Thong bao vé viéc dang ky thay dbi ndi dung dang ky chi
nhénh, vin phong dai dién, dia diém kinh doanh theo mau
quy dinh tai Phu luc I-9 Thong tu s6 07/2019/TT-BKHDT

01bo

- Nganh, nghé san xuét, kinh doanh ma phap luat khong
cAm; trir truong hop kinh doanh nganh, nghé yéu cau phai
c6 diéu kién; - Tén cua lién hiép hop tac xi duogc dit theo
quy dinh tai Didu 22 ciia Luat Hop téc xa, Pidu 7, 8, 9, 10
Nghi dinh s6 193/2013/ND-CP, Khoan 14 Diéu 1 Thong tu
s6 07/2019/TT-BKHDT; - Ho so dang ky co day du gidy to
va ndi dung cac gidy to d6 duoc ké khai day du theo quy
dinh cua phéap luat; - Tru s¢ chinh cua lién hi€p hop tac xa
duoc xac dinh g@)m s6 nha, tén duong, phé, x4, phuong, thi
tran, huyén, quan, thi xa, thanh phé thuoc tinh, tinh, thanh
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Can cir phap
ly

Biéu mau
dinh kem

Két qua thue
hién

phé tryc thudc trung wong trén lanh thd Viét Nam; sb dién
thoai, sO fax va thu dién tr (n€u co).

Luat Hop tac xi s6: 23/2012/QH13 ngay 20/11/2012
Hudng dan vé dang ky hop tac xi va ché do bao cao
tinh hinh hoat dong ctia hop tac xa sb 03/2014/TT-
BKHDT cua B Ké hoach va Pau tu.

Thong tu stra d6i, bo sung mot s6 diéu ctia Thong tu
s0 03/2014/TT-BKHDT ngay 26/5/2014 ciia Bo Ké
hoach va Pau tu huéng din vé ding ky hop tac xa va
ché do bao cao tinh hinh hoat dong cua hop tac xa sO
07/2019/TT-BKHDT cua Bo Ké hoach va Pau tu.
Nghi dinh 193/2013/ND-CP ngay 21/11/2013 cua
Chinh phi1 vé quy dinh chi tiét mot sb diéu cua Luat
Hop xa.

Hudng dan s 250/2016/TT-BTC ngay 11/11/2016
ctia Bo Tai chinh vé phi va 1é phi thudc thim quyén
quyét dinh ctua Hoi dong nhan.

Nghi quyét 68/2016/NQ-HPND ngay 09/12/2016 clia
Hoi dong nhan dan tinh Ba Ria-Ving Tau quy dinh
muc thu, ndp, quan 1y va st dung 1€ phi dang ky kinh
doanh d6i voi hop tac x3, lién hiép hop tac x3, quy tin
dung nhan dan trén dia ban tinh Ba Ria-Viing Tau.

Phuc luc I-9 TT07.2019

Gidy chirng nhan dang ky chi nhanh, van phong dai dién,
dia diém kinh doanh ctia hop tac xa
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16. Thii tuc 16: Cap doi gidy chimg nhan dang ky hop tac xa (1.004901)

Tén thu tuc

Ma thu tuc

Quyét dinh

Linh vuc

Co quan thuc
hién

Cach thirce
thuc hién

Poi twong
thuc hién

Trinh tu thuc
hién

Cap d6i gidy ching nhan dang ky hop tac x4
1.004901.000.00.00.H06

1657/QD-UBND ngay 01/7/2019 va Quyét dinh s
1829/QD-UBND ngay 06/7/2021 caa UBND Tinh

Thanh 1ap va hoat dong ctia hop tac xa

+ Co quan ¢ thAm quyén quyét dinh: Phong Tai chinh -
K¢ hoach cap huyén

+ Co quan hodc nguoi co tham quyén duoc uy quyén hoic
phan cap thuc hién (néu c6): Khong.

+ Co quan tryc tiép thuc hién TTHC: Phong Tai chinh - Ké
hoach cap huyén

+ Co quan phdi hop (néu c6): Khong.

- Truc tiép;
- Qua mang dién tu trong truong hop He thong thong tin
qudc gia vé ding ky hop tac xa dugc phat trién.

To6 chirc hoac ca nhan

+ Truong hop ding ky true tiép:

Buée 1: Nop ho so

- Hop tac xa c6 nhu cau doi gidy chimg nhin ding ky hop
tac xd nhung khong thay d6i noi dung dang ky kinh doanh
va dang ky thué, hop tac xa nop gidy dé nghi kém theo ban
chinh Gidy chtng nhan ding ky hop tac xa hoic ban chinh
Gidy chting nhan dang ky kinh doanh duoc cép trude day va
ban chinh Gidy chirg nhan dang ky thué tai Phong Tai chinh
- Ké hoach thudc Uy ban nhéan dan cip huyén dé duogc cip
Gidy chirg nhan diang ky hop tac xa.

- Hop tac x4 Iya chon nganh kinh té cip bon trong Hé thdng
nganh kinh té Viét Nam dé ghi nganh, nghé kinh doanh trong
Gidy dé nghi cap d6i Gidy ching nhan dang ky hop tac x4.
Budc 2: Tiép nhan ho so

113



- Phong Tai chinh - Ké hoach hudng din va ghi nhin nganh,
nghé kinh doanh cta hop tic xa vao Co sé dir liéu qudc gia
vé dang ky hop tac xa.

- Phong Tai chinh - Ké hoach giao gidy bién nhan khi nhin
ho so hop 1& cho hop tac xi hodc ngudi nop ho so.

Budc 3: Xu ly hd so - Phong Tai chinh - Ké hoach thuc hién
viéc cip gidy ching nhan dang ky cho hop tac x4.

+ Truwong hop diang ky qua mang di€n ti sir dung chir ky
s0 cong cong (trong truong hop dwoc ing dung):

Budc 1: Nop ho so

- Nguoi ¢6 tham quyén hodc ngudi dai dién theo uy quyen
ké khai thong tin, tai van ban dién tur, ky s6 vao ho so cap
doi gidy ching nhén dang ky hop tac xa dién tir theo quy
trinh trén Hé thong thong tin qubc gia vé dang ky hop tac xa.
- Truong hop nguoi duge cé nhan c6 thAm quyén ty quyén
thuc hién thu tuc cap d6i giéy chirng nhan dang ky hop tac
x@ thi nguoi dugc uy quyén ké khai thong tin, tai van ban
dién tir, ky sd vao ho S0’ cap 601 dién tr theo quy trinh trén
Hé thong thong tin quoc gia vé dang ky hop tac xa.

Budc 2: Tlep nhan ho SO

- H6 so cdp do6i gidy chimg nhin dang ky hop tac xa qua
mang dién tur hop 1€ khi dam bao day du cac yeéu cau sau: (1)
Co day du cac gidy to va noi dung cac gidy to do duoc ké
khai dy du theo quy dinh nhu hd so bang ban gidy va dugc
chuyén sang dang vin ban dién tir. Tén van ban dién tir phai
duoc dat twong tmg véi tén loai gidy to trong hd so bang ban
gidy; (2) Cac thong tin duoc nhap ddy di va chinh xac theo
thong tin trong cac van ban dién tu; (3) HO so dé nghi céip
d6i qua mang dién tir phai duoc xac thuc bang chit ky sd
cong cong cua mot trong cac chu the sau day: (3a) C4 nhan
c6 tham quyén ky van ban dé nghi cap lai theo quy dinh; (3b)
Nguoi duge ca nhan co tham quyén ky vin ban dé nghi cap
601 theo quy dinh uy quyén thuc hién thu tuc lién quan dén
cap d6i gidy ching nhan dang ky hop tac xa.

- Truong hop duoc uy quyén thi phai co gidy to sau: (1) ban
sao hop 1€ mot trong cac giay to ching thuc ca nhan (Thé
can cudc cong dan hoac Chirng minh nhan dan hoac HQ
chiéu Viét Nam con hiéu luc dbi véi cong dan Viét Nam; HO
chiéu nuéc ngoai hodc giéy td ¢6 gid tri thay thé ho chiéu
nudce ngoai con hiéu luc dbi V01 nguoi nude ngoai); (2) Ban
sao hop 1é hop dong cung cap dich vu v6i t6 chirc 1am dich
vu ndp hd so, nhan két qua va glay giGi thiéu cua t6 chirc d6
cho ca nhan thyc hién ndp ho so, nhan két qua; hoic Vin
ban uy quyen cho ca nhan thyc hién ndp hd so, nhan két qua
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Thoi han giai
quyét

Phi

Lé Phi

Thanh phin
ho so

theo quy dinh ctia phap luat. Vin ban nay khong bit budc
phai cong chung, chung thuec.

- Sau khi hoan thanh viéc gtri hd so dé nghi cip d6i gidy
ching nhan, ca nhan c6 tham quyén hodc nguoi dugc ca
nhan c6 thim quyen ky uy quyen s€ nhan dugc gidy bién
nhan hd so dé nghi cap d6i qua mang dién ti.

Budc 3: Xt 1y hd so

- Truong hop hd so chua hop 18, Phong Tai chinh - K& hoach
guri thong bao qua mang dién tir cho c4 nhan c6 tham quyén
ky hodc ngudi duoc ca nhan c6 tham quyén ky uy quyén dé
yéu cau sitra doi, bo sung ho so.

- Phong Tai chinh - Ké hoach cap d6i Gidy chimg nhan diang
ky hop tac xi trong thoi han 03 ngay 1am viéc ké tir ngay
nhén duoc hod so hop 16. Hop tac x phai ndp ho so bang vin
ban khi nhn gidy chimg nhan ding ky d¢ doi chiéu va luu
ho so.

Truc tiép
3 Ngay lam viée .
03 ngay lam vié€c, ké tir khi nhan ho so hop 1€.

Truc tuyén
03 Ngay lam viec ‘
03 ngay lam viéc, ké tir khi nhan ho so hop 1€.

Nop qua buu chinh cong ich
3 Ngay lam viéc

Khong quy dinh

- 20.000 dong/lan, nop tai thoi diém nop hd so theo Nghi
quyét s6 68/2016/NQ-HPND ngay 09/12/2016. (Mirc 1¢ phi
cu thé do Hoi déng nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh (can ct quy dinh tai Thong tu sb
250/2016/TT-BTC ngay 11/11/2016 cta Bo Tai chinh
hudng dan vé phi va 18 phi thudc thim quyén quyét dinh cta
Hoi d6ng nhan dan tinh, thanh phd truc thudc Trung wong)).

- Ban sao hop 1¢ gidy to chimg thuc ca nhan cua nguoi co
thAm quyeén. Truong hop dugc uy quyén, phai c6 thém: (1)
ban sao hop 1€ gidy to ching thyc ca nhan cua nguoi duge
uy quyen (2) ban sao hop 1€ hop dong cung cap dich vu
voi to chite lam dich vu ndp ho so, nhan két qua va glay
gidi thiéu cua t6 chirc d6 cho c4 nhan thuc hién ndp ho so,
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nhan lgét qua hodc van ban uy quyén cho ca nhéan thyc hién
nop ho so, nhan két qua theo quy dinh cua phap luét. Van
ban nay khong bat budc phai cong chung, chung thyc;

- Gidy dé nghj cip d6i gidy ching nhan ding ky hop tac x4;

- Ban chinh Gidy ching nhan ding ky hop tac xa hodc ban chinh
Gidy chimg nhan dang ky kinh doanh duoc cép trude ddy va ban
chinh Gidy chirmg nhin dang ky thué

S(f) lwgng bo

ho so 0100
?({ieélll1 cau - dieu Khong

- Luat Hop tac xa s6: 23/2012/QH13 ngay 20/11/2012

« Hudng dan vé dang ky hop tac xi va che do bao cao
tinh hinh hoat déng ctia hop tac xa sé 03/2014/TT-
BKHDT cua B Ké hoach va Pau tu.

« Thong tu stra doi, bo sung mot s diéu cua Thong tu
s6 03/2014/TT-BKHDT ngay 26/5/2014 cua Bo Ké
hoach va Pau tu hudng dan vé dang ky hop tac xa va
ché d6 bao céo tinh hinh hoat dong ctia hop tac x4 s6
07/2019/TT-BKHDT ctia B K€ hoach va Pau tu.

Cin cir phip « Nghi dinh 193/2013/ND-CP ngay 21/11/2013 cua
Iy Chinh phu vé quy dinh chi tiét mdt s diéu cia Luat

Hop xa.

« Huéng dan s 250/2016/TT-BTC ngay 11/11/2016
cua Bo Tai chinh vé phi va 1€ phi thudc thAm quyén
quyét dinh ctua Hoi dong nhan.

« Nghi quyét 68/2016/NQ-HDND ngay 09/12/2016 cua
Hoi dong nhan dan tinh Ba Ria-Viing Tau quy dinh
muc thu, ndp, quan 1y va su dung 1€ phi dang ky kinh
doanh d6i v6i hop tac x4, lién hiép hop tac xa, quy tin
dung nhan dan trén dia ban tinh Ba Ria-Viing Tau.

Biéu miu
dinh kém Phu luc I-17 TT07.2019
Két qua thue

hi¢n Giay chirng nhan dang ky hop tac xa
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Phu luc I-1

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

...... ngay...... thang...... nam
GIAY PE NGHI
Ping ky thanh 1ap hop tac xa
Kinh gtii: Tén co quan dang ky hop tac xa
Téi 14 (ghi ho tén bang chitin hoa):..................... 1a nguoi dai dién theophap luat ciia hop tac xa

DPing ky thanh 1ap hep tac xa véi cac nfi dung sau:

1. Tinh trang thanh lap(ddnh dau Xvao 6 thich hop)

Thanh 1ap moi o

Thanh lap trén co so tach hop tac xa o

Thanh 18p trén co s chia hop tac xa o

Thanh 13p trén co sé hop nhét hop tac xa o

2. Tén hop tac xa:

Tén hop tac xa viét bang tiéng Viét (ghi bang chif in FOA): ...........cooeeeeeeeeeeeeeeeeeeeeresesea.
Tén hop tic X3 viét bang tiéng NUGC NZOAL (EU CO): ...
T8N NOP tAC XA VIEL tAL (U CO): oo
3. Dia chi tru sé chinh:

S6 nha, ngach, hém, ngd, dudng phd/td/XOM/AP/ANON: ........cveeeeeeeeeeeeeeeeeeee e
XA/PRUONG/TIE TTANL oot
Quan/Huyén/Thi x4/Thanh phd thudc tinh: ..........o.ovvveeeeeeeeeeeeeeee oo
TANR/TRANR PRG: oo

Dién thoai (néu ¢6): ...ooooveeiiiieeee i FaX (U CO)' oo

4. Nganh, nghé kinh doanh'(ghi tén va ma nganh, nghé kinh doanh theo nganh cdp 4 trong Hé thong
nganh kinh té Viét Nam):

"Hop tac x& cé quyén tu do kinh doanh trong nhitng nganh, nghé ma luat khéong cam;

- Céc nganh, nghé cdm dau tw kinh doanh quy dinh tai Diéu 6 Luat Dau tw, Luat stra ddi, bd sung
Di&u 6 va Phu luc 4 vé& danh muc nganh, nghé dau tw kinh doanh c6 diéu kién cla Luat Dau tw;

- B6i v&i nganh, nghé dau tw kinh doanh c6 diéu kién, hop tac xa chi dwoc kinh doanh khi cé da diéu

kién theo quy dinh. Danh muc nganh, nghé dau tw kinh doanh c6 diéu kién quy dinh tai Phu luc 4 ban

hanh kém theo Luat DAu tw, Luat stra dbi, bd sung Diéu 6 va Phu luc 4 vé danh muc nganh, nghé dau
tw kinh doanh c6 didu kién ctia Luat Pau tw;

- Hop tac xa chon mét trong cac nganh, nghé kinh doanh lam nganh, nghé kinh doanh chinh. Céach
ghi nganh, nghé kinh doanh thwc hién theo Khodn 5 biéu 1 Thong tw nay.
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STT Tén nganh M3 nganh Nganh, nghé kinh doanh chinh (ddnh dau X|
dé chon mot trong cdc nganh, nghé da ké
khai)
5. Vén diéu 1¢:
VO GIBU & (BANG SO; VIND): .o
VO Q18U 18 (BANG CRIE; VIND): oo
Gia trj twong dwong theo don vi tién NUGC NZOATL (MU CO): v

C0 hién thi thong tin vé gia tri trong duong theo don vi tién té nudc ngoai trén Gidy chimg nhan ding ky

hop tac xa hay khong? o Cé o Khong

6. Nguon von di€u 1¢:

Loai ngudn von

Sé tién (bang so; VNP va gid tri trong dwong theo don vi
tién nudc ngodi, néu co)

Ty 1¢ (%)

'VOn ngéan sach nha nudc

'Vén tu nhan

IVon nudc ngoai

'Vén khac

Téng cong

7. SO IwOIE thANN VIBI: ...

Danh sach thanh vién hop tac xa: (ké khai theo mau): Giri kém

8. Nguoi dai dién theo phap luit:

Ho va t8n (ghi bang chit in hoa): ... Gi6i tinh: oo,

(0] 11 (ol -3+ TR RRRTRRRRNY

Sinh ngay: .../.../......... Dantdc: ....covevvnnnnnnn. QUOC ICR: oo,

Loai gidy to chimg thyc ca nhan: .....

0 Chirng minh nhan dan o Can cudc cong dan

0 Ho chiéu o Loai khéc (ghi 76):..................
SO gidy t ChUNE thC CA NNAN: ...
Ngay cip: ..../.../...Noi cip: ............... Ngay hét han (néu cé): ../../...

Noi dang ky ho khau thuong tri:

S6 nha, ngach, hém, ngd, duong phé/td/XOM/AP/NON .......o.vvveeeeeeeeeee e

XAPRUONE/ TR TEAN: ¢ se s e sraen s

Quan/Huyén/Thi x3/Thanh phd thudc tinh: ..........o..oviveeeeeeeeeeeeeeeee e

TANR/TRANR PRG: oo
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QUOC I8 oo
Chd & hién tai:

S6 nha, ngach, hém, ngd, dudng Phd/td/XOM/AP/ANON: ..o
XA/PRUONG/TIE TTANL ..ot ee e
Quan/Huyén/Thi x3/Thanh phd thudc tinh: .........o.ooovveeeieeeee oo
TN/ TRANN PRG: ..o
QUOC IA e

Dién thoai (néu c6): .......ccceeeeeiiiii FaX(REUCO): ..voveeeeeeeeeeeeeeeeeeereeeeen,
EMAIL (MU CO)vvoeeeeeeeeeeeeee et

9. Théng tin ding ky thué:

STT  |Cac chi tiéu thong tin dang ky thué

9.1  [Théng tin v& Giam dbc (Tong giam ddc) (néu co):
Ho va tén Gidm ddc (TONG ZIAM AOC): ..o

G TNOGL: ...ttt ettt ettt e et etbeeaveete e sbeaabaeateeesaeeabasabeeneeensesnseenseeaneaans

9.2  [Théng tin vé Ké toan trudng/Phu trach ké toan (néu c6 tai thoi diém ké khai):
Ho va tén Ké toan trudng/Phuy trach KE BOAN: v

1D IS 1 0T Y: ¥ LR

9.3 Dia chi nhan thong bao thué (chi ké khai néu dia chi nhén thong bao thué khac dia chi tru sé
chinh):

S6 nha, ngach, hém, ngd, dudng pho/t6/XOM/AP/tNON: ...
DXA/PRUINE/TRIITAN ...
Quan/Huyén/Thi x&/Thanh phd thudc tinh: ............coveveeeeieeeeeeeeeeeee oo
TN/ THRANNPRO: ¢
Dién thoai (néu ¢6): ... Fax (U CO): cooveeeeeeeeeeeeseeeeeeee,

EINAIL (U CO): vttt

9.4  Ngay bat ddu hoat dong? (truong hop hop tic xa dw kién bat dau hoat dong ké tir ngay dwoc
cap Giay ching nhdn dang ky hop tac xa thi khong can ké khai ngi dung nay): ...... [oiii.. fooiii.

9.5  Hinh thirc hach toan (ddnh ddu Xvdo é thich hop):
Hach toan doc 1ap o

Hach toan phy thudc o

9.6 INam tai chinh:

2Trwdng hop hop tac xa duoc cap Gidy chirng nhan déng kyhop tac x& sau ngay bat dau hoat dong
da ké khai thi ngay bt dau hoat déng la ngay hop tac xa dwoc cp Gidy chirng nhan dang ky hop tac
Xa.
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Ap dung tir ngay ......... [overiinn. dénngay ......... [overiinn. 3

(ghi ngay, thang bat dau va két thiic nién dg ké todn)

9.7 [TONE $6 120 AONG (1 KIOM): ..o

9.8  |Hoat dong theo dy an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:

o Co 0 Khéng

9.9  |Phuong phap tinh thué GTGT (chon I trong 4phwongphdp)*:
Khau trir 0

Truc tiép trén GTGT o

Tryc tiép trén doanh sb o

Khong phai nop thué GTGT o

9.10  [Thong tin vé& Tai khoan ngan hang (néu c6 tai thoi diém ké khai):

Tén ngan hang S tai khoan ngén hang

10. Théng tin vé cic hop tic xi bi chia, bi tach, bi hop nhit(chi ké khai trong truong hop thanh lap hop
tdc xd trén co so chia, tach, hop nhdt).‘

a) Tén hop tAc XA (@i BANG CHIF I HOQ): ..o
M3 56 hop tAC XA/MA SO thUE: ..o

Sé Giéy chimg nhan déng ky kinh doanh/Gidy ching nhéan déng ky hop tacxa’(chi ké khai néu khéng cé ma
56 hop tac Xa/ma sothué):..................... NEay CAp:..coeevvd oo NOTCAP: oo,

b) Tén hop tAC XA (@hi BANG CRIF 11 HOQ): ...
M 56 hop tAc XA/MA SO thUE:.........oooovieeeeeeeeeeeeeee e

S6 Giéy chtmg nhan dang ky kinh doanh/Giay ching nhan dang ky hop tac xa(chi ké khai néu khong cé
ma s6 hop tac xa/ma sothué):..................... Ngay cép: ...... [evoid oo NOTCAP e

PEnghi c.oooeiiiei (tén co quan dang ky hop tac xd) thuchién chim dut ton tai ddi véi hop
tac xa bi chia, bi hgp nhét va cac chi nhanh, van phong dai dién, dia diém kinh doanh cua hop tac xa bi
chia, bi hop nhat.

Tbi cam két:

- Tru s& chinh thudc quyén s& hiru/quyén sir dung hop phap cua hop tac xa va duge s dung dung muc dich
theo quy dinh cua phap luat;

3. Trwdng hop nién d6 ké toan theo nam dwong lich thi ghi tir ngay 01/01 dén ngay 31/12.

- Trwong hop nién d6 ké toan theo nam tai chinh khac nam duong lich thi ghi ngay, thang bat dau
nién dé ké toan la ngay dau tién cda quy; ngay, thang két thic nién d6 ké toan la ngay cudi cung cla
quy. " ,
“Hop tac xa can cr vao quy dinh cta phap luat ve thué gia tri gia tang va dv kién hoat dong kinh
doanh cua hop tac xa dé xac dinh 01 trong 04 phwong phap tinh thué gia tri gia ting tai chi tiéu nay.
56Ghi theo sb Gidy chirng nhan dang ky hop tac xa dwoc cap trwdc ngay Thong tw nay cé hiéu lyc thi
hanh.
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- Chiu trach nhiém truéc phéap luat vé tinh hop phép, chinh xac va trung thyc ctia ndi dung ding ky hop tac
xa trén.

NGUOI PAI DIEN THEO PHAP LUAT CUA
HQP TAC XA

(Ky va ghi ho tén)’

"Nguwdi dai dién theo phap luat ctia hop tac xa ky truc tiép vao phan nay.
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Phu luc I-2
PHUONG AN SAN XUAT KINH DOANH CUA HQP TAC XA

PHAN I. TONG QUAN VE TiNH HINH THI TRUONG VA KHA NANG THAM GIA CUA HQP
TAC XA

I. Téng quan vé tinh hinh thi truong

II. Banh gia kha nang tham gia thi truong cua hop tac xa

II1. Can cu phap 1y cho viéc thanh 1ap va hoat dong cua hop tac xa

PHAN II. GIOI THIEU VE HQP TAC XA

I. Gi6i thidu tong thé

1. Tén hop tac xa

2. Bia chi tru sé chinh

3. Vén diéu 1¢

4. S6 lwong thanh vién

5. Nganh, nghé san xuét, kinh doanh

I1. T6 chirc bd may va gidi thiéu chirc nang nhiém vu t6 chirc bo méay ctia hop tac xa
PHAN IIL. PHUONG AN HOAT PONG SAN XUAT, KINH DOANH
L. Phén tich diém manh, yéu, co hoi phét trién va thach thirc ctia hop tac xa
I1. Phan tich canh tranh

II1. Muc tiéu va chién luge phat trién cua hop tac xa

IV. Céac hoat dong san xuét, kinh doanh cua hop tac xa

1. Nhu cAu v& san phém, dich vu hoac viéc lam cua thanh vién

2. Du kién céc chi tiéu san xudt, kinh doanh cta hop tac xa can cu vao hop déng dich vu v6i thanh vién
hodc hgp dong lao dong doi voi thanh vién (doi voi truong hop hop tdc xa tao viéc lam)

3. Xac dinh cac hoat dong san xuét, kinh doanh nham déap tmg hop ddng dich vu véi thanh vién hodc hop
ddng lao dong ddi v6i thanh vién (doi voi trong hop hop tdc xa tao viéc lam)

V. Ké hoach Marketing

VI. Phuong 4n dau tu co s¢ vat chit, bd tri nhan luc va cac diéu kién khac phuc vu san xuét, kinh doanh
PHAN IV. PHUONG AN TAI CHINH

I. Phuong 4n huy dong va sir dung von

II. Phuong an vé doanh thu, chi phi, lgi nhuan trong 03 ndm dAu

III. Phuong an tai chinh khac

PHAN V. KET LUAN

NGUOI PAI DIEN THEO PHAP LUAT CUA
HQP TAC XA
(Ky va ghi ho tén)’

" Nguoi dai dién theo phap luat clia hop tac xa ky trwc tiép vao phan nay.
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Phu luc I-3

DANH SACH THANH VIEN HQP TAC XA

ST|Ténthanh|Nga
T| viéen |y,

than
g

nam

Gi6iti
nh

sinh
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Trwéng hop thanh vién la td chire thi chi ky 1a cla ngwoi dai dién theo phap luat cua tb chive.
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A

lap

d6ive
ito
chure
1 2 3| 4 9 (10 |11 12 13 14 15
...... , ngay ...... thang ...... nam......

NGUOI PAI DIEN THEO PHAP LUAT CUA
HQP TAC XA
(Ky, ghi ho tén va déng diu)?

2Nguoi dai dién theo phap luat clia hop tac xa ky trwc tiép vao phan nay. Trwong hop thanh lap mai

thi khéng can déng dau.
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Phu luc 1-4

DANH SACH HQI PONG QUAN TRI, GIAM POC (TONG GIAM POC), BAN KIEM SOAT,
KIEM SOAT VIEN HQP TAC XA

STT| Ho | Ngay, | Giéi | Qudc | Dan |Chd & hiénNoi dang ky|SH, ngay, co quan| Chirc danh | Ghi
va | thang, | tinh | tich tdc tai ho khiu cépchl'rng minh chu
thuong tra | nhéan dan/can
cudc cong dan
hogc ho chiéu

tén | nam sinh

1 2 3 4 5 6

A. Danh sach Hoi dong quan tri

2

B. Giam doc (Tong Giam doc)

C. Danh sach Ban kiém soat (kiém soat vién)

...... , ngay.... thang.... nam...
NGUOI PAI DIEN THEO PHAP LUAT CUA
HOQP TAC XA
(Ky, ghi ho tén va dong dau)’

" Ngwoi dai dién theo phap luat ctia hop tac xa ky truc tiép vao phan nay. Trueng hop thanh lap méi

thi khéng phai déong dau.
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Phu luc I-7

TEN HQP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM
------- Poc lap - Tu do - Hanh phic
SO e , ngay ... thang ... ... nam ......
THONG BAO

Vé viée ding ky thanh Iap chi nhanh, viin phong dai dién, dia diém kinh doanh ctia hop tac xa
Kinh guri: Tén co quan dang ky hop tac xa
TN hOP tAC XA (@hi BANG CHIE i1 HOQ): ...
M3 56 hop tAC XA/ME SO thUE: ...t

Sb Gidy chimg nhan ding ky kinh doanh/Gidy chtng nhan dang ky hop tac xa'(chi ké khai néu khéng cé

Ping ky thanh lap chi nhanh/vin phong dai dién/dia diém kinh doanh véi cic ndi dung sau:

1. Tén chi nhanh/viin phong dai dién/dia diém kinh doanh viét bangtiéng Viét(ghi bang chit in hoa):

Tén chi nhanh/vin phong dai dién/dia diém kinh doanh viét bang tiéng nudc ngodi (néu cé):..............
Tén chi nhanh/vin phong dai dién/dia diém kinh doanh viét tit (6w CO): .......o.vvveeeeeveeeeeeeeeeeeees

2. Pia chi chi nhanh/vin phong dai dién/dia diém kinh doanh:

S6 nha, ngach, hém, ngd, dudng phO/AS/XOM/AP/HNON: ........c..oveveeeeeeeeeeeeeeeeeeeeeeeeee e
XA/PRUOIE TR TEANL ..o e e es s
Quan/Huyén/Thi xa/Thanh phd thude tiNh: ..........o..oveveeireieoeeeeeeeeeee e
THNN/TRANIPRGO: <.t

Dién thoai (éU €O): ..oovvee e FaX (U CO): oo

3. Nganh, nghé kinh doanh, ndi dung hoat dong:

a) Nganh, nghé kinh doanh (d6i véi chi nhdnh, dia diém kinh doanh; ghi tén va md nganh, nghé kinh doanh
theo nganh cdp 4 trong Hé théng nganh kinhté Viét Nam):

STT Tén nganh Ma nganh Nganh, nghé kinh doanh

chinh (d@inh diu X d@é chon

mét trong cdc nganh, nghé
da ké khai)

Ghi theo s6 Gidy chirng nhan dang ky hop tac xa dugc cip trwdc ngay Théng tw nay cé hiéu lyc thi
hanh.



b) Noi dung hoat d0ng (i vGi van phong dai didn):..............coveeeeeeeeeeeeeeeeeeeeeeeeeeeeeeseeeeeeees s

4. Nguoi dai dién chi nhanh/Vin phong dai dién/dia diém kinh doanh:

Sinh ngay: ....... [ood . DANOC: o QUBC HCR: oo,
Loai gidy to chimg thyc ca nhan:

0 Chiing minh nhéan dan o Cén cudc cong dan

0 Ho chiéu o Loai khac (ghi r6):...............
S6 iAy tO ChUNE thirC CA MNAN: ..........ovoeeeeeeeeeeee oo
Ngay cap: ..../.../... Noi cap: ............... Ngay hét han (néu cé): .../../...

Noi ding ky ho khau thuong tra:

S6 nha, ngach, hém, ngd, dudng phO/AS/XOM/AP/NON: ........c..oveveeeeeeeeeeeeeeeeeeeeeeeeee e
XAPRUINE/ TR TAN ¢ eee e s e
Quan/Huyén/Thi xa/Thanh phd thude tiNh: ..........o.oviveiieeieeeeeeeeeeeeeeee e
THNN/TRAND PRG: <o

Chd & hién tai:

S6 nha, ngach, hém, ngd, dudng phO/AS/XOM/AP/NON: ........c..oveveeeeeeeeeeeeeeeeeeee e
XA/PRUONE TR TEAN ..o e eee e
Quan/Huyén/Thi xa/Thanh phd thude tiNh: ..........o..oviveeereieeeeeeeeeeeeeeee e
THNN/TRAND PRG: oo

5. Chi nhanh chi quan(chi ké khai doi véi truong hop dang ky thanh ldp dia diém kinh doanh truc thudc
chi nhanh):

TN CHI TINANI oot e e e e e e e e e e e e e e e e e e e e eeee e e e e e e e eeeeaeeaeasaaaaaaas
Pia Chi Chi NNANN: ... e e e et e e et e e ae e etaeeereeeenneeeeaeeeens
M4 36 chi nhanh/M2 $6 thué cla Chi AN .....c.oveeeeeeeeeeeeeeeeeee e ee e

Sb Gidy chimg nhan ding ky chi nhanh hop tic xa (trong hop khéng c¢6 ma sé chi nhanh/md sé thué cia
CRIMRANR) ... e Ngaycap: ...../..../..... Noi cap: ......

6. Thong tin diing ky thué:

STT Céc chi tiéu thong tin ding ky thué

6.1  Dia chi nhan thong bao thué (chi ké khai néu dia chi nhdn théng bdo thué khac dia chi tru so
chinh):




SO nha, ngach, hém, ngd, duong pho/to/xom/ap/thon: ............cccevvviiiiiiiiiiiiain..
XA/PRUONE/THI tHAN: ..o e
Quan/Huyén/Thi xa/Thanh phé thudc tinh: ...
Tinh/Thanh PRO: ....oooie e
Pién thoai: .........ccoooiiiii Fax (néu CO)e i

EMAIL (EU CO): ...

6.2  [Ngay bat dau hoat dong?(truong hop chi nhanh/van phong dai dién/dia diém kinh doanh dwoc
du kién bat dau hoat dong ké tir ngay dirge cap Gidy chimg nhdn dang ky chi nhanh/van phong
dai dién/dia diém kinh doanh thi khéng can ké khai néi dung nay): ....J...... [oviiinn

6.3  [Hinh thirc hach toan (ddnh ddu Xvio é thich hop):
Hach toan doc 1ap o

Hach toan phy thudc o

6.4  Nam tai chinh:
Ap dung tir ngay ....... [oviinn dénngay ....... foiiin. 3

(ghi ngay, thang bdt dau va két thiic nién d¢ ké todn)

6.5 [Tong s61a0 A0NG (dir kibn): ........cceeeeeeiiiiiiie

6.6  Hoat dong theo dy an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:

o Co o Khong

6.7  [Phuong phép tinh thué GTGT (chon 1 trong 4 phwong phdp)*:
Khau trir

Truc tiép trén GTGTo

Truc tiép trén doanh s

Khong phai nop thué GTGTo

6.8  [Thong tin vé Tai khoan ngan hang:

Tén ngan hang S tai khoan ngan hang

2Trwdng hop chi nhanh/van phong dai dién/dia diém kinh doanh dwoc cAp Gidy chirng nhan ding ky
chi nhanh/van phong dai dién/dia diém kinh doanh sau ngay bat dau hoat dong da keé khai thi ngay bat
dau hoat déng la ngay chi nhanh/van phong dai dién/dia diém kinh doanh duwgc cdp Gidy chirng nhan.
$Trwdng hop nién do ké toan theo nam dwong lich thi ghi ttr ngay 01/01 dén ngay 31/12. Trudng hop
nién do ké toan theo nam tai chinh khac ndm dwong lich thi ghi ngay, thang bat dau nién do ké toan Ia
ngay dau tién cla quy; ngay, thang két thac nién d6 ké toan la ngay cudi cung cla quy; Téng thoi gian
tr ngay bat dau dén ngay két thuc nién do ké toan phai du 12 thang hoac 4 quy lién tiép.

4Hop tac xa can clr vao quy dinh clia phap luat vé thué gia tri gia tang va dvw kién hoat dong kinh
doanh cla hop tac xa dé xac dinh 01 trong 04 phwong phap tinh thué gia tri gia tang tai chi tiéu nay.



Hop tac xa cam két:

- Tru s& chi nhanh/vin phong dai dién/dia diém kinh doanh thudc quyén s& hitu/quyén sir dung hop phap
cua hop tac xa va dugc st dung diing muc dich theo quy dinh cua phap luat;

- Hoan toan chiu trach nhiém trudc phap ludt vé tinh hop phép, chinh xac, trung thuc ctia ndi dung Thong
bao nay.

NGUOI PAI DIEN THEO PHAP LUAT CUA
HQP TAC XA/ NGUOI PAI DIEN CHI
NHANH
(Ky, ghi ho tén va déng dau)’

5- Trwong hop lap dia diém kinh doanh trwc thudc hop tac xa thi ngwoi dai dién theo phap luat clia
hop tac xa ky truc tiép vao phan nay.

- Trwong hop lap dia diém kinh dognh trwc thuéc chi nhanh thi ngu&i dai dién theo phap luat hoac
nguwoi dai dién chi nhanh ky tryc tiép vao phan nay.



Phu luc I-5

TEN HQP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM
------- Poc lap - Tu do - Hanh phic
SO s , ngay ... thang ... ... nam ......
GIAY PE NGHI

Ping ky thay dbi ndi dung diing ky hop tac xi
Kinh guri: Tén co quan dang ky hop tac xa
TN hoP tAC XA (QRIDANG CHIE I ROG): ...
M3 56 hop tAC XA/ME SO thUE: ...t

Sb Gidy chimg nhan ding ky kinh doanh/Gidy chtng nhan dang ky hop tac xa'(chi ké khai néu khéng cé

Hop tac xa ding ky thay ddi trén co s& (chi ké khai trong tricong hop hop tac xa dang ky thay doi trén co sé
tach hop tac xa hodc sdp nhdp hop tdc xa, danh dau X vao 6 thich hop):

- Dang ky thay ddi trén co sé tach hop tac xao
- Bang ky thay d6i trén co s& sap nhap hop tac xio

Thong tin vé hop tac xa dugc tach (chi ké khai trong trieong hop hop tdc xd ddng ky thay déi trén co so
tach hop tac xa)

a) Tén hop tAC XA (@i BANG CHIF 1 HOQY: ..o

ME SO RGP TAC XA: v e e ees e enenes

VI SO ROP AC XA 1. ee e s e ee e s e

Thong tin vé hop tac xa bi sap nhap (chi ké khai trong trieong hop hop tic xd dang ky thay doi trén co so
sap nhdp hop tac xd):

a) Tén hop tAC XA (G BANG CHIF 1 HOQY: ...
M 86 hop tAC XA/ME SO thUE: ...

S6 Gidy chimg nhan ding ky kinh doanh/Giy chig nhan dang ky hoptac xa>(chi ké khai néu khong c6 ma
$6 hop tac xid/md s6 thué):................. NEAY CAP:.../oo /oot NOTCAP: covoeeeeeeeeeeee e

M3 56 hop tAC XA/ME SO thUE: ...t

S6 Gidy chimg nhan ding ky kinh doanh/Giy chig nhan dang ky hoptac xa* (chi ké khai néu khong cé
ma s6 hop tdc xa/md s6 thué):................... Ngay cAp:..../..../ocee. NOTCAP: .o

1Ghi theo s6 Gidy chirng nhan dang ky hop tac xa dwoc cap trwdc ngay Thong tw nay cé hiéu lyc thi
hanh.

23Ghi theo sb Gidy chirng nhan dang ky hop tac xa dwoc cap trwdc ngay Théng tw nay co hiéu lyc thi
hanh.



PENGhT ..o (tén co quan dang ky hoptac xa) thyc hién cham dut ton tai d6i
v6i hop tac xa bi sap nhdp va cac chi nhanh, van phong dai dién, dia diém kinh doanh cta hop tac xa bi sap
nhép.

Hop tac xa ding ky thay di ndi dung ding ky hop tac xi/ thong bao thay déi ni dung diing ky hop
tac x4 nhw sau:

(Hop tdc xd chon va ké khai vao trang tiwong iing véi ndi dung ddang ky/théng béo thay doi va giri kém)

DPANG KY THAY POI TEN HOP TAC XA

PANG KY THAY POI BIA CHI TRU SO CHINH

Dia chi tru sé chinh sau khi thay dbi:

S6 nha, ngach, hém, ngd, dudng phO/AS/XOM/AP/NON: ...........oveveeeeeeeeeeeeeeeeeeeeeeeee e
XAPRUONE/ TR TEAN ¢ ee s eee e s e
Quan/Huyén/Thi xa/Thanh phé 1018 Lo Yol 5101 o PPN
TN/ TRANIPRGO: <.t
Piénthoai: ... Fax (néu CO)uvireeeieeee st eteee e s
Email (61 €O): o.oovvee i Website (18U CO):ererveveeeeeeeeeeeeeeeeeee e

0 Ddng thoi thay ddi dia chi nhan thong bao thué (Pdnh ddu X vao 6 vuéng néu hop tic xa thay doi dia chi
nhdn théng bdo thué twong img véi diachi tru sé chinh).

Hop tac xa cam két tru s¢ hop tac xa dy dinh chuyén dén thudc quyén sé hiru/quyén st dung hop phap cua
hop tac xa va dugc sir dung ding muc dich theo quy dinh cua phap luét.

DANG KY THAY BOI NGANH, NGHE KINH DOANH*

1. B6 sung nganh, nghé kinh doanh sau(ké khai trong triwong hop hop tic xd dang ky bo sung nganh,
nghé kinh doanh vao danh sach nganh, nghé kinh doanh da dang ky véi co quan ding ky hop téc xd):

STT Tén nganh, nghé kinh doanh dugc bd sung Ma nganh Ghi chu

“Hop tac xa cé quyén tw do kinh doanh trong nhitng nganh, nghé ma luat khong cam;

- Cac nganh, nghé cdm dau tw kinh doanh quy dinh tai Diéu 6 Luat Dau tw, Luat stra dbi, bd sung
Diéu 6 va Phu luc 4 vé danh muc nganh, nghé diu tw kinh doanh cé diéu kién ctia Luat Dau tu;

- Béi v&i nganh, nghé dau tw kinh doanh cé diéu kién, hop tac xa chi dwoc kinh doanh khi cé dd diéu

kién theo quy dinh. Danh muc nganh, nghé dau tw kinh doanh cé diéu kién quy dinh tai Phu luc 4 ban
hanh kém theo Luat DAu tw; Luat stra déi, bd sung Diéu 6 va Phu luc 4 vé& danh muc nganh, nghé dau
tw kinh doanh cé diéu kién cta Luat Dau tw;

- Cach ghi nganh, nghé kinh doanh thyc hién theo Khoan 5 Diéu 1 Théng tw nay.



2. Bé nganh, nghé kinh doanh sau(ké khai trong truong hop hop tac xda dang ky bé nganh, nghé kinh
doanh khéi danh sach nganh, nghé kinh doanh da dang ky véi co quan dang ky hop tac xa):

STT Tén nganh, nghé kinh doanh duogc bo khoi danh Ma nganh Ghi chu
sach da dang ky

3. Sira doi chi tiét nganh, nghé kinh doanh sau(ké khai trong trieong hop hop tic xda dang ky thay doi ngi
dung chi tiét ciia nganh, nghé kinh doanh da déing ky véi co quan déing ky hop tac xa):

STT | Tén nganh, nghé kinh doanh dugc stra doi chi tiét Mi nganh Ghi cha

4. Thay dbi nganh nghé kinh doanh chinh(ké khai trong truong hop hop tic xa dang ky thay doi nganh,
nghé kinh doanh chinh da dang ky véi co quan dding ky hop tdc xa):

STT Tén nganh, nghé kinh doanh chinh Ma nganh Ghi chu

Luuy:

Trudng hop hop tac xa thay ddi nganh, nghé kinh doanh tir nganh nay sang nganh khac, hop tac xa ké khai
ddng thoi tai Muc 1, 2 néu trén, cu thé nhu sau: ké khai nganh, nghé kinh doanh mdi tai Myc 1; ké khai
nganh, nghé kinh doanh cii tai Muc 2.

Trudng hop nganh, nghé kinh doanh dugc bd sung hodc nganh, nghé kinh doanh duoc bo ra khoi danh sach
da dang ky 1a nganh, nghé kinh doanh chinh ciia hop tac xa thi hop tac xa ké khai dong thoi tai Myc 1
(hoac Muc 2) va Muc 4 néu trén.

DANG KY THAY BOI VON PIEU LE
Vén diéu 16 da dang ky (bang s6, bAng chit, VIND)' .....coeeveeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeseese e
Vén diéu 18 sau khi thay d6i (bang $6, bAng chit, VIND): .......oooeveeeeeeeeeeeeeeeeeeeeeeeeeseeseee s
Gia tri twong dwong theo don vi tién NUGC NZOAT (NEU CO): ..veereeeeeeeee e

C6 hién thi thong tin vé gi4 tri tuong duong theo don vi tién t& nudc ngoai trén Gidy ching nhéan ding ky
hop tac xa hay khong? oCo o Khéng

Hinh thire tANG, GIAM VON: .......ooovvovereeceeeeeeeeeee e eae s

THONG BAO THAY DOI BIEU LE/SO LUONG THANH VIEN/ THANH VIEN HQOI PONG QUAN
TRI, BAN KIEM SOAT, KIEM SOAT VIEN

1. Truong hop thay ddi diéu 18 thi hop tac xa giri kém theo ban diéu 18 cua hop tac xa sau khi thay dbi.

2. Truong hop thay ddi sb luong thanh vién thi hop tac xa giri kém theo ban Danh sach thanh vién sau khi
thay doi.

(Luu ¥: Hop tac xa chi ké khai cac thanh vién méi dugc bd sung hodc cac thanh vién ra khoi hop tac xa
theo mau quy dinh tai Phu luc I-3 ban hanh kém theo Thong tu nay).

3. Truong hop thay ddi thanh vién hoi ddng quan tri, ban kiém soat/kiém soat vién ctia hop tac xa thi hop
tac x4 giri kém theo ban Danh sach thanh vién hoi ddng quén tri, ban kiém soat/kiém soét vién sau khi thay
ddi theo mau quy dinh tai Phy luc I-4 ban hanh kém theo Thong tu ny.



THONG BAO THAY POI THONG TIN DPANG KY THUE

STT Céc chi tiéu thong tin dang ky thué
1 [Thong tin vé Giam dbc (Tong giam ddc) (néu cod):
Ho va tén Gidam d6c (TOong giam dOC): ... oeevveee e
DN thOal: ... e
2 [Thong tin vé K& toan truéng/Phu trach ké toan (néu c6)’:
Ho va tén K& toan trudng/Phutrach KE LOAN: oo
DI thOAI: ... i

3 [bia chi nhan thong béo thué (chi ké khai néu dia chi nhéin théng bdo thué khéc dia chi tru sé
chinh):

S6 nha, ngach, hém, ngd, duong phd/td/xom/Ap/thdn: .............cccooiieiieeeiiiii,
XA/PRUONG T AN ...
Quan/Huyén/Thi x&/Thanh phd thudc tinh: ...
Tinh/Thanh PhO: ....ooooe e
Dién thoai: .......covviiiii Fax (néu cd): ...............

EMALL (U CO): oo

4 Ngay bat dau hoat dong®: ....../.../.......

5 Hinh thirc hach toan (ddnh dau Xvio 6 thich hop):
Hach toan doc lap o

Hach toan phu thugco

6 IN&am tai chinh:
Ap dung tir ngay ...../...dénngay ..../....]

(ghi ngay, thang bdt dau va két thiic nién dj ké todn)

7 TONE SO 180 AONE: .. .ooeeeee e

8 Hoat dong theo dy &n BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:

5Trwong hop hop tac xa ké khai hinh thirc hach toan la Hach toan doc Iap tai chi tiéu 5 thi bat budc
phai ké khai théng tin v& Ké toan trudng/phu trach ké toan tai chi tiéu 2.

5Trwéng hophop tac xa dwoc cap Gidy chirng nhandang kyhop tac xa sau ngay bét dau hoat dong da
ké khai thi ngay bat dau hoat dong & ngay hop tac xa dwoc cap Gidy chirng nhan dang ky hop tac
Xa.

7- Trwdng hop nién dd ké toan theo nam dwong lich thi ghi tir ngay 01/01 dén ngay 31/12.

- Trwdng hop nién d6 ké toan theo nam tai chinh khac ndm dwong lich thi ghi ngay, thang bat dau
nién do ké toan la ngay dau tién cGa quy; ngay, thang két thic nién dd ké toan la ngay cudi cung cla
quy.

- Tdng thoi gian tir ngay bat dau dén ngay két thic nién do ké toan phai di 12 thang hodc 4 quy lién
tiép.



o C6 o Khong

9 Phuong phép tinh thué GTGT (chon 1 trong 4 phwong phdp)®:
Khau trir 0

Tryc tiép trén GTGT o

Truc tiép trén doanh sé o

Khong phai nop thué GTGT o

10 [Thong tin v& Tai khoan ngan hang:

Tén ngan hang S tai khoan ngan hang

DANG KY
THAY BOI BOI NGUOI BAI DIEN THEO PHAP LUAT
Diing ky thay dbi nguoi dai dién theo phap luit véi cic ndi dung sau:

Nguoi dai dién theo phap luét sau khi thay doi:

Ho va tén (ghi bang chit in hoa): ............ GIOT HNN: e e
CRUC AANN: ..ottt ettt e ete et et e e be e eteeeaeeetbeeabeeabeeateesbeeeseasseanteebeeseeseeeres
Sinh ngay: ...... oot ... DANOC: ..o, QUOC HHCR e

Loai gidy to ching thuc ¢ nhén:

0 Chiing minh nhéan dan o Can cudc cong dan

0 Ho chiéu o Loai khac (ghi r6):..................
SO gidy t0 ChUNE thUC CA MNAN: ........ovoeeeeeeeeeeee e
Ngay cp: .../.../... NOi Cap: ... Ngay hét han (néu cé): ../../...

Noi ding ky ho khau thuong tra:

S6 nha, ngach, hém, ngd, dudng phO/AS/XOM/AP/NON: ........c..oveveeeeeeeeeeeeeeeeeeeeeeee e
XA/PRUOTE TR TEAN ..o e ee e en s
Quan/Huyén/Thi xa/Thanh phd thude tiNh: ..........o.oviveeireieeeeeeeeeeeeeeee oo
TANN/TRANN PRG: oo e

Chd & hién tai:

S6 nha, ngach, hém, ngd, dudng phO/AS/XOM/AP/HNON: ........c..oveveeeeeeeeeeeeeeeeeeee e
XAPRUONE/ TR TAN ¢ ee s eee e s e e
Quan/Huyén/Thi x4/Thanh phd thude tiNh: ..........o.oviveiireieeeeeeeeeeeeeeee oo
THNN/TRAND PRG: <o

®Hop tac xa can cl vao quy dinh cla phap luat vé thué gia tri gia tang va dy kién hoat dong kinh
doanh cla hgp tac xa dé xac dinh 01 trong 04 phwong phap tinh thué gia tri gia tang tai chi tiéu nay.



Dién thoai (éU €O): ..oovvee e FaX (U CO): oo
EINAIL (U CO) oo
DA NGNT oo (tén co quan dang kyhop tdc xd) cép nhat

thong tin vé Chu tich Hoi dong quan tri tai Danh sach Hoi dong quan tri trong Co sé dit liéu qudc gia vé
dang ky hop tac xa.

THONG BAO BO SUNG, CAP NHAT THONG TIN BANG KY HOP TAC XA
B sung, cip nhat thong tin ding ky hop tic xi nhw sau:

Hop tac xa xin cam két hoan toan chiu trach nhiém trude phap luat vé tinh hop phap, chinh xéc, trung thuc
cta ndi dung Giay dé nghi nay va céc tai liéu dugc gui kém theo.

NGUOI PAI DIEN THEO PHAP LUAT CUA
HOQP TAC XA
(Ky, ghi ho tén va déng dau)’

®Nguwoi dai dién theo phap luat clia hop tac xa ky truc tiép vao phan nay.
Trwong hophop tac xathay déi ngudi dai dién theo phap luat hodc thay déi nhidu néi dung dang ky

hop tac xa, trong do co thay ddi nguoi dai dién theo phap luat thi ngudi ky thdng bao Ia Cha tich hoi
dong quan tri méi dwoc bau.
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Phu luc I-9

TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
------- Doc lap - Tu do - Hanh phic
SO v , ngay ...... thang ... ... nam ......
THONG BAO

V& viéc thay ddi ndi dung ding ky hoat dgng chi nhanh, vin phong dai dién, dia diém kinh doanh ciia
hop tac xa

Kinh guri: Tén co quan dang ky hop tac xa
TN hoP tAC XA (Qhi BANG CHIE i1 HOQ) ...
M3 56 hop tAC XA/ME SO thUE: ...,

S6 Gidy chimg nhan ding ky kinh doanh/Giy chig nhan dang ky hop tac xa' (chi ké khai néu khong cé

Ping ky thay déi ndi dung diing ky hoat dong ciia chi nhanh/vin phong dai dién/dia diém kinh
doanh sau:

Sb Gidy chimg nhan ding ky chi nhanh/vin phong dai dién/dia diém kinh doanh ctia hop tic X3 (truong
hop khong co ma 56 chi nhanh/van phong dai dién/dia diém kinh doanh hodc ma sé thué ciia chi nhanh/van
phong dai dién/dia diém Kinh dOARR): ................ccooooeeeeeeeeeeeeeeeeeeeeeeeeee e

Ngay cép: ...../...... loc.... NOT CAP: oo

Chi nhanh chu quan (chi ké khai doi véi truong hop dang ky thay doéi néi dung dang ky hoat dong ciia dia
diém kinh doanh truc thuéc chi nhanh):

TN CHI TINANI oot e e e e e e e e e e e e e e e e eeeee e e e e e e e eeeaeeaeasaaaaaaas
Pia Chi Chi NNANN: ... e e e et e e er et e ae e etreeenaeeenneeeeneeeens
M4 36 chi nhanh/M2 $6 thué clia Chi AN .....c.oveeeeeeeeeeeee et

Sb Gidy chimg nhan ding ky chi nhanh (trweong hop khéng c6 ma so chinhanh/ma sé thué cia chi nhanh):

Hop tac xd cam két hoan toan chiu trach nhiém trudc phéap luat vé tinh hop phap, chinh xac, trung thuc cia
ndi dung Thong bao nay.

' Ghi theo sb Gidy chirng nhan dang ky hop tac x& dwoc cap trwdc ngay Thong tw nay co hiéu luc thi
hanh.
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NGUOI PAI DIEN THEO PHAP LUAT CUA
HQP TAC XA/ NGUOI PAI DIEN CHI
NHANH
(Ky, ghi ho tén, déng diu)?

2. Trwéng hop thay dbi néi dung dang ky chi nhanh, van phong dai dién, dia diém kinh doanh tryc
thudc hop tac xa, ngudi dai dién theo phap luatcia hop tac xa ky truc tiép vao phan nay.

- Trwdng hop thay ddi ndi dung dang ky hoat ddng dia diém kinh doanh truc thudc chi nhanh, nguoi
dai dién theo phap luat cliahgp tac xa hodc nguoi dai dién chi nhanh ky tryc tiép vao phan nay.
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Phy Iyc I-18

TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Tu do - Hanh phic
SOt e ngay ...... thang ... ... nam ......
GIAY PE NGHI

Cap lai Glay ching nhéan diang ky hop tac xa, Glay ching nhin déing ky chi nhanh, Glay chirng nhan
dang ky vin phong dai dién, Glay chirng nhén ding ky dia diém kinh doanh

Kinh guri: Tén co quan dang ky hop tac xa
Tén hOp tAC XA (QAi BANG CHIE i BOG): ...
M 86 hop tAe XA/MA SO thUE: ..ot

S6 Giéy chiing nhén ding k}'/ kinh doanh/Giéy chiing nhﬁn dang ky hop tac xé (chi ké khai néu khéng cé
ma s6 hop tdc Xa/ma s6 thué): ................... Ngay cap: ..../c../...... NOT CAP e

Dé nghi dugc cip lai Gidy chimg nhan dang ky hop tac xa, Gidy chimng nhan dang ky chi nhanh, Gidy
chimg nhan dang ky van phong dai dién, Gidy chimg nhan dang ky dia diém kinh doanh.

Thong tin vé chi nhanh/vin phong dai dién/dia diém kinh doanh (chi ké khai trong trwong hop dé nghi cdp
lai Gidy chitng nhdn dang ky chi nhanh/vin phong dai dién/Gidy chimg nhdn dang ky dia diém kinh
doanh):

- Tén chi nhanh/van phong dai dién/ dia diém kinh doanh: .............coo.coooeeevreeereoereeeeeeee e
- Ma sb chi nhanh/vin phong dai dién/ dia diém kinh doanh: .............coo.cccoooovverorvosiereeeeeeeeee e

Chi nhanh cha quén (chi ké khai déi véi trieong hop dé nghi cap lai Gidy chirg nhdn dang ky dia diém
kinh doanh tryc thugc chi nhanh):

S o] o V1 o ;'Y SRR
Pia Chi Chl NNANN: .ot e et e s e ettt e s e naaeeeseaateeeeennnaeeeeas
M3 $6 chi nhanh/M3 $6 thué cla Chi MRAND: «........eeeeeeeeeee et eee e e ee e eeeees

S6 Gidy chimg nhan ding ky chi nhanh hop tic X (truwong hop khéng céma s6 chi nhanh/ma sé thué ciia
CREMRAIR): oo Ngaycép: ...... [......).....Noi

Hop tac xa cam két hoan toan chiu trach nhiém trudc phap luat vé tinh hop phap, chinh xac, trung thyc ctia
n6i dung Gidy dé nghi nay.

Ghi theo s6 Gidy chirng nhan dang ky hop tac xa dugc cip trwdc ngay Théng tw nay cé hiéu lwc thi
hanh.
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NGUOI PAI DIEN THEO PHAP LUAT CUA HQP
TAC XA/ NGUOI PAI DIEN CHI NHANH
(Ky, ghi ho tén va déng diu)*

2. Trwong hop dé nghi cép lai Gidy chirng nhan dang ky hop tac xa, Gidy chirng nhan ding ky chi
nhanh, Gidy chirng nhan dang ky van phong dai dién, Gidy chirng nhan dang ky dia diém kinh doanh
truc thudc hop tac xa, nguoi dai dién theo phap luat clia hop tac xa ky truc tiép vao phan nay.

- Trwong hop dé& nghi cap lai Gidy chirng nhan dang ky dia diém kinh doanh trwc thudc chi nhanh,

ngwoi dai dién theo phap luat clia hop tac xa hodc ngudi dai dién chi nhanh ky tryc tiép vao phan
nay.
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Phy Iyc I-13

TEN HQP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM
------- Poc lap - Tu do - Hanh phic
SO e ngay ...... thang ..... nam .....
THONG BAO

Vé viée giai thé hop tac xa
Kinh guri: Tén co quan dang ky hop tac xa
Tén hOp tAC XA (QAi BANG CHIE i1 BOG): ...
M3 56 hop tAC XA/ME SO thUE: ...t

Sb Giéy ching nhan dang ky kinh doanh/Giay ching nhan dang ky hop tac xa'(chi ké khai néu khéng cé
ma s6 hop tdc xd/ma s6 thué): ............... Ngay cAp: ..../o.. oo NOTCAP e,

Théng bzo vé viéc giai thé hop tac xa nhw sau:

Truong hop hop tac xa giri Quyét dinh gidi thé dén co quan déang ky hop tdc xd theo quy dinh tai Khoan 1
Piéu 54 Ludt Hop tac xa thi ghi:

Quyét dinh giai thé s6: .........ooviiiiiiiie e ngay../....../........
LY 0 GIAT ThE: ..o
Kinh d& nghi ......oooovoieiiiieeeiiie e (tén co quan dang ky hoptac xa) thong béo tinh trang hop

tac xa dang lam thu tuc giai the dang tal quyét dinh giai thé va phuong an giai quyét no ctia hop tac xa (néu
¢6) trén Hé thong thong tin qudc gia vé dang ky hop tac xa.

Hop tac xa cam két hoan toan chiu trach nhiém trudc phap luat vé tinh hop phap, chinh xac, trung thyc ctia
ndi dung Thong bao nay.

Truong hop hop tdc xd ndp ho so gidi thé dén co quan dang ky hop tdc xa theo quy dinh tai Khodn 4 Piéu
54 Ludt Hop tdc xd thi ghi:

Hop tac xd cam két d hoan thanh cac khoan ng, nghia vu thué, tai san. Kinh dé nghi
.......................................... (tén co quan dang ky hop tacxd) cap nhat tinh trang phap 1y cuia hop tac
xi trong Co so dit lidu qudc gia vé dang ky hop tac xi sang tinh trang di giai thé. Hop tac xa hoan toan
chiu trach nhiém trugc phap luat vé tinh hop phéap, chinh xac, trung thuc ctia noi dung Thong bao nay.

NGUOI PAI DIEN THEO PHAP LUAT CUA
HOQP TAC XA
(Ky, ghi ho tén va déng dau)’

IGhi theo sb Gidy chirng nhan déng ky hop tac xa dwoc cép trwdc ngay Thong tw nay co hiéu lyc thi
hanh.
2Nguwoi dai dién theo phap luat clia hop tac xa ky truc tiép vao phan nay.
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Phu luc I-14

TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
_______ Poc lap - Tu do - Hanh phuc
SO e , ngay ...... thang ... ... nam ......
GIAY PE NGHI

Hiéu dinh thong tin trong Gidy chimg nhan ding ky hop tic xd, Gidy chirng nhén dang ky chi
nhanh, Gidy chirng nhan ding ky vin phong dai dién, Gidy chirng nhin ding ky dia diém kinh
doanh

Kinh gtri: Tén co quan dang ky hop tac xa
TN hoP tAC XA (Qhi BANG CHIE i1 HOQ): ...
M3 86 hop tAC XA/ME SO thUE: ........ovoeoeeeeeeeeee e

S6 Glay chiing nhén dang ky kinh doanh/Gidy chung nhan dang ky hop tac xa'(chi ké khai néu khéng c6
ma s6 hop tdc xd/ma s6 thué): ............... Ngay cip: ...... [evid ot NOT CAP e

D& nghi hiéu dinh ndi dung thong tin nhw sau:
- Théng tin trong hd so dang ky hop tac X& NI Nay 18:........oo.ovveveieeeeeeeeeeeeeeeeeeee oo

- Thong tin trong Gidy chirng nhan dang ky hop tic xd, Gidy chimg nhan ding ky chi nhanh, Gidy chimng
nhan dang ky vian phong dai dién, Gidy ching nhan ding ky dia diém kinh doanh hién nay la: ...........

Chi nhanh chu quan (chi ké khai trong truong hop hiéu dinh thong tin trong Gidy chimg nhdn dang ky dia
diém kinh doanh truc thuéc chi nhanh)

S O] o V1 o F: 'Y SRR
Dia chi Chi NNANN: ..ottt ettt et e st e et ete e eabeeereeeae e s taeetaeerneenns
M3 $6 chi nhanh/M3 $6 thué cla Chi MRAND: «........eeeeeeeeeee et ee e e e eeeeees

S6 Gidy chimg nhan ding ky chi nhanh hop tic xa (truong hop khéng c¢6 ma sé chi nhanh/md sé thué ciia
CHETUIATIR): .ottt ettt ettt ettt te s te et e e sbe e be e st aasteenbears e e s e essaessaeaseeaseesaseanseensaensaenseenseananas

NEAY CAP: ..o/ eeeof e NOT CADP: oo

Do VAY, 8 NGhi.....ueeeiie e (tén co quan dang ky hoptac xd) hi€u dinh thong tin
trong Gidy chimg nhan diang ky hop tac x4, Gidy chimg nhan ding ky chi nhanh, Gidy ching nhan ding ky
vin phong dai dién, Gidy chimg nhan ding ky dia diém kinh doanh theo ding thong tin trong hd so ding ky
hop tac x&8 ma hop tac xa da dang ky.

Hop tac xa cam két hoan toan chiu trach nhiém trudc phap luat vé tinh hop phap, chinh xac va trung thuc
cua ndi dung Giay d€ nghi nay.

Ghi theo s6 Gidy chirng nhan dang ky hop tac xa dugc cip trwdc ngay Théng tw nay cé hiéu lwc thi
hanh.
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NGUOI PAI DIEN THEO PHAP LUAT CUA HQP
TAC XA/ NGUOI PAI DIEN CHI NHANH
(Ky, ghi ho tén va déng dau)’

2 - Trwdng hop hiéu dinh théng tin d&ng ky hop tac xa, chi nhanh, van phong dai dién, dia diém kinh
doanh tryc thudc hop tac xa, ngudi dai dién theo phap luat ctia hop tac xa ky truc tiép vao phan nay.

- Trwdng hop hiéu dinh thong tin cla dia diém kinh doanh tryc thgéc chi nhénh, nguwoi dai dién theo
phap luat ctia hgp tac xa hodac nguwdi dai dién chi nhanh ky tryc tiép vao phan nay.
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Phu luc I-6

TEN HQP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM
------- Poc lap - Tu do - Hanh phic
SO i , ngay ...... thang ... ... nam ......
THONG BAO

V& viéc gbp von, mua co phan, thanh lap doanh nghiép ctia hop tic xa
Kinh guri: Tén co quan dang ky hop tac xa
Tén hOp tAC XA (QAi BANG CHIE i1 BOG): ...
M3 56 hop tAC XA/ME SO thUE: ...t

S6, ngay cép Gidy chirg nhan ding ky kinh doanh/Gidy chirng nhan ding ky hop tac xa'(chi ké khai néu
khéng cé md s6 hop tac xid/ma sé thué):............ Ngay cap: ..../c../o..... NOT CAP: v,

Hop tac xi thong bao vé viéc gop von/mua cé phan/thanh lap doanh nghiép ciia hop tac xi nhuw
sau:(Hop tdc xd chon va ké khai vao trang twonging voi ngi dung théng bao va gii kem)

THONG BAO VE VIEC GOP VON
1. Doanh nghiép hop tac xi gop von
TEN dOANN NERIEP: ...eeieie ettt ettt et et e ettt se e st estessesseesaenseese et ensenseeneensensenns
M 56 doanh nZhIEP/ME SO thUE: .............ovuieieieeeeeeeeeeeeeeeeeee et

S6 Gidy chimg nhan ding ky kinh doanh (chi ké khai néu khéng c6 ma sé doanh nghiép/ma sé thué):

THONG BAO VE VIEC MUA CO PHAN

1. Doanh nghiép hop tic xi mua ¢ phan

TEN dOANN NERIEP: ..ottt ettt ettt ettt e st st estessess e et aenseese et ensesseeneensensenns
M 56 doanh nghIEP/ME SO thUS: ............oveieieieeeeeeeeeeeeeeeeee e,
Sb Gidy chimg nhan ding ky kinh doanh (chi ké khai néu khong c6 ma $6 doanh nghiép/ma sé thué):
.................................... Ngay cap: ....../ccedeeeeet NOTCAP ittt
2,50 €0 PRAN: .....oviooeeoeeeeeeee e
3 MENN A €0 PRAN: ...
4. Gia tri $6 €0 PHAN A8 IMIUA: ..o

THONG BAO VE VIEC THANH LAP DOANH NGHIEP
1. Doanh nghiép hgp tac xa thanh lap

TEN dOANN NERIEP: .ottt sate st e e rte e ae et e e b e esaeeseesebessbeenbeensaenneenneeneeas

Ghi theo s6 Gidy chirng nhan dang kyhop tac xa dwoc cap trwéc ngay Thong tw nay co hiéu luc thi
hanh.
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M S8 dOANN NGRIEP: ...t
2 VOI @HBU I8 ..o
Hop tac xa cam két:

- Viée gop von, mua c6 phan, thanh 1ap doanh nghiép hoan toan dung theo quy dinh ctia phap luat.

- Hoan toan chiu trach nhiém trudc phap luat vé tinh hop phap, chinh xac, trung thyuc ciia ndi dung Thong
bao nay.

NGUOI PAI DIEN THEO PHAP LUAT CUA
HQP TAC XA
(KY, ghi ho tén va déng ddu)®

2Nguwoi dai dién theo phap luat clia hop tac xa ky truc tiép vao phan nay.
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Phu luc I-10

TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
------- Doc lap - Tu do - Hanh phic
SO e ngay ...... thang ...... nam ......
THONG BAO

Vé viéc tam ngirng kinh doanh ciia hgp tac xi, chi nhanh, viin phong dai dién, dia diém kinh doanh
cia hop tac xa

Kinh guri: Tén co quan dang ky hop tac xa
TN hoP tAC XA (@hi BANG CHIE i1 HOQ): ..o
M3 56 hop tAC XA/ME SO thUE: ...t

S6 Gidy chimg nhan ding ky kinh doanh/Giy chig nhan dang ky hop tac xa' (chi ké khai néu khong cé

1. Déi vé6i hop tac xa:
Théng béo tam ngimg kinh doanh tir ngay.... thang.... ndm.... cho dén ngay.... thang.... ndm....
LY O taIM NZUNE: .eeviiiieiie ettt ettt ette e e st e et e et es e e s saesaeeesbessseessaesseenssesseesseessseensannseenseenseesseessnens

Sau khi hop tac xa tam ngirng kinh doanh, d& nghi ..................c.coooooii (tén co quan dang ky
hop tdc xd) chuyén tinh trang hoat dong cta tat ca cac chi nhanh, van phong dai dién, dia diém kinh doanh
ctia hop tac xa trong Co sé dit liéu qudc gia vé dang ky hop tic x3 sang tinh trang tam ngimg hoat dong.

2. Déi véi chi nhanh/van phong dai dién/dia diém kinh doanh tam ngung hoat dong:

Thong bao tam ngimg hoat dong tir ngay.... thang.... nam.... cho dén ngay.... thang.... nam.... ddi voi chi
nhanh/van phong dai dién/dia diém kinh doanh sau:

Tén chi nhanh/van phong dai dién/dia diém kinh doanh (ghi bang chit in hoa)............coccoeevvveevuen.,

S6 Gidy chimg nhan dang ky chi nhanh/van phong dai dién/dia diém kinh doanh (truong hop khong cé ma
$6 chi nhanh/van phong dai dién/dia diém kinh doanh hodc ma sé thué ciia chi nhanh/vin phong dai
dién/dia diém kinh doanh):.................. Ngay CAp: .../ooo oo . NOTCAP: oo

Chi nhanh cha quéan (chi ké khai doi véi trieong hop dding ky tam ngirng hoat dong dia diém kinh doanh
truec thugc chi nhanh):

TEN CHI TINANI: oot e e et e e e e e e e e e e e e e e e e e e ee e e e e e e e eaeeaeeaeaeaeaaas
M3 86 chi nhanh/M2 s6 thué cla chi TNANN: .......ovoeeeeeeeeeeeeeeeeee e

S6 Gidy chimg nhéan dang ky chi nhanh (trieong hop khéng cé ma sé chinhdnh/ma sé thué cia chi nhéanh):
.......................................... Ngay cap: ......./eeeee/ oo e NOTCAP: ot

LY O taIM NZUNE: .eeveiiieiie ettt sttt etteete st e et e et es e e s taesseeesbessseessaesseesssesseesseessseensannseenseenseesseessnens

' Ghi theo sb Gidy chirng nhan dang ky hop tac x& dwoc cap trwdc ngay Thong tw nay co hiéu luc thi
hanh.
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Hop téc xi cam két vé tinh chinh xéc, trung thuc va hoan toan chiu trach nhiém truéc phap luat vé ndi dung
cua Thong bao nay.

NGUOI PAI DIEN THEO PHAP LUAT CUA HQP
TAC XA/ NGUOI PAI DIEN CHI NHANH
(Ky, ghi ho tén va dong dau)?

2. Trwéng hop tam nglrng kinh doanh dbi véi hop tac xa, chi nhanh, van phong dai dién, dia diém kinh
doanh tryc thudc hop tac xa, ngudi dai dién theo phap luat ctia hop tac xa ky truc tiép vao phan nay,

- Trwong hop tam ngirng kinh doanh déi véi dia diém kinh doanh tryc t,huC)c chi r]hénh, nguwoi dai dién
theo phap luat cia hgp tac xa hodc ngwdi dai dién chi nhanh ky tryc tiép vao phan nay.
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Phu luc I-11

TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
_______ Poc lap - Tu do - Hanh phuc
SO v ngay ...... thang ...... nam ......
THONG BAO

Vé viéc cham dit hoat dong chi nhanh, vin phong dai dién, dia diém kinh doanh ciia hop tac xi
Kinh guri: Tén co quan dang ky hop tac xa
Tén hOp tAC XA (QAi BANG CHIE i HOG): ...
M3 86 hop tAC XA/ME SO thUE: ........oveeeeeeeeeeeeeeeee e

Sb Gidy chimg nhan ding ky kinh doanh/Gidy chtng nhén dang ky hoptac xa' (chi ké khai néu khéng c6 ma
$6 hop tac xd/md s6 thué): ............... Ngay cép: ....... [oid s NOTCAD: oo

Théng bio chAm dit hoat dgng chi nhanh/vin phong dai dién/dia diém kinh doanh ciia hop tic xi
sau:

1. Tén chi nhanh/vin phong dai di¢n/dia diém kinh doanh(ghi bang chit in hoa): ..........................

Ma s6 chi nhanh/vin phong dai di¢n/dia diém kinh doanh hodc ma s6 thué ctia chi nhanh/van phong dai
dién/dia diém kinh doanh:

S6 Gidy chimg nhan dang ky chi nhanh/vin phong dai dién/dia diém kinhdoanh (zrueong hop khong c6 ma
$6 chi nhanh/van phong dai dién/dia diém kinhdoanh hodc mé s6 thué cia chi nhdnh/vin phong dai
dién/dia diém kinh doanh):

2. Pia chi chi nhanh/vin phong dai dién/dia diém kinh doanh:

S6 nha, duONG PhO/XOMVAP/HNON: ..o
XAPRUOTE/ TR TFAN ¢ eee e s see e
Quan/Huyén/Thi xa/Thanh phd thude tiNh: ..........o.oviveiiriieoeeeeeeeeeeeeee e
THNN/TRAND PRG: e e
Dién thoai (€1 ¢6)r.....ooovveie e FaX (MU CO): cooveeeeeeeeeeeeeeeeeeeeeeee e
Email (néu ¢6):...ooooovveeeei Website (néu cé):

3. Chi nhanh chi quéan(chi ké khai doi voi trieong hop cham dirt hoat déng cia dia diém kinh doanh triec
thugc chi nhanh):

TEN CHINNANN: ...ooiiiiieicece et e e e et e e e et ae e e e e eataeeseeaaeeeseeaasaesseaaneeesan
Dia Chi Chi NNANN: ..o e e e et e e et e e ae e etaeeereeeenneeeeaeeeens

M4 36 chi nhanh/M2 $6 thué clia Chi TNANN: .......oveeeeeeeeeeeeeee e eee e

Ghi theo s6 Gidy chirng nhan dang ky hop tac xa dugc cip trwdc ngay Théng tw nay cé hiéu lwc thi
hanh.
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S6 Gidy chimg nhan ding ky chi nhanh (truong hop khéng cé ma sé chi nhéanh/ma sé thué ciia chi nhdanh):

Ngay cip: ...... [ ) NOT CADP? oo
4. LY do chAm dirt BOAt ONE: ........co.oovooeieeeeeeeee e

Hop tac xa cam két s& chiu trach nhiém thanh toan hét cic khoan no, nghia vu tai san khac cta chi
nhanh/van phong dai dién/dia di€m kinh doanh va hoan toan chiu trach nhiém trudc phéap luét vé tinh hop
phép, chinh xac, trung thuc ctia ndi dung Thong bao nay.

NGUOI PAI DIEN THEO PHAP LUAT CUA HQP
TAC XA/ NGUOI PAI DIEN CHI NHANH
(Ky, ghi ho tén va déng dau)’

2- Trwdng hc_ypchém dt hoat ddng clia chi nhanh, van phong dai dién, dia diém kinh doanh trwc thudc
hop tac x&, ngudi dai dién theo phap luat clia hop tac xa ky trwc tiép vao phan nay.

- Trwong hop chdm dit hoat dong déi voi dia diém kinh doanh tryc thu,(f)c chi nh:;’mh, nguoi dai dién
theo phap luat cia hgp tac xa hodc ngwdi dai dién chi nhanh ky tryc tiép vao phan nay.
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Phu luc I-17

TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
------- Doc lap - Tu do - Hanh phic

SO e ngay ...... thang ...... nam ......

GIAY PE NGHI
Cip dbi sang Gidy chirng nhin ding ky hop tac xi
Kinh gtri: Tén co quan dang ky hop tac xa
Tén hOp tAC XA (QAi BANG CHIE i HOG): ...
M 86 hop tAC XA/MA SO thUE:.........ooiiieieeeeeeeeeeeeeeeeeeeee et

S6 Glay chiing nhén dang ky kinh doanh/Giay chung nhan dang ky ho’p tac xa' (chi ké khai néu khéng cé
ma s6 hop tdc xd/ma sé thué): ............ Ngay cp: .../ ..../...... NOT CAP: v

Dé nghi dugc cip d6i sang Gidy chimg nhan ding ky hop tac xa theo quy dinh tai Thong tu sé 07/2019/TT-
BKHDT ngay 08/4/2019 stra doi, b6 sung mot sb diéu cua Thong tu sb 03/2014/TT-BKHDT ngay
26/5/2014 ctia B Ké hoach va Pau tu hudng din vé ding ky hop tac xa va ché do bao cao tinh hinh hoat
dong cua hop tac xa.

Trong Gidy chimg nhan dang ky hop tac xd moi, dé nghi cép nhat, bd sung ma nganh kinh té cap bén trong
Hé théng nganh kinh té Viét Nam d6i v6i nhitng nganh, nghé kinh doanh ma hop tac xa da ding ky kinh
doanh nhu sau®:

STT Tén nganh, nghé kinh doanh Mai nganh Nganh, nghé kinh doanh chinh

(danh ddu X dé chon mt trong
cdc nganh, nghé da ké khai)

Hop tac xa cam két hoan toan chiu trach nhiém trudc phéap luat vé tinh hop phap, chinh xac, trung thuc cia
ndi dung Giay dé nghi nay.

1Ghi theo s6 Gidy chirng nhan dang ky hop tac xa dwoc cap trwdc ngay Thong tw nay cé hiéu lyc thi
hanh.

2Hop tac xa c6 quyén tw do kinh doanh trong nhitng nganh, nghé ma luat khéng cam;

- Cac nganh, nghé cdm dau tw kinh doanh quy dinh tai Diéu 6 Luat Dau tw, Luat stra dbi, bd sung
Diéu 6 va Phu luc 4 vé danh muc nganh, nghé diu tw kinh doanh cé diéu kién ctia Luat Dau tu;

- B6i v&i nganh, nghé dau tw kinh doanh cé diéu kién, hop tac xa chi dwoc kinh doanh khi cé da diéu
kién theo quy dinh. Danh muc nganh, nghédau tw kinh doanh c6 diéu kién quy dinh tai Phu luc 4 ban
hanh kém theo Luat DAu tw, Luat stra déi, bd sung Diéu 6 va Phu luc 4 vé& danh muc nganh, nghé dau
tw kinh doanh cé diéu kién cta Luat Dau tw;

- Hop tac xa chon mét trong cac nganh, nghé kinh doanh lam nganh, nghé kinh doanh chinh. Cach
ghi nganh, nghé kinh doanh thuc hién theo Khoan 5 biéu 1 Théng tw nay.

- Hop tac xa dwoc cap Gidy chirng nhan dang ky hop tac xa theo quy dinh tai Thong tw s6
03/2014/TT-BKHDT khbng can ghi lai nganh, nghé kinh doanh tai muc nay.
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NGUOI PAI DIEN THEO PHAP LUAT CUA
HQP TAC XA
(K, ghi ho tén va déng ddu)®

3Nguwoi dai dién theo phap luat clia hop tac xa ky truc tiép vao phan nay.

25



Phu luc I-16

TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
_______ Poc lap - Tu do - Hanh phuc
SO e , ngay ...... thang ... ... nam ......
GIAY PE NGHI

Hiéu dinh théng tin ding ky hop tic xa do chuyén doi trong Co sé dir liéu qudc gia vé ding ky hop
tac xa

Kinh guri: Tén co quan dang ky hop tac xa
Tén hOp tAC XA (QAi BANG CHIE i1 HOG): ...
M3 56 hop tAC XA/ME SO thUE: ...t

Sb Gidy chimg nhan ding ky kinh doanh/Gidy chtng nhan dang ky hop tac xa'(chi ké khai néu khéng cé

Dé nghi b sung, hiéu dinh ndi dung théng tin nhw sau:
- Théng tin trong Co s dit liéu qudc gia vé dang ky hop tac xa hién nay la:

- Thong tin trén Gidy chimng nhan dang ky hop tic xa/Gidy chimg nhan ding ky kinh doanh/Gidy phép dau
tw/Gidy chimg nhan dau tu (dong thoi 1a gidy chimg nhan dang ky kinh doanh) hién nay la: ...............

Do Ay, A nGhi ... (tén co quan déang ky hop tdcxd) bd sung, hiéu dinh
thong tin trong Co s& dir liéu qudc gia vé dang ky hop tac xa theo dung thong tin trén Gidy chimg nhan ma
hop tac xa da dang ky.

Hop tac xa cam két hoan toan chiu trach nhiém trudc phap luat vé tinh hop phap, chinh xac va trung thuc
cta ndi dung Giay de nghi nay.

NGUOI PAI DIEN THEO PHAP LUAT CUA
HOQP TAC XA
(Ky, ghi ho tén va déng dau)’

'Ghi theo s6 Gidy chirng nhan dang ky hop tac xa duwgc cip trwdc ngay Théng tw nay cé hiéu lwc thi
hanh.
2Nguwoi dai dién theo phap luat clia hop tac xa ky truc tiép vao phan nay.
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